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Introduction

TDS means Tax Deducted at Source. The concept of TDS was introduced in the Income Tax Act,
1961, with the objective of deducting the tax on an income, at the source of income. It is one of
the methods of collecting Income Tax, which ensures regular flow of income to the Government.

Example: Universal Infotech is making the payment towards Rent to the owner of the building, it
is required to deduct the tax on the income (i.e. before payment to the owner), at the source of
income.

Scope & Applicability
Scope

Tax deduction at source means the tax required to be paid by the assessee, is deducted by the
person paying the income to him. Thus, the tax is deducted at the source of income itself. The
income tax act enjoins on the payer of such income to deduct the given percentage of income as
income tax and pay the balance amount to the recipient of such income. The tax so deducted at
source by the payer is to be deposited in the income tax department account. The tax so
deducted from the income of the recipient is deemed payment of income tax by the recipient at
the time of his assessment.

For example: Person responsible for paying any income which is chargeable to tax under the
head 'Salaries’ is required to compute the tax liability in respect of such income and deduct tax at
source at the time of payment. If the employee has any other income, he needs to inform the
employer so that employer can take that income into consideration while computing his tax liability
but he will not take into account losses except loss from house property.

Similarly, person responsible for paying any income by way of 'interest on securities' or any other
interests are required to deduct tax at source at the prescribed rates at the time of credit of such
income to the account of the payee or at the time of payment, whichever is earlier.
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Applicability

Tax will be deducted at source based on the rate defined in the Act, only on the fulfilment of the
below mentioned conditions.

1. The Assessees (includes individual & HUF as covered U/S 44AB) carrying on business is
deducting the tax at the Time of Payment or Credit, (whichever is earlier) against following type
of Recipient (Deductee)

Individual

Hindu undivided Family (HUF)

Body of Individual (BOI)

Association of person (AOP)
Co-Operative society

Local Authority

Partnership firm

Domestic company (Indian company)
Foreign company

O 0o oo o o o o o o

Artificial Judicial Person
2. The nature of payment belongs to any one of following list

Nature of Payment Nature of Payment
Salaries Interest on Securities
Dividend Interest other than securities

Winnings from lottery or crossword puzzles or | Winnings from horse races
card game or other game

Payment to sub-contractors Insurance commission

Payments to Contractors (Advertisement Con- | Payments to Contractors (Other than
tractors) Advertisement)

Payment to Non—Resident sportsman or sports | Payment in respect of deposits under
association NSS

Payment on account of repurchase of units of | Commission on sale of lottery tickets
MF or UTI

Commission or brokerage Rent of Land, Building or Furniture

Rent of Plant, Machinery or Equipment Fees for professional or technical serv-
ices

Payment of compensation on acquisition of cer- | Payment of Any other income to a non-

tain immovable property resident

Income from units to an offshore fund Income of foreign institutional investors

from securities
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Fees for Tech. Services Agreement is made
after Feb. 29, 1964 before April 1, 1976

Fees for Tech. Services Agreement is made
after Mar 31, 1976 before June 1, 1997

Fees for Tech. Services Agreement is made
after May 31, 1997 before June 1, 2005

Fees for Tech. Services Agreement is made
on or after June 1, 2005

Income by way of Long-Term Capital Gains

Income from Foreign Currency Bonds or
Global Depository Receipts (GDR)

Income from Foreign Exchange Assets paya-
ble

Interest payable by Government or Indian
concern in Foreign Currency

Long—Term Capital Gains

Royalty (f) Agreement is made after May
31, 1997 before June 1, 2005

Royalty (f) Agreement is made before June 1,
1997

Royalty (f) Agreement is made on or after
June 1, 2005

Royalty (g) Agreement is made after March 31,
1961 before April 1, 1976

Royalty (g) Agreement is made after March
31, 1976 before June 1, 1997

Royalty (g) Agreement is made after March 31,
1997 before June 1, 2005

Royalty (g) Agreement is made on or after
June 1, 2005

Short-Term Capital Gains

. The payment exceeds the TDS Exemption Limit specified in the Income Tax Act.

As per Sec 44AB, Individual and HUF is also considered as assessee under

i

et

Income Tax Act, if such Individual and HUF

o Carrying on Business, where the total sales, turnover or gross receipts from
the business exceeds Rs. 40 lakhs in any Previous Year

o Carrying on Profession, where the total receipts exceeds Rs. 10 lakhs in any

previous year




POWER OF SIMPLICITY Introduction

TDS Process

o A seller (Deductee) provides services to the buyer (Deductor).

o The buyer deducts the Tax at the time of payment of advances or while accounting the Bills
received.

o The buyer deposits the deducted amount to the designated branches of the authorised
bank

o The buyer issues Form No.16A to the Deductee
o The buyer files annual returns electronically to the Income Tax department.

o The seller files returns, along with Form 16A claiming the credit of the Tax deducted at
source.

. Deductee (Seller)
® n 7'y
Dedutor issuing Deductee (Seller ) (2)

Form 16A to providing Services & Bills to Deductor making payment to

Deductee for Deductor (Buyer) Deductee after deducting TDS

Rs.5,665 [Bill No.118/2008-09 for [Rs.50,000 - Rs.5,665 (TDS)

Rs.50,000] =Rs.44335]
A 4
Deductor (Buyer)
(8)
(3) Deductee filing the
Deductor Remitting TDS Return to IT Dept.
amount into Bank (Treasury) [Deductee filing the
[TDS amount remitted to return with Form 16A
Bank Rs.5,665 through of 5,665]
(6) Challn No: ITNS 281]
Dedutor filing e-TDS
to NSDL [Deductee
& Tg: g:t:é;s of Bank (Treasury)
(4)
Bank {Treasury) remit the
amount to Govt. Account
v [Rs.5,665 ] v
o Income-tax
NSDL > Dept.
F 3

(7)

NSDL uploading the
information to IT Dept.
[Deductor, Deductee &
TDS details of
Rs.5,665]
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Time & Mode of TDS Payment

o All the Tax deducted during a month are to be paid to the credit of Government on or before
7th of the next month. In case 7th of the month happens to be a sunday or a bank holiday
payment can be made on the next working day

o TDS amount shall be paid to the government account through any designated branches of
the authorised banks, along with Income Tax Challan No.281.

o In case of collections made by or on behalf of the Government, the amount shall be cred-
ited within the time and in the manner aforesaid without the production of a challan.

Issue of TDS certificate

TDS certificate is a proof that deductor has deducted the tax and paid the same to the govern-
ment. This proof is essential to the deductee to claim the credit of tax in his Income Tax returns.

U/s 203 of Income Tax Act, any person deducting the tax as per the provisions of

o *Section 192 (Salary) shall furnish a certificate of Deduction of tax in Form 16 or Form
16AA within one month from the close of Financial year in which such deduction was
made.

Example: For the Financial Year 2009-20010, the TDS certificate must be issued on or
before 30th April, 2010

o *Section 193, 194, 194A, 194B, 194BB, 194C, 194D,194E, 194EE,194F, 194G, 194,
194J, 194K, 194LA, 195, 196A, 196B, 196C and 196D shall furnish a certificate of Deduc-
tion of tax in Form 16A with in one month from the end of the month during which the credit
has been given or the payment has been made, as the case may be.

Example: For deductions in May 2009, TDS certificate must be issued on or before 30th
June, 2009

m In case of deductee to whom more than one TDS certificate was issued for the deduc-
tions made during the year, may on request from such deductee, a consolidated cer-
tificate in Form 16A may be issued within a period of one month from the close of
such financial year.




Tty

POWER OF SIMPLICITY Introduction

e-TDS Returns

The Income Tax department has now notified ‘Electronic Filing of Returns of Tax Deducted at
Source Scheme, 2003'. It is applicable to all deductors furnishing their TDS return in electronic
form. As per this scheme,

o It is mandatory for corporate deductors to furnish their TDS returns in electronic form (e-
TDS return) with effect from June 1, 2003.

o For government deductors it is mandatory to furnish their TDS returns in electronic form
(e-TDS return) from financial year 2004-2005 onwards.

o Deductors (other than government and corporates) may file TDS return in electronic or
physical form.

Deductors furnishing TDS returns in electronic form (e-TDS) have to furnish Form 27A. Form 27A
is a control chart to be furnished in physical form along with CD/ Floppy containing the e-TDS
returns. Form No 27A is required to be furnished separately for each TDS return.

Form 27A is a summary of e-TDS returns which contains control totals of ‘Amount paid‘ and
‘Income tax deducted at source’. The control totals mentioned on Form 27A should match with the
corresponding control totals in e-TDS returns.

i

NoteS Electronic Filing of Returns of Tax Deducted at Source (e-TDS), is explained in
detail in Reports chapter.
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Returns & Time lines
The following Returns are required to be filed under TDS:
Financial Form No. Particulars Periodicity
Year
2009-10 Form 26 Annual return for deduction of tax in Annual

respect of payments other than salary.

Form 27 Annual return for deduction of tax in Annual
respect of payments other than salary
made to Non-residents.

Form 27A Physical control charts containing control | With each e-TDS
totals mentioned in TDS returns fur- returns Form 26 and/
nished electronically. Form 27A in physi- | or Form 27.
cal form to be submitted along with e-
TDS annual return forms.

2009-10 Form 26Q | Quarterly return for deduction of tax in Quarterly

respect of payments other than salary.

Form 27Q | Quarterly return for deduction of tax in Quarterly
respect of payments other than salary
made to Non-residents.

Form 27A Physical control charts containing control | With each e-TDS

totals mentioned in TDS returns fur-
nished electronically. Form 27A in physi-
cal form to be submitted along with e-
TDS quarterly return forms

returns Form 26Q
and/or Form 27Q.

Figure 1.1 Table showing Forms & Returns under TDS
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TDS Features in Tally.ERP 9

Tally.ERP 9's TDS Feature enables you to handle all the functional, accounting and statutory
requirements of your business in an accurate and simplified manner. The TDS functionality in
Tally.ERP 9 has the following features

u]

0O 0o 0o 0o o o000 o0o0ooooooo oo o o

Simple and user-friendly

Quick and easy to set up and use

Create single Expenses Ledger for Multiple Nature of Payment
Create single TDS Duty Ledger for Multiple Nature of Payment
Book & Deduct TDS in the same voucher

Single TDS deduction for multiple vouchers

Single TDS deduction for Multiple Nature of Payments

TDS deduction on partial applicable value

Retrospective Surcharge Deduction

Party wise configuration for Lower / Zero rate

Party wise configuration to Ignore IT / Surcharge exemption Limit
Deduction of TDS on advance payments

TDS deduction on Non-Resident (Sec.195) payments
Reversal of TDS

Print TDS Challan (ITNS 281)

Print Form 16A

Generate E-TDS Returns

Print Form 27A

Print Form 26, 26Q, 27, 27Q with Annexure(s)

TDS Computation Report

Generate TDS Outstanding and TDS Exception Reports
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Lesson 1: Enabling TDS in Tally.ERP 9

Lesson Objectives

On completion of this lesson, you will learn to

o Create Company in Tally.ERP 9
o Enable TDS in F11: Features

1.1 Enabling TDS in Tally.ERP 9

It takes a one-time configuration in Tally.ERP 9 for TDS features to be activated. Follow the steps
given below to enable TDS in Tally.ERP 9 for a new company, M/s. Universal Infotech.

1. Create Company
2. Enable TDS

To enable TDS for Companies which are already created in Tally.ERP 9, follow the

(loteS instruction provided under the head Enable TDS.

M/s. Universal Infotech, is a Company — Resident, which is engaged in Software Develop-
ment.

Step 1: Create Company

Go to Gateway of Tally > Alt + F3: Company Info. > Create Company

In the Company Creation screen,
o Specify Universal Infotech as the Company Name and Address details
o Select India in the Statutory Compliance for field
o Specify the State, Pin code & Accounts with Inventory details
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The Completed Company creation screen appears as shown

Creation
Directory . C:\Tally.ERP9'Data
Name . Universal Infotech
Mailing & Contact Details Company Details

Mailing Narme . Universal Infotech Currency Symbaol . Rs.
Address L #45 Maintain . Accounts with Inventory

AMR Tech Park Financial Year from o 142009

Hosur Road Books beginning from o 142009

Bangalore

Security Control
Statutory compliance for . India .
Siate " Kamataka Tallyault Password (if any) :
PIN Cod . 560064 Repeat Password :
Telephoonee Mo, 08022356475 (WARNING: forgetting your TallyVauwlt password will render your data unusabilell)
Mahile Mo, ] Use Security C_ontrol } ? No
E-Mail s uri e Ao (Enable Security to avall Tally NET Features)
Base Currency Information

Base Currency Symbol : Rs. Show Amounts in Millions ? No
Faormal Name . Indian Rupees Put a SPACE between Amount and Sy rmjsel—=—t
MNurnber of Decimal Places c 2 Decimal Places for Printing Amounts in Accept ?
Is Symbol SUFFIXED to Amounts ? No pt:
Symbol for Decimal Portion . paise s [

Figure 1.1 Completed Company Creation Screen

i

NoteS For complete details on Company Creation refer Tally.ERP 9 Help, topic Creating
Company in Tally.ERP 9

10
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Step 2: Enable TDS
To enable TDS Feature, for a company

1. Activate TDS Feature

2. Enable Set/Alter TDS Details

3. Specify the Company TDS Deductor Details
4. Enter Company’s PAN / Income — Tax No

To enable TDS Feature for universal Infotech

Go to Gateway of Tally > F11: Features > F3: Statutory & Taxation
o Set Enable Tax deducted at Source to Yes
o Enable Set/Alter TDS Details to Yes

The Statutory & Taxation features screen appears as shown.

Company: Universal Infotech

Statutory & Taxation

Enable Excise 7 No Enable Tax Deducted at Source (TDS) ¢
Set/Alter Excise Details 7 No Set/Alter TDS Details 3 Yes

(Wote - 'Enab!e Ma.fma{n Multipie Godowns' Enable Tax Collected at Source (TCS) ? No
ey (e Eeims Ualis) Set/Alter TGS Details ? No
Fallow Excise rules far Invaicing 7 No Enable Fringe Benefit Tax (FBT) 5 No
Enable “alue Added Tax [WAT) 7 No Set/Alter FET Details 7 No
Set/Alter VAT Details ? No
Enable Service Tax ? No
SetfAlter Service Tax Details 7 No

Tax Information

Local Sales Tax Number
Inter-state Sales Tax Number
FAMN F Income - Tax Mo,

F1: Accounts F2: Inventory F3: Statutory Fi: Audit

Figure 1.2 F11: Statutory & Taxation Features

1"
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o Press Enter, the Company TDS Deductor Details screen displays

Company TDS Deductor Details

Tax Assessment Number . I

Head Office Tax Assessment Mumber

Income Tax CircleMyard (TDS)
Deductaor Type : Government
Mame of person responsible :
Son/daughter of
Designation

(Mote: Al the abaove details will be wsed tn Challan, Forms & Returns)

Figure 1.3 Company TDS Deductor Details Screen
In the Company TDS Deductor Details, enter the TDS Deductor Details such as:

o Tax Assessment Number (TAN): TAN is a TEN digit alphanumeric number Issued by the
Income Tax Department (ITD) to the deductor, which must be quoted on all Challans, Pay-
ment for TDS, Certificates issued in Form 16/16A, Returns and in all documents and other
correspondence with ITD.

The Format of TAN is AAAA*55555A, Where A* is the first character of the name of
the Organisation.

\ |
A%
)
@ Example: TAN of Universal Infotech is BANU07884F

o Head Office Tax Assessment Number: If the company created is the Branch of a company
then mention the head office’s Tax Assessment Number.

o Income Tax Circle /Ward (TDS): Income Tax Circle/Ward, in which the deductors are
assessed for Income-Tax (TDS) with TAN of each person.

o Deductor Type: According to the nature of the organisation Deductor type will be selected.
In case of Government, the option Government will be selected as the Deductor Type and
if the deductor is Non-Government body, Others will be selected.

o Name of the person responsible: Person responsible means the person who is author-
ised to file the TDS returns of the company.

[m]

Designation: Mention the designation of the authorised person filing TDS returns.

12
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The completed Company TDS Deductor Details screen appears as shown

Company TDS Deductor Details

Tax Assessment Mumber . BANUOT884F
Head Office Tax Assessment Mumber  © DELU0S954D

Income Tax CircleMyard (TDS) 1AW 2

Deductar Type . Others

Marme of person respaonsible : Rajesh
Son/daughter of . Manohar

Designation d Manager_ |

(Mote: All the above details will be wsed tn Challan, Forms & Returns)

Figure 1.4 Completed Company TDS Deductor Details screen

o Press Enter to Accept

o Enter Permanent Account Number (PAN No.) and other details. PAN is 10 Digit Alpha
numeric number allotted by the Income Tax Department to all the taxpayers whose
income is taxable.

The completed F11: Statutory & Taxation screen appears as shown

Company: Universal Infotech

Statutory & Taxation

Enable Excise ? No Enable Tax Deducted at Source (TDS) ? Yes
Set/Alter Excise Details ? No Set/Alter TDS Details ? Yes
(ilttis - 'Enabfe Ma.fnta_in Multiple Godowns' Enable Tax Collected at Source (TCS) ? No
ey Dibijate Stz Ui, Set/Alter TCS Details ? No

Follow Excise rules for Invoicing ? No Enable Fringe Benefit Tax (FBT) 2 No

Enable Yalue Added Tax (WAT) ? No Set/Alter FET Details ? No
Set/Alter WAT Details ? No

Enable Service Tax ? No
Set/Alter Service Tax Details ? No

Tax Information

Local Sales Tax Mumber
Inter-state Sales Tax Number :
PAM fIncome - Tax Mo, AGRTLO443L

Accept?

F1: Accounts F2: Inwventory F3: Statutory F5: Audit wes ar [

Figure 1.5 Completed F11: Statutory & Taxation Screen

o Press Enter to Accept.
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Lesson 2: TDS Transactions

Lesson objectives

On completion of this lesson, you will learn to

o Record Basic TDS Transactions
o Record Advanced TDS Transactions
o Make TDS Payments and generate TDS Challans

This lesson is divided into Two parts
1. Part | — Recording Basic TDS Transactions
2. Part Il - Recording Advanced TDS Transactions

14
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Recording Basic TDS Transactions
In this section we shall emphasis on understanding how Tally.ERP 9’s TDS feature can be effec-
tively used to record basic TDS transactions to generate TDS Challan.

Let us take the example of Universal Infotech (Created and TDS enabled, as discussed in the
earlier chapter) to record TDS transactions such as

TDS on Expenses

Payment to Party

Payment of TDS

Generating ITNS 281 Challan

o o o o

In Tally.ERP 9, you can account for expenses implying TDS with the help of Payment Voucher,
Journal Voucher or Purchase Voucher, as required.

2.1 Transactions Involving TDS

2.1.1 TDS on Expenses (Journal Voucher)

Under this, we will learn to Account expenses and deduct tax at source to arrive at the Net
balance payable to the party.

Example 1:

On 1st April, 2009 Universal Infotech received a Bill (vide No. 001) from Pheonix Agencies for Rs.
5,00,000 towards the Advertisement services rendered.

To account the above transaction follow the steps given below

1. Create Masters
i. Expense Ledger

ii. Party Ledger

iii. Tax Ledger

iv. Bank Ledger

2. Record the Transaction in Journal Voucher

16
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1. Create Masters

i. Expenses Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Advertisement Expenses | Indirect Expenses | Yes Payment to Contractors
(Advertisement Contractors)

Create Expenses Ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

[m]

m]
o Setls TDS Applicable to Yes
o

In Default Nature of Payment filed select Payment to Contractors (Advertisement
Contractors) from the List of TDS Nature of Pymt.

Type Advertisement Expenses as the Ledger Name
Select Indirect Expenses in the Under field

& o All the Payments/Expenses subject to TDS have to be associated with rele-

vant pre-defined TDS Nature of Payments.

o Refer Appendix for more details on TDS Nature of Payments

Universal Infotech

Ctrl+ M E

1 Any

Any Other Income

Any Other Interest on Securities As Per 5ec.193
Commission on Sale of Lottery Tickets
Commission Or Brokerage

Deemed Dividend W/s 2(22)(E)

Fees for Professional Or Technical Services

Statutory Information

15 TDS Applicable ? Yes
Default Mature Of Payment

Total Op. Bal.
(alizs)
Under . Indirect Expenses

i Payment to Contractors (Adveriisement Contraciors)

Fees for Tech. Services ALreement |5 Wade After Feb 29, 1964 Befre Apri 1, 1976
Fees for Tech. Sarvices Agreemert 5 Made Afer iar 31, 1576 Before June 1, 1997
Fees for Tech. Sendces Aqreement ks hade After hay 31, 1957 Before June 1, 2005
Fees for Tech. Services Agreemert 15 Made on Or After June 1, 2005
Incame by Way of Longe Tem Capital Gains Refered to in Section 1155
Income From Foreign Currency Bonds Or Shares of
Income From Foreign Exchange Assets Payable to an Indian Citizen
Income in Respect of Units of Mon-Residents
Income of Foreign Institutional Investors From ...
Insurance Commission

Interest on 8% Savings (Taxable) Bonds, 2003
Interest on Securities

Interest Other Than Interest on Securities

Interest Payable by Government Or Indian Concem in Foreign Currency
Long-Term Capital GainsNot Being Covered by Sec 104 33)(36)(35)]
Other Sums Payahles to A Non-Resident

Payment of Compensation on Acquisition of mmavable Property
FPayments in Respect of Deposits Under N33
Payments in Respect of Units to an Offshore Fund
Payments on Account of Re-Purchase of Units by ...
Payments to Contractors (Other Than Advertisement)

Payments to Mon-Resident SportsmendSports Assoc...
Payment te Contractors (Advertisement Contractors

Opening Balance { on 1-Apr-2009) :

FPayment to Sub-Contractors
Rent of Land, Building Or Furniture

Rent of Plant, Machinery Or Equipment
Royalty(F) Agreement |5 Made After May 31, 1957 Before June 1, 2005

9 more ... |

Figure 2.1 Ledger Creation Screen
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& The Option Any can be selected from the List of TDS Nature of Pymt, where the
user doesn’t want to define the TDS Nature of payment during Ledger creation.
This allows the user to use an Expense Ledger (as a common ledger) to account
multiple TDS Nature of Payments.

The completed Expenses Ledger screen is displayed as shown.

o

Ledger Creation Universal Infotech
Mame . Advertisement Expenses Total Op. Bal.
[alizs)

Under o Indirect Expenses

Statutory Information

|5 TDS Applicable ? Yes
Default Mature Of Payrment . Payment 1o Contractars {(Advertisement Contraciors)

Accept?

(pening Balance  { on 1-Apr2009) : Yes or No

Figure 2.2 Completed Expenses Ledger Creation Screen

Press Enter to Save
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ii. Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Pheonix Agencies | Sundry Creditors | Yes Yes Association of Persons

Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

Setup:

Before creating the party ledger enable the following options in F12: Configure (Ledger Config-
uration)

o Set Allow ADVANCED entries in Masters to Yes
o Set Use ADDRESSES for Ledger Accounts to Yes

Ledger Configuration
Allow ALIASES along with Mames ? Yes
Allow Language ALIASES along with Names ? No
Allowe ADVANGED entries in Masters ?
Allowe ADWVAMCED entries in TDS Master ? No
Add MOTES for Ledger Accounts ? No
Use ADDRESSES for Ledger Accounts ?l
Lse CONTACT DETAILS for Ledger Accounts ? No

Figure 2.3 F12: Configure
In the Ledger Creation screen,
Type Pheonix Agencies as the Ledger Name
Group it under Sundry Creditors group
Set Maintain Balances bill-by-bill to Yes
Specify the Default Credit Period, if required
Set Is TDS Deductable to Yes

In the Deductee Type field select Association of Persons from the List of Deductee
Types

O O O o O O
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¥ 4

et

associated with the pre-defined Deductee Types.

o Refer Appendix for more details on Deductee Types

Ledger Creation

Universal Infotech

o The sellers who are receiving the TDS nature of payments, are required to be

Salea Tax Mo.

MNarme . Pheonix Agencies
(alias)
1 Unknown
Artificial Juridical Persan
Body of Individuals
Comparny - Mon Resident
Comparny - Resident
Co-Operative Society
. Mailing 0 Individual/HUF - Nan Resident
Under © Sundry Creditors Name - PH Individual/HUF - Resident
{Current Liabilities) Address : Local Authority
Maintain balances bill-by-bil ? Yes Partnership Firm
Default Credit Period :
Inventory values are affected ? No State
FIM Code
Statutory Information
Is TDS Deductable ? Yes AN/ T N Tax Inforn
Deductee Type g Association of Persons _________| '

(PAN # {T No. ia mandstory for T,

Opening Balance { on 1-Apr-2009) :

Figure 2.4 Sundry Creditor Ledger Creation Screen

The option UnKnown will be selected, when the Party’s deductee type details are

et

not available.

o Enter the Mailing Details.

o Under Tax Information enter the PAN/IT No. (PAN/IT No. is mandatory for e-TDS). PAN is

a 10 Digit Alphanumeric Number allotted by the Income Tax Department.
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o PAN/T No. field is restricted to 10 digits, user can enter any ten Numbers or
Alphabets or alphanumeric.

o The details provided in the PAN/IT No. field must be equal to ten Numbers or
Alphabets or alphanumeric. Tally.ERP 9 won’t accept any details less than 10
digits.

o In case, where the PAN is not Available or Applied For, such details can also
be provided in the PAN/IT No field in the format, as specified by the Income tax
Department.

For PAN not available — enter as PANNOTAVBL
For PAN Applied - enter as APPLIEDFOR

Under Exception Report— PAN Not Available, Tally.ERP 9 displays all the ledgers
in which PAN/IT No is not mentioned. Before e-TDS validation user can check this
report to make necessary changes in the ledger.

The completed Sundry Creditor Ledger screen is displayed as shown

dger Creati ive Ctr
MName : Pheonix Agencies _ Total Op. Bal.
(alias) :
. Mailing Details
Under © Sundry Credlt_or_s Marne : Pheonix Agencies
(Current Liabilities) Address : No - 4501
Maintain balances bill-by-hill ? Yes Eﬂ',‘;{f’aﬁ;‘f,ﬂe
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
FIMN Code : 560072
Statutory Infermation
Tax Information
Is TDS Deductable ? Yes T bl o
P PN AT Mo, : ASPLCO245L
Deductee Type - Association of Persons (PAN A IT No. i randatory far eTDS, should be of 10 Gharecters)
Salea Tax Mo. :
Accept?
Opening Balance { on 1-Apr-2009) : Yes or No
Figure 2.5 Completed Sundry Creditor Ledger Creation Screen
o Press Enter to Save.
J- While creating ledgers under Sundry Creditors or Sundry Debtors, ensure
(ot Maintain Bill-wise Details is set to Yes in F11: Accounting Features. If the party
0 . .
is a Non Resident Deductee type, then PIN Code, State and the Sales Tax

Number fields are not applicable.
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iii. Tax Ledger

Ledger Under Type of Nature of Payment Inventory
Duty/ Tax values are
affected
TDS - Contractors | Duties & Taxes | TDS Payment to Contractors | No

(Advertisement Contrac-
tors)

Create Tax Ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,

o o o o

ment.

Type TDS — Contractors as the Ledger Name
Group it under Duties & Taxes group
Select TDS as the Type of Duty/Tax
Select Payment to Contractors (Advertisement Contractors) as the Nature of Pay-

o SetInventory values are affected to No

The completed TDS — Contractors ledger screen is displayed as shown

Mame TDS - Contractors
(ahas)

Ctrl
Tetal Op. Bal.

Under

Type of Duty/Tax
Mature Of Payment
Inventory values are affected

Duties & Taxes
(Current Liabilities)

TDS

Payment 10 Contractors (Advertisement Contraciors)

? No

Mailing Details
MNarme :
Address

State
PN Code

Tax Information
PN AT Mo :

Salea Tax Mo.

Opening Balance

{ on 1-Apr-2009) :

Accept ?

Yes or Neo

o Press Enter to Save.

Figure 2.6 Completed TDS Ledger Creation Screen
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It is recommended that separate TDS ledgers be created with appropriate TDS
nature of Payments. However, Tally.ERP 9 provides you with the flexibility to use a
common Duty ledger for different TDS Nature of Payments by selecting the
Nature of Payments as Any.

iv. Bank Ledger

Ledger Under

Canara Bank Bank Accounts

Create Bank ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Led

ger Creation screen,

o Type Canara Bank as the Ledger Name

o Gro

up it under Bank Accounts group

o Under Mailing Details

In Address field enter the Bank Branch Address.

Select appropriate state in State field.

In Pin Code field enter the pincode of the City

In Account Number field enter the account number as 00758978
In Branch Name field, enter M.G.Road.

Enter the Bank’s BSR Code as 0240130. BSR Code is a 7 digit Number allotted by
Reserve Bank of India (RBI) to Bank Branch.

Enter Rs. 50,00,000 in Opening Balance field
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The Completed Canara Bank ledger screen is displayed as shown

Ledger Creation Universal Infotech
MNarme . Canara Bank Total Op. Bal.
(alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details

Under . Bank Accounts Mame . Canara Bank
{Current Assets) Addrass D #32
Effective Date for Reconciliation 2 1 Apr-2009 m?&].mnz:)la‘fjemm
Bangalore

State . Karnataka
PIN Code : 560001
Adc No. . 00758978
Branch Name . M.G.Road
BSR Code . 0240130

Accept?

Opening Balance { on 1-Apr-2009) : 50,00,000.00 Dr wes ar [

Figure 2.7 Completed Bank Ledger Creation Screen

o Press Enter to Save.
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2. Record the Transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 01-04-2009

2. Select Advertisement Expenses in the Debit field and press Enter
3. Enter 5,00,000 in the Amount field.

4. Select Pheonix Agencies in the Credit field and press Enter.

The TDS Details screen is displayed as shown

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Method of Adj. Ledger Amount  now Amount Amount

No

Education Cess %
Secordany Fdeation Cess 0% On

Total

Figure 2.8 TDS Details Screen

5. In TDS Details screen provide the following details

o Type of Ref.: Select New Ref from the method of Adjustment. Tally.ERP 9 displays Two
Methods of Adj viz., Agst Ref and New Ref. New Ref is selected for new Financial Trans-
actions Where as, Agst Ref is selected to set off payment against the previously entered
invoice.

o Name: This filed display the Reference Number for the TDS Deducted. The default Refer-
ence Number displayed, is a combination of abbreviation of Journal, Voucher Number and
Line Number. Example: Jrnl / 1-1 which can be changed by the user. TDS payments are
tracked with these Reference Numbers.

o Nature of Payment: Select Payments to Contractors (advertisement Contractors) in
Nature of Payment field. The List of Nature of payments displays only that Nature of Pay-
ments which is specific to the Expenses Ledgers, selected in the transaction.
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Example: For the above transaction List of Nature of payments displays only Payments to
Contractors (advertisement Contractors), as the nature of payment applicable to the Party
against which TDS will be deducted.

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref : Amount Amount

New Ref  Jrml /11 |

Income Tax 0% On
Surcharge 0% On
Education Cess 0% On
Secordany Fdeation Cess 0% On

Total

Figure 2.9 TDS Details — Nature of Payment Selection

o TDS Duty Ledger: Select TDS — Contractors from the list of TDS Duty Ledgers. List of
TDS Duty Ledgers displays, ledgers created with specific nature of payment as well as the
ledger created with the option Any.

o Assessable Amount: Tally.ERP 9 defaults the amount specified against the expenses
ledger and skips the field.

o Deduct now: This field will be set to Yes or No depending on the tax deduction. Set this
field to Yes to deduct the Tax in the same voucher.

o TDS Amount: This field displays the Tax amount deducted at source
o Payable Amount: This field displays the amount (after TDS) payable to the Party.
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The completed TDS Details screen is displayed as shown

Education Cess 0% On 5,000.00 Cr
Secordany Fdeation Cess 0% On 5,000.00 Cr

TDS Details
Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jnl /11 Payment to Contractars [Advettisernent Contractars) TDS — Contractors 5,00,000.00 CrETTE 5,000.00 Cr 4,95,000.00 Cr
Income Tax 1%  On 50000000 C 5,000.00 Cr
Surcharge 0% On 5,000.00 Cr

Total

5,00,000.00 Cr

5,000.00 Cr 4,95,000.00 Cr

Figure 2.10 Completed TDS Details Screen

6. Press Enter to accept TDS Details

i

For the Financial Year 2009-10, Surcharge or Cess is not applicable for TDS. For
tax deduction only the specified TDS rates are considered.

7. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8.

o

u]
u]
u]

[m]

In Bill-wise Details screen,

Select New Ref as the Type of Ref

In the Name field enter the Bill name as Bill - 001

Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill

amount in the amount field as the credit balance.

Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill -001

Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/

Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit bal-

ance.
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The Completed Bill-wise Details screen is displayed as shown

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 4,95,000.00 Cr

Type of Ref Marne Due Date, or Amount Dr/
Credit Days Cr
[wef: 1-4-2009)
Mew Ref Bill - 001 5,00,000.00 Cr
Mew Ref Bill - 001 5,000.00 FTH

(Note: 'Breaking of shove bills helps to identify the onginal bill armount in the
outstanding statement]

4,95,000.00 Cr

Figure 2.11 Bill-wise Details Screen

In the above method of bill allocation, Tax amount is deducted from the Bill amount to arrive at
the Pending amount to be paid to the party. This method of bill allocation updates the bill
amount along with pending amount to be paid to the party, in the Outstandings statement,
which helps the user to identify the Bill amount in the outstandings statement, when the request
comes from the supplier for payment.

9. In the Credit field select the duty ledger TDS — Contractor from the List of Ledger Accounts
and Rs. 5000 (500000 - 495000) is displayed automatically in the amount field.

10.Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Journal Mo, 1 1-Apr-2009
Wednesday
Particulars Debit Credit
Dr Advertisement Expenses 5,00,000.00
Cur Bal: 5,00,000.00 Dr
Cr Pheonix Agencies 4,95,000.00
Cur Bal: 4,95,000.00 Cr
Mew Ref Bill - 001 5,00,000.00 Cr
Mew Ref Bill - 001 5,000.00 Dr
Cr TDS — Contractors 5,000.00
Cur Bal: 5,000.00 Cr
Marration: 5,00,000.8= S an cns no
Accept?
Yes or No

11.Press Enter to Save

Figure 2.12 Journal Voucher

Journal voucher is generally used to record transactions on due basis i.e., firstly a

et

due entry in favour of the party is created when the bill is received and then at the
time of settlement of the referred bill, a payment entry is passed.
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2.2 Payment to Party

Example 2:

On April 8, 2009, payment of Rs. 4,95,000 is made towards bill no. Bill-001 to Pheonix Agencies
for the purchase of Advertisement services, vide cheque no. 254781

The same is accounted as follows

Record the transaction in Payment Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment
1. Press F2 and change date to 08/04/2009
2. In Debit field select Pheonix Agencies from the List of Ledger Accounts
3. Enter Rs. 4,95,000 in Amount field and press enter to view Bill-wise Details screen
4. In Bill-wise Details screen
o Select Agst Ref in the Type of Ref

o Select Bill-001 from the List of Pending Bills in Name field, Amount is defaulted auto-
matically.

Completed Bill-wise Details screen is displayed as shown.

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 4,95,000.00 Dr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 5-4-2005)
Agst Ref Bill - 001 4,95,000.00 T

4,95,000.00 Dr

Figure 2.13 Bill-wise Details Screen

5. Press Enter to accept the bill adjustment.
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6. In Credit field select Canara Bank from the List of Ledger Accounts, Amount is defaulted
automatically

7. Enter Cheque No. 254781 in Narration field.
The completed Payment Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech
Mo 1 8-Apr-2009
Wednesday
Particulars Debit Credit
Dr Pheonix Agencies 4,95,000.00
Cur Bal: 0.00 Dr
Agst Ref Bill - 001 4,95,000.00 Dr
Cr Canara Bank 4,95,000.00
Cur Bal: 45,05,000.00 Dr
Marration: 4,95,000.p= Aok LA0_ DL
Ch. Mo. 254781
Accept?
Yes or No

Figure 2.14 Completed Payment Voucher
8. Press Enter to Save.
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2.3 Payment of TDS

2.3.1 Payment of TDS (Using Auto Fill)

All the Tax deducted during a month is to be paid to the credit of Government on or before 7th of
the next month. In case 7th of the month happens to be a sunday or a bank holiday payment can
be made on the next working day

TDS amount shall be paid to the government account through any designated branches of the
authorised banks, along with Income Tax Challan No.281.

Example 3:

On May 6, 2009, Universal Infotech, paid TDS of Rs. 5,000 towards Advertisement Expenses,
vide cheque no. 056330 for the month of April, 2009.

The same is accounted as follows
Setup:
In F12: Configure (Payment Configuration)
o Set Use Single Entry mode for Pymt/Rcpt/Contra to Yes

Record the transaction in Payment Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment

1. Press F2 and change date to 06/05/2009

2. Press AIlt+S or click S: Stat Payment button on the Buttons Bar to view Statutory Payment
screen.

Account : [

Cur Bal

Particulars

Narration:

Figure 2.15 Selection of Stat Payment Button
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& The Stat Payment button will be available in payment voucher only if the option Use

(ot Single Entry mode for Pymt/Rcpt/Contra? is enabled in the F12: Configure
0 (Voucher Configuration).

3. In the Statutory Payment screen

o Type of Duty/Tax: In this field select the Tax/Duty Type towards which tax payment entry is

being recorded. Here we are recording TDS payment entry, hence select TDS from the
Type of Duty/Tax

Helper Tax Types Universal Infotech

Statutory Payment Types of Duty/Tax
Type of Duty/Tax gtos |
Auto Fill Statutory Payment ? No

Figure 2.16 Selection of Type of Duty/Tax

o Auto Fill Statutory Payment: Set this option to YES to auto calculate and fill the duty pay-
able to the Government. Set this option to NO, if the user wants to manually select the duty
ledger and duty bills. Universal Infotech wants to auto fill tax details in payment voucher,
hence the option Auto Fill Statutory Payments is set to Yes.

o On setting the option Auto Fill Statutory Payments to Yes, based on the Duty/Tax Type
selected Tally.ERP 9 displays the appropriate statutory payment fields to fill the details.
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o Deducted Till Date: In this field user may enter, till date of the period for which the TDS
values should be computed and auto-filled.

Enter 30/04/2009 as the Till Date.

o Section: As per the Act, separate TDS challans to be submitted for the payment of tax
under each section. In this field, Tally.ERP 9 displays all the Sections under which, Tax
deducted is pending for payment.

Select Section 194C from the list of section.

i

NoteS Payment Code of the Section selected for TDS payment will be printed on the TDS
Challan.

o Nature of Payments: Based on the section selected in the Section field, Tally.ERP 9 dis-
plays the section related nature of payments under which, Tax deducted is pending for
payment.

Select Payment to Contractors (Advertisement Contractors) as the Nature of Payment
o Deductee Status: Select the Deductee Status as Non Company.

i

NoteS The TDS transactions in a payment voucher can be entered for a particular
Deductee Status, using the Stat Payment button.

o Cash/ Bank: Depending on the mode of payment (Cash or Cheque) Cash or Bank ledger
will be selected.

Select Canara Bank from the List of Ledger Accounts.
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The completed Statutory Payment screen is displayed as shown

Section

Cash/Bank

Type of Duty/Tax
Auto Fill Statutory Payrment ? Yes
Deducted Till Date

Malure of Payment
Deductee Stalus

Statutory Payment

TDS

3042009

194C

Paynweii to Contracters [Advwertisement Conlrachors)
Non Company

Figure 2.17 Completed Statutory Payment Screen

Accounting Youcher Creation
Payment No. 2

Account : Canara Bank
Cur Bal: 45,10,000.00 Dr

4. Press Enter to accept the Statutory Payment

5. The Bank Name through which the payment is made and TDS payable amount (with the
respective bill details) will be auto-filled.

Universal Infotech

Statutory Payment for : TDS

6-May-2009

ctrl + M B

Wednestay

Particulars

Amount

TDS = Contractors
Cur Bal: 0.00 Dr

AgstRet Jrnl/1-1 5,000.00 Dr
Income Tax 5,000.00 Dy
Surcharge

Eclucation Cess
Seecondary Education Cess

Praovide Details HNo ]

MNarration:

5,000.00

5.000.00

Figure 2.18 Auto Filled Payment Voucher
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6. Set the option Provide Details to Yes to enter TDS payment details
7. In the Payment Details Screen
From Date: In this field enter the From date of the period for which the payment is made

o

u]

u]

Tally.ERP 9 displays the list of banks from where the user can

o Bank Account Number: Enter the bank account number in this filed

o

o

To Date: In this field enter the To date of the period for which the payment is made

Cheque/DD No: In this field user can enter either the cheque or the DD No through which
the TDS payment is made. In this transaction payment is made through cheque no.

056330.

Name of the Bank: This field is provided to mention the name of authorised bank, where
the payment is made.

Payment Details

Fram Date o 1-Apr-2009
To Date : 30-Jun-2009

(Mote: This payment belongs to the above Quarter)
Chegue/DD Mo ;056330

Bank Account Mumber
Branch Name
BSR Code

Challan MNa.
Challan Date

(Mote: All the above details will be used in Challan, Forms & Returns)

Narie of Bank g |

Lizst of Barks

1 Not Applicable
Canara Bank
[ Mew Narne

Figure 2.19 Payment Details— List of Banks

Select Canara Bank from the List of Banks.

Branch Name: Enter the bank Branch name in this field.

BSR Code: Enter the BSR code of the branch. BSR code is a 7 digit number allotted by
Reserve Bank of India (RBI) to bank branch.

i

et

Select Not applicable, when the bank details are not applicable for a payment.
Select The banks which are already created to carry out the regular business

Select New Name — New Name will be selected when the authorised bank through
which the payment is made is different from the regular bank where the deposit
account is maintained. The Bank name created here will not be available under the List
of Ledgers.

Bank Account Number, Branch Name and BSR code details will be defaulted
automatically, if the user selects the bank which is already created to carry out the
regular business (with branch name and BSR code) in the Name of Bank field. User

can change such defaulted details.

o Challan No.: In this field enter the TDS payment Challan number. If the TDS payment chal-
lan details are not available at the time of recording the TDS payment entry, such details
can be either by reconciling the TDS ledger or by altering the payment voucher.
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o Challan Date: Enter the Challan Date.
The completed Payment Details screen is displayed as shown

Payment Details
Fram Date o 1-Apr-2009
To Date : 30-Jun-2009
(Mate: This payment belongs to the above Quartar)
Cheque/DD Mo ;086330
Marne of Bank . Canara Bank
Bank Account Number . 00758978
Branch Name © M.G.Road
BSR Code ;0240130
Challan Ma. . Z2BE7E
Challan Date : £
(Note: Alfthe above details will be used in Challan, Forms & Returns)

Figure 2.20 Completed Payment Details Screen

8. Press Enter to accept the payment details
9. Cheque number entered in the payment details is displayed in the Narration
The Completed TDS Payment voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
MNo. 2 6-May-2009
Wednesday
Statutory Payrment for . TDS
Account: Canara Bank
Cur Bal: 45,10,000.00 Dr
Particulars Amount
TDS = Contractors 5,000.00
Cur Bal: 0.00 Dr
AgstRef Jrnl/ 1-1 5,000.00 Dr
income Tax 5,000.00 D
Surcharge
Education Cess
Secondary Education Cess
Provide Details Yes
Marration: Eonnon
Ch. MNo.: 056330
Accept?
Yes or No

Figure 2.21 TDS Payment Voucher

3. Press Enter to Save.
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Tally.ERP 9 also allows the user to enter TDS payment entry

& o Using Stat Payment option by manually selecting the Tax ledgers and tax
\ bills.

fotes
o In Double Entry Mode

2.3.2 Generating TDS Challan (ITNS 281)

Tax is remitted to the government account through Challans. For making the TDS payment,
Challan No. 281 is used.

In Tally.ERP 9 TDS Challan (ITNS 281) will be printed from the TDS payment voucher.
To print the TDS Challan for the transaction entered on 06-05-2009

1. Press PageUp to go back to payment voucher entry
2. Click on Print button or Press Alt + P from the payment voucher to view the Voucher Printing

screen

Voucher Printing
Printer : (NeOO:) Paper Type : Letter
No. of Copies H
Print Language : English {Printing Dimensions)
Method : Meat Mode Paper Size : 850" x 10.99") or 216 mm x 279 mm)
Page Range T Al Print Area : 803" x 10.63%) or 204 mm x 270 mim)

Report Titles

Payment Voucher

fwith Print Preview)
Print as TDS Challan ? Yes Print 2
TDSTCS Regular Assessment (Raised by 1T Dept] 7 No
Filing Date . b-May-2009 Yes or No

Figure 2.22 Voucher Printing Screen

o To view the challan in a preview mode, click on I: With Preview button or press ALT+I

3. Press Enter to accept the Voucher Printing subscreen and to display the TDS Challan in Print
Preview mode.

4. Click Zoom or Press Alt+Z to view the TDS Challan
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TDS Challan is displayed as shown

T.0.5. TAX CHALLAN

Single Copy {to be sent to ZAO]

CHALLAN Tax Applicable ({Tick one)” Acsassment
No./ ITNS TAX DEDUCTED AT SOURCE FROM Year
281 201011
{020} COMPANY DEDUCTEES| | {021) NON.COMPANY DEDUCTEES[ X |

Tax Deduction Account Mo, [T.AMN).
|BANUOTESAF |
Full Marne
JUNIVERSAL INFOTECH |
Cotplete Address with City & State
# 45, AMR Tech Park, Hosur Road, Bangalore |
|Ka|‘nm-.1ka |
Tel.Mo.[080-22356475 | Ph|560064

TOD'S Payable by Taxpaver (200}
TODS Redular Assessment (Ralsed 0y LT, Deptt) (4000

DETAILS OF PAYMENTS

Type of Payment Code ” -

(x]
L]

AmpDuntin Bs. Onivh

Incame Tax | 5,000.00]
Surcharge | |
Educatlon Cess | |
Interest | |
Fenalty | |
Total | 5,000.00]
Total {Inwords):
CRORES | LACS _ |THOUSANDS |HUNDREDS| TENS UNITS
Zero Zere Five Zero Zero Zero

Fald In Cashs DENILI AT ICHEUE MO, Dated[_6.May 2009 ]

Dirawen Dn|Eﬂnm'n Bank - M.G_Road

Tuarne arthe Bank and Branck

Date: 6.May-2009 Slgnature of person making payment

FOR USE IN RECENVING BANK

Dabltta Al J Chequa credited on

oD [l i

SPACE FOR BANK SEAL

Rs. 5.000.00

ottt eeeeooecee oot s TRAPHEIB s o m et m ool eiieeoeeiiiioii oo

Taxpayers Counterfoil (To beTllled up by taxpaver
TAM |BANUDTBEAF |

Recelved TrDmlUNIVERShL INFOTECH

Marme)

Cashi Debitio At ICheaue ko, [056330 For Rs. 5,000

Rs.0nwords) |Five Thousand Only.

Drawin on[Canara Bank - M.G.Road

Non Compamwi{0021) Deductees

Tame arthe Bankand Brahchi

on account of Tax Deducted at Saurce (TOS) fram Tarthe ASSESSMEntYear _ 2010-11

SPACE FOR BANK SEAL

Rs. 5.000.00

Figure 2.23 TDS Challan
5. Click on Print to print the TDS Challan.
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Recording Advanced TDS Transactions

In this section we shall understand how Tally.ERP 9's TDS feature can be used to process
advanced TDS transactions.

We shall learn to record advanced TDS transactions such as
Expenses partly Subject to TDS

Accounting of expenses and deducting TDS later
Accounting multiple expenses and deducting TDS later
TDS on Advances

TDS on expenses @ lower rate

TDS on expenses @ zero rate

Reversal of expenses with TDS and Reversal of TDS
Accounting changes in TDS percentage

Accounting TDS on payments made to non-residents
TDS on Interest Payments

TDS on Expenses with Inventory

TDS on Fixed Assets

Payment of TDS

Payment of Interest and Penalties

TDS on Sales Commission

0O 0O 0oo0oo0oo0oooooooo o o o

Reversal of Excess TDS Deducted

Record all the transactions in the books of Universal Infotech.
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2.4 Transactions Involving TDS

2.4.1 Expenses Partly Subject to TDS (Journal Voucher)

In the event, where a part of the expenditure is not subject to TDS and the balance amount is
subject to TDS, it is crucial to determine the accurate value of expenses for computation of TDS.

Tally.ERP 9 provides the flexibility to enter information in the same voucher. Consider the
following scenario to illustrate the Expenses partly subject to TDS.

Example 4:

On 7th May, 2009, universal Infotech received a bill (vide no. 911) from Sridhar & Co. for Rs.
1,12,360 inclusive of other charges of Rs. 12,360 towards the auditing services provided.

In the above transaction Bill amount includes other charges of Rs. 12,360 on which TDS is not
applicable. Let us understand how to configure Tally.ERP 9 to compute tax only on the Assessa-
ble Value (1,00,000).

To account the above transaction follow the steps given below

1. Create Masters
i. Expense Ledger

ii. Party Ledger
iii. Tax Ledger
2. Record the Transaction in Journal Voucher

1. Create Masters

i. Expenses Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Auditing Expenses | Indirect Expenses | Yes Fees for Professional Or Technical
Services

Create Expenses Ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create
Type Auditing Expenses as the Ledger Name

Select Indirect Expenses in the Under field

Select the appropriate Rounding Method.

Set Is TDS Applicable to Yes

O o o o
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o In Default Nature of Payment filed select Fees for Professional Or Technical Services
from the List of TDS Nature of Pymt.

o All the Payments/Expenses subject to TDS have to be associated with rele-
& vant pre-defined TDS Nature of Payments.

(ot o Refer Appendix for more details on TDS Nature of Payments

o The Option Any can be selected from the TDS Nature of Payment, where the
user doesn’t want to define the TDS Nature of payment during Ledger crea-

tion. This allows the user to use a Expense Ledger (as a common ledger) to
account multiple TDS Nature of Payments.

The completed Expenses Ledger screen is displayed as shown.

Ledger Creation

Universal Infotech

Mame . Auditing Expenses Total Op. Bal.
(alias) :
50,00,000.00 Dr
Difference
50,00,000.00 O
Mailing Details
Under . Indirect Expenses Warme .
Address
Inventory values are affected ? No
State
FIM Code
Statutory Information
Tax Inf ti
Is TDS Applicable ? Yes Ak e T
Default Nature Of Payment . Fees far Professional Or Technical Services RS IR :
: (PAN AT Mo, fa mandstony for e TDS, sfould be of 10 Cherectera)
Salea Tax Mo. :
Accept?
Opening Balance { on 1-Apr-2009) : wes ar [

Figure 2.24 Completed Expenses Ledger Creation Screen

o Press Enter to Save

43



Tty

POWER OF SIMPLICITY TDS Transactions

ii. Party Ledger

Ledger Under Maintain bal- Is TDS Deductee Type
ances bill-by-bill | Deductable
Sridhar & Co. | Sundry Creditors | Yes Yes Partnership Firm

Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,
o Type Sridhar & Co. as the Ledger Name
o Group it under Sundry Creditors group
o Set Maintain Balances bill-by-bill to Yes
o Specify the Default Credit Period, if required
o Setls TDS Deductable to Yes
o Inthe Deductee Type field select Partnership Firm from the List of Deductee Types

o The sellers who are receiving the TDS nature of payments, are required to be
associated with the pre-defined Deductee Types.

o Refer Appendix for more details on Deductee Types

o The option UnKnown will be selected, when the Party’s deductee type details
are not available.

o Enter the Mailing Details.

o Under Tax Information enter the PAN/IT No. (PAN/IT No. is mandatory for e-TDS). PAN is
a 10 Digit Alphanumeric Number allotted by the Income Tax Department.
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o
&
flotes B
o
o

PAN/IT No. field is restricted to 10 digits, user can enter any ten Numbers or
Alphabets or alphanumeric.

The details provided in the PAN/IT No. field must be equal to ten Numbers or
Alphabets or alphanumeric. Tally.ERP 9 won’t accept any details less than 10
digits.

In case, where the PAN is not Available or Applied For, such details can also
be provided in the PAN/IT No field in the format, as specified by the Income tax
Department.

i. For PAN not available — enter as PANNOTAVBL
ii. For PAN Applied - enter as APPLIEDFOR

Under Exception Report — PAN Not Available, Tally.ERP 9 displays all the
ledgers in which PAN/IT No is not mentioned. Before e-TDS validation user can
check this report to make necessary changes in the ledger

The completed Sundry Creditor Ledger screen is displayed as shown

u]

Ledger Creation
MNarme . Sridhar & Co. Total Op. Bal.
(alias)

Universal Infotech

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Under

Maintain balances bill-by-hill
Default Credit Period
Inventory values are affected

Is TDS Deductable
Deductee Type

Mailing Details

: Sundry Creditors Marne CSri
e . Sridhar & Co.
(Current Liabilities) Address © #9018
CRM Building
? Yes Gandhinagar
: Bangalore
? No State . Karnataka
P Code : 560001

Statutory Information

Tax Information
? Yes T ot

i - PN 7 1T Mo . AAPLCA57T8N
: Partnership Firm (PAN 7 IT No. ia mardstony for TS, should be of 10 Gherscters)
Salea Tax Mo, :

Accept?

Opening Balance { on 1-Apr-2009) : wes ar [

Press Enter to

Figure 2.25 Completed Sundry Creditor Ledger Creation Screen

Save.
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iii. Tax Ledger

or Technical Services

Ledger Under Type of Nature of Payment Inventory
Duty/ Tax values are
affected
TDS - Professional | Duties & Taxes | TDS Fees for Professional | No

or Technical Services

Create Tax Ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,

o o o o

u]

Type TDS - Professional or Technical Services as the Ledger Name

Group it under Duties & Taxes group
Select TDS as the Type of Duty/Tax

Select Fees for Professional or Technical Services as the Nature of Payment.
Set Inventory values are affected to No

The completed Duty & Taxes ledger screen is displayed as shown

u]

Ledger Creation

Universal Infotech

Mame . TDS - Professional Or Technical Services Total Op. Bal.
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 O
Mailing Details
Under . Duties & Taxes Warme .
[Current Liahilities) Address
Type of Duty/Tax . TDS
MNature Of Payment . Fees far Professional Or Technical Services
Inventory values are affected ? No State
FIM Code
Tax Information
PAM T Ma. :
Salea Tax Mo.

Accept?

Opening Balance

{ on 1-Apr-2009) :

Yes or No

Figure 2.26 Completed TDS Ledger Creation Screen

Press Enter to Save.
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2. Record the Transaction in Journal Voucher
Set Up:
In F12: Configure (Journal configuration)
o Set Allow Alteration of Nature of Payment in Expenses to Yes

Journal Configuration

Skip Date field in Create Mode (faster entryl) ? Yes
se Cr/Dr instead of To/By during entry ? Yes
Warn on Megative Cash Balance ? Yes
Allow Cash Accounts in Journals ? No

Allow Alteration of TDS Rates for Lower Deduction ? No
Allowe Alteration of TDS Mature of Payment in Expenses ? i3

Ise Common Table for TDS Helper ? No
Show Inventory Details ? Yes
Show Table of Bill Details for Selection ? Yes
Show Bill-wise Details ? Yes
Expand into multiple lines ? Yes
Show Ledger Current Balances ? Yes
Show Balances as on Youcher Date ? No

Figure 2.27 F12: Configure

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 07-05-2009
2. Select Auditing Expenses in the Debit field and press Enter
3. Enter 1,12,360 in the Amount field and press Enter
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The Expense Allocation screen is displayed as shown

Expense Allocation Universal Infotech

1 Mot Applicable

Aty Other Income

Aty Other Interest on Securities As Per Sec.193
Caommission on Sale of Lottery Tickets
Caornrmission Or Brokerage

Deemed Dividend U/s 2(22)(E
Fees for Professional Or Technical Services

Feees for Tech. Services Arreement |5 Made After Feb 29, 1964 Befre Apri 1, 1976
Feees for Tech. Services Agreement |5 Mate Afer Mar 31, 1576 Befre Jure 1, 1997
. Feees fo Tech. Serices AQreement s bade After biay 31, 1397 Befare June 1, 2005
TDS Nature of Payment Details Fees for Tech. Services Agreement Is Made on Or After June 1, 2005

Ledger Mame : Auditing Expenses Incorme by Way of Long- Temn Capital Gaing Refemed 0 in Section 1158
Nature of Payment Income From Foreign Currency Bonds Or Shares of ...

Income From Foreign Exchange Assets Payable to an Indian Gitzen
Fees for Professional Or Technical Services Income in Respect of Units of Non-Residents

Incore of Foreign Institutional Investors From ..
Insurance Commission

Interest on 8% Savings (Taxable) Bonds, 2003
Interest on Securities

Interest Other Than Interest an Securities

Inkerest Payabie by Government OF Indian Concer in Foreign Curmency
Long-Term Capital Gains[Not Being Covered by Sec 10{33)(36)(38)]
Other Sumns Payahles to A Non-Resident

Payment of Compensation on Acquisition of nmavable Property
Payments in Respect of Deposits Under NSS
Payments in Respect of Units to an Offshore Fund
Payments on Account of Re-Purchase of Units by ...
Paymerts to Contractars (Other Than Advertisement)
Payments to Non-Resident SportsmeniSparts Assoc...
Payment to Contractors (Advertisement Contractors)
Payment to Sub-Contractors

Rent of Land, Building Or Furniture

Rent of Plant, Machinery Or Equipment

Ruyalty(F) Agreemert Is Made After May 51, 1997 Before Jue 1, 2005

9 more ... |

Figure 2.28 Expense Allocation Screen

When Allow Alteration of Nature of Payment in Expenses is set to Yes in F12:
Voucher Entry Configuration, Tally.ERP 9 facilitates Assigning/ Altering Nature of

fotes Payments and Assessable Value of the Expenses during voucher entry.

4. The TDS Nature of Payment Details screen displays the Nature of Payment and the
Assessable Value of the expenditure.

o Press Enter to accept Fees for Professional or Technical Services as Nature of Pay-
ment.

o The amount in the Assessable Value is defaulted to Rs. 1,12,360. Enter Rs.1,00,000 in
the Assessable Value and press Enter.
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TDS Nature of Payment Details

Ledger Mame : Auditing Expenses

Nature of Payment Assessable Value
Fees for Professional Or Technical Services 1,00,000.00

Figure 2.29 TDS Nature of Payment Details with Assessable Value

Assessable Value is the amount on which the TDS will be computed. In the above

transaction the Bill amount of Rs. 1,12,360 includes Service Tax of Rs 12,360 on
4 which the Tax cannot be deducted. Thus assessable value is arrived at by deducting
Notes Service tax from the Bill amount

Bill amount (1,12,360) — Service Tax (12,360) = Assessable Value (1,00,000)

o Inthe Nature of Payment field select Not applicable from the List of TDS Nature of Pay-

ment (balance amount of Rs 12,360 gets allocated automatically in the Assessable value
field)

TDS Nature of Payment Details

Ledger Mame : Auditing Expenses
Nature of Payment

Assessable Value

Fees for Professional Or Technical Services 1,00,000.00
[ Not Applicable 12,360.00

Figure 2.30 TDS Nature of Payment Details
5. Select Sridhar & Co. in the Credit field and press Enter.
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6. In the TDS Details screen provide the following details
o Type of Ref: Select New Ref from the method of Adjustment. Tally.ERP 9 displays Two
Methods of Adj viz., Agst Ref and New Ref. New Ref is selected for new Financial Trans-
actions Where as, Agst Ref is selected to set off payment against the previously entered
invoice.

o Name: This filed display the Reference Number for the TDS Deducted. The default Refer-
ence Number displayed, is a combination of abbreviation of Journal, Voucher Number and
Line Number. Example: Jrnl/2-1 which can be changed by the user. TDS payments are
tracked with these Reference Numbers.

o Nature of Payment: Select Not Applicable in Nature of Payment field. Assessable
amount and Payment amount are defaulted as entered in Expense Allocation screen.

TDS Details
Type of  Name MNature of Payment TDS Dut Assessable  Deduct TDS Payahble
Ref List of Nature of Pymit(s) now Armnount Arnount
Mew Ref  Jnl /2-1 Mot Applicable FeES for Prafessianal Or Technical Serdces [0 12,360.00 Cr
Income Tax 0% On 12 360.00 Cr Not Applicable
Surcharge 0% On
Education Cess 0% On
Secordany Fdeation Cess 0% On
Total 12,360.00 Cr 12,360.00 Cr

Figure 2.31 Nature of Payment as Not applicable

o Type of Ref: Select New Ref from the method of Adjustment.

o Name: This filed display the Reference Number for the TDS Deducted. The default Refer-
ence Number displayed, is a combination of abbreviation of Journal, Voucher Number and
Line Number. Example: Jrnl/2-2 which can be changed by the user. TDS payments are
tracked with these Reference Numbers.

o Nature of Payment: Select Fees for Professional or Technical Services in Nature of
Payment field. Assessable amount and Payment amount are defaulted as entered in
Expense Allocation screen.

o TDS Duty Ledger: Select TDS - Professional Or technical Services from the list of TDS
Duty Ledgers. List of TDS Duty Ledgers displays, ledgers created with specific nature of
payment as well as the ledger created with the option Any.
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o Assessable Amount: Tally.ERP 9 defaults the amount as specified in the TDS Nature of
Payment Details against the expenses ledger and skips the field.

o Deduct now: This field will set to Yes or No. depending on the tax deduction. Set this field
to Yes to deduct the Tax in the same voucher.

o TDS Amount: This field displays the Tax amount deducted at source
o Payable Amount: This field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

7
8

9.

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
MNew Ref  Jl /21 [ Mot Applicable 12,360.00 Cr 12,360.00 Cr

Income Tax 0% On 12 360.00 Cr

Surcharge 0% On

Education Cess 0% On

Secordany Foeation Cess 0% On
MNew Ref  Jinl /22 Fees far Professional Or Technical Serices TOS - Professional Or Technical Services 1,00,000.00 Cr 10,000.00 Cr  90,000.00 Cr

Income Tax T0% On  71,0000000C  10,000.00 Cr

Surcharge 0% On 1000000 Cr

Education Cess 0% On 1000000 Cr

Secordany Fdeation Cess 0% On 1000000 Cr

Total 1,12,360.00 Cr 10,000.00 Cr 1,02,360.00 Cr

Figure 2.32 Completed TDS Details Screen

. Press Enter to accept TDS Details
. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s

Amount (Credit) field. Press Enter to view Bill-wise Details screen.
In Bill-wise Details screen,

o Select New Ref as the Type of Ref

o Inthe Name field enter the Bill name as Bill - 911

o Skip the Due Date or Credit Days field
o

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.

[m]

Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill-911

o Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/
Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit bal-
ance.
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The Completed Bill-wise Details screen is displayed as shown

Bill-wise Details for © Sridhar & Co.
Upto: Rs. 1,02,360.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 5-5-2005)

New Ref Bill-911 1,12,360.00 Cr

10,000.00 I

New Ref Bill-911

(Mote: 'Breaking of above bills helps to identifiy the original Bill amount in the
outstanding statement)
1,02,360.00 Cr

Figure 2.33 Bill-wise Details Screen

The above method of bill allocation helps to find the bill amount and the amount pending for

payment after TDS.

10.In the Credit field select the duty ledger TDS — Professional Or technical Services from the
List of Ledger Accounts and Rs. 10,000 (1,12,360 - 1,02,360) is displayed automatically in the

amount field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
Journal MNo. 2 6-IMay-2009
Wednesday
Particulars Debit Credit
Dr Auditing Expenses 1.,12,360.00
Cur Bal: 1,12,360.00 Dr
Cr Sridhar & Co. 1,02,360.00
Cur Bal: 1,02,360.00 Cr
Mew Ref Bill 911 1,12,360.00 Cr
Mew Ref Bill 911 10,000.00 Dr
Cr TDS - Professional Or Technical Services 10,000.00
Cur Bal 10,000.00 Cr
Marration: 1.12,360.8= aso s as
Accept?
Yes or No

Figure 2.34 Journal Voucher

11.Press Enter to Save

2.4.2 Accounting of Expenses and Deducting TDS Later

It is always expected that, the deductor should deduct the tax in the same invoice in which the
expenses are accounted. But in some cases, deductor may follow the procedure of accounting
only expenses on the receipt of bills and later, deduct applicable tax on all such accounted
expenses in one invoice.

Tally.ERP 9 provides the flexibility to account expenses and later deduct tax on such expenses.
Consider the following scenario to illustrate Accounting of Expenses and deducting TDS later.

1. Accounting of Expenses

Example 5:

On 8th May, 2009 Universal Infotech received a bill (vide No. 689) from Digitech Computers for
Rs. 25,000 towards commission charges.
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The following example illustrates TDS transaction using a Purchase Voucher. Before recording
the above transaction, create the following required ledgers.

To account the above transaction follow the steps given below

1. Create Masters
i. Expense Ledger

ii. Party Ledger
iii. Tax Ledger
2. Record the Transaction in Purchase Voucher

1. Create Masters
As per the given information create masters.
i. Expense Ledger

Ledger Under IS TDS Appli- | Default Nature of Payment
cable
Commission Expenses | Indirect Expenses | Yes Commission or Brokerage
Inventory values are affected: No

ii.Party Ledger

Ledger Under Maintain bal- Is TDS Deductee
ances bill-by-bill | Deductable Type
Digitech Computers | Sundry Creditors | Yes Yes Individual/HUF
— Resident

In Mailing Details:

Address: No-81/1, 8th main, Basaveshwaranagar, Bangalore.
State: karnataka

PIN Code: 560079

In Tax Information: PAN / IT No.: APRCL0497F

iii. Tax Ledger
Ledger Under Type of Nature of Payment Inventory
Duty/ Tax values are
affected
TDS — Commission | Duties & Taxes | TDS Commission or | No
or Brokerage Brokerage
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2. Record the Transaction in Purchase Voucher (Accounting Invoice Mode)

Set Up:

In F12: Configure (Purchase Invoice Configuration)
o Set Use Common Ledger A/c for Item Allocation to No
o Set Use Defaults for Bill Allocations to No

Go to Gateway of Tally > Accounting Vouchers > Press F9: Purchase

Press Alt + | for Account Invoice mode

Press F2 and change the date to 08-05-2009

In Party’s Alc Name field select Digitech Computers from the List of Ledger Accounts
Under Particulars select Commission Expenses and press Enter

Enter Rs. 25000 in the Amount field

Press Enter to view TDS Nature of Payment Details screen and accept the default details in
the screen.

7. Press Enter twice to view TDS details screen. In TDS Details provide the following informa-
tion.

o In Type of Ref field select New Ref

o Name filed display the Reference Number for the TDS to be Deducted. The default Refer-
ence Number displayed, is a combination of abbreviation of Purchase, Voucher Number
and Line Number. Example: Purc / 1-1 which can be changed by the user. TDS deduc-
tions are tracked with these Reference Numbers.

o0k~ wh =

o In Nature of Payment field select Commission or Brokerage from the List of Nature of
Pymt(s)

o In TDS Duty Ledger field select TDS — Commission or Brokerage
o Assessable Amount is defaulted to Rs. 25000
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TDS Details

Type of Mame MNature of Payment TDS Duty
Ref Ledger

Assessable
Armount

TDS
Armount

fnoorme Tax 0% Cwp 2000000 G
Suwrcharge 0% On
Education Cess 0% On
Seconday Edwaton Gass 0 %6 O

New Ref Pure £ 1-1 Commission Or Brokerage TDS - Commission Or Brokerage PARIIUTKITL R

Total

25.000.00 Cr

Figure 2.35 TDS Details

The TDS Details screen is provided for an expenditure for which Tax is not deducted at the time
of accounting of expense, to provide the TDS details, which will be used as reference at the time

of cumulative deduction of Tax.

8. Press Enter to accept the TDS Details
9. In the Bill-wise Details screen
o Select New Ref as the Type of Ref
o Inthe Name field enter the Bill name as Bill - 689

o Skip the Due Date or Credit Days field
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o Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.

Bill-wise Details for . Digitech Computers
Upto: Rs. 25,000.00 Cr
Type of Ref Marne Due Date, or Amount Orf
Credit Days Cr
fwef. 8-5-2009)
Mew Ref Bill - 689 25,000.00 [Tl
25,000.00 Cr

Figure 2.36 Bill-wise Details

10.Enter transaction details in the Narration field.
The Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech

Purchase Mao. 1 8-May-2009
Supplier Invoice No. Date Friday
Party's Afc Name : Digitech Computers
Current Balance :
Particulars Rate per Amount
Commissien Expenses 25.000.00
Marration: Accept ?

Yes or No

11.Press Enter to Save.

Figure 2.37 Purchase Voucher

57



Tty

POWER OF SIMPLICITY TDS Transactions

In Tally.ERP 9, all the transactions in which TDS is not deducted are displayed in TDS not
Deducted Report under Exception Reports.

& o The above transaction can also be accounted using Journal Voucher.
NoteS o For more details on TDS Not Deducted report refer Reports Chapter.
Example 6:

On 12th May, 2009 Universal Infotech received a bill (vide No. 874) from Digitech Computers for
Rs. 40,000 towards commission charges.

Record the transaction in Purchase Voucher (Accounting Invoice Mode)

Go to Gateway of Tally > Accounting Vouchers > Press F9: Purchase

o0~ wh =

Press Alt + | for Account Invoice mode

Press F2 and change the date to 12-05-2009

In Party’s Alc Name field select Digitech Computers from the List of Ledger Accounts
Under Particulars select Commission Expenses and press Enter

Enter Rs. 40000 in the Amount field

Press Enter to view TDS Nature of Payment Details screen and accept the default details in

the screen.

N

Press Enter twice to view TDS details screen.

8. In TDS Details provide the following information.

o

o

u]

u]

u]

In Type of Ref field select New Ref
In the Name field, Tally.ERP 9 displays Purc / 2-1 as the reference number

In Nature of Payment field select Commission or Brokerage from the List of Nature of
Pymt(s)

In TDS Duty Ledger field select TDS — Commission or Brokerage
Assessable Amount is defaulted to Rs. 40000

The above Details provided in the TDS Details screen will be used as reference at the time of
cumulative deduction of Tax.

9. Press Enter to accept the TDS Details
10.In the Bill-wise Details screen

u]

u]
o
u]

Select New Ref as the Type of Ref
In the Name field enter the Bill name as Bill - 874
Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.
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11.Enter transaction details in the Narration field.

The Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech

Purchase Mo, 2 12-May 2009
Supplier Invoice No. Date Tuesday
Party's Afc Name : Digitech Computers
Current Balance : 25.000.00 Cr
Particulars Rate per Amount
Commissien Expenses 40.000.00
Marration: Accept ?

Yes or No

Figure 2.38 Completed Purchase Voucher

12.Press Enter to Save

2. TDS Deduction

Example 7:

On 14th May, 2009 Universal Infotech deducted tax towards Commission Expenses for the trans-
actions dated 8th and 12th May.

The following example illustrates the Cumulative deduction of Tax on expenses, accounted in
2 different invoices.

Record the transaction in Journal Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal
1. Press F2 and change the date to 14-05-2009
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2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS Deductions
screen.

3. In TDS Deduction screen

o Till Date: In this field user may enter till date of the period for which the TDS to be
deducted and auto—filled.

Enter 14-05-2009 as the Till Date.

o Party: In this field Tally.ERP 9 displays the List of Party ledgers against whom the TDS
deduction is Due.

Select Digitech Computers from the List of Ledger(s)

TDS Deductions

List of Ledg

Till Date 14 HMay2009
Beiiy ;h -

Mature of Payment Digitech Computers

Figure 2.39 TDS Deductions — Party Selection

o Nature of Payment: Based on the Party selected in the Party field, Tally.ERP 9 displays
all the party related nature of payments under which TDS deduction is pending.

Select Commission Or Brokerage from the List of Nature of Payments

TOS Deductions

Till Date © W May 2009

Party . Digitech Computers
Nature of Payment

List of Nature of Pymt(s)

Commission Or Brokerage

Figure 2.40 TDS Deduction — Nature of Payment Selection

4. Press Enter to accept the TDS Deductions
5. The TDS amount with the respective bill details will be auto-filled.
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Accounting Youcher Creation Universal Infotech
Journal MNo. 3 14-lay-2009
Thursday
Account : Digitech Computers
Cur Bal: 58,305.00 Cr
Particulars Amount
TDS - Commission Or Brokerage 6,695.00
Cur Bal: 6,695.00 Dr
Agst Ref Pure / 1-1 2,575.00 Cr
income Tax 0% On 2500000 Cr 2,500.00 Cr
Surcharge 2% On 2,500.00 Cr
Education Cess 2% On 2,500.00 Cr 50.00 Cr
Seconoary Fducafon Cess ¥ % On 2,500.00 Cr 2500 Cr
Agst Ref Pure / 2-1 4,120.00 Cr
income Tax 0% On 4000000 Cr 4,000.00 Cr
Surcharge 2% On 4,000.00 Cr
Education Cess 2% On 4,000.00 Cr 80.00 Cr
Seconoary Fducafon Cess ¥ % On 4,000.00 Cr 40.00 Cr
Narraton

Figure 2.41 Journal Voucher with Auto filled TDS values

The Total TDS of Rs.6500, includes TDS of Rs. 2,500 against Purc / 1-1 and Rs. 4,000 against
Purc / 21.

6. In the Bill-wise Details screen
Select Agst Ref in the Type of Ref

In the Name field, Tally.ERP 9 displays List of Pending Bills. Select Bill — 689 dated 8-

u]

o

May-2009 to adjust the TDS Deducted and press enter

Rs.2500 will be defaulted in the amount column (The TDS amount of Purc /1)and accept

the default Dr/Cr allocation.

Press Enter, select Agst Ref in the Type of Ref field and Bill — 874 dated 12-May-2009 in

Name field.

The amount of Rs. 4000 (6695 - 2500) is defaulted automatically. Accept the default Dr/Cr

allocation.
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The completed Bill-wise Details is displayed as shown

Bill-wise Details for . Digitech Computers
Upto: Rs.6,500.00 Dr
Type of Ref MName Due Date, ar Amount Dr/
Credit Days Cr
[wef: 14-5-2009)

Agst Ref Bill - 689 2,500.00 Dr
Agst Ref Bill - 874 4,000.00 I

6,500.00 Dr

Figure 2.42 Bill-wise Details screen

7. In the Bill-wise Details screen, applicable TDS amount will be adjusted against the pending
bills.

8. Enter transaction details in the Narration field.
The Completed Journal Voucher is displayed as shown

Accounting Voucher Creation Universal Infotech

MNo.3 14-¥lay-2009
Thursday

Journal

Account . Digitech Computers
Cuyr Bal: 58.500.00 Cr

Particulars Amount
TD$ — Commission Or Brokerage 6,500.00
Cur Bal: 6,500.00 Dr
Agst Ref Purc /1-1 2,500.00 Cr
Income Tax 0% On 2500000 Cr 2,500.00 Gr
Surcharge 0% On 250000 Cr

Education Cess 0% On 2,500.00 Cr
Seconcary Educaton Cess 0% OR 2 500,00 Cr

Agst Ref Pure /21 4,000.00 Cr
Income Tax 0% On 40,000.00 Cr 4,000.00 Cr
Surcharge 0% On 4,000, 00 Cr

Education Cess 0% On 4,000.00 Cr
Seconcary Foucatin Cess 0 % On 4,000.00 Cr

Narration:

Accept?

Yes or No

Figure 2.43 Journal Voucher

4. Press Enter to Save.
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2.4.3 Accounting Multiple Expenses and Deducting TDS Later

Under this, we will understand the accounting of multiple expenses (in the same voucher) and
deducting TDS later.

Consider the following scenario to illustrate accounting of multiple expenses and deducting TDS
later.

1. Accounting of Expenses

Example 8:

On 18th May, 2009 Universal Infotech received a bill (vide No. 412) from Pheonix Agencies for
Rs. 2,50,000 towards

Commission Charges — Rs. 50,000

Advertisement Expenses — Rs. 2,00,000

Record the transaction in Purchase Voucher (Accounting Invoice Mode)
Go to Gateway of Tally > Accounting Vouchers > Press F9: Purchase

Press Alt + | for Account Invoice mode

Press F2 and change the date to 18-05-2009

In Party’s Alc Name field select Pheonix Agencies from the List of Ledger Accounts
Under Particulars select Commission Expenses and press Enter

Enter Rs. 50,000 in the Amount field

Press Enter to view TDS Nature of Payment Details screen and accept the default details in
the screen and press Enter.

Under Particulars select Advertisement Expenses and press Enter
8. Enter Rs. 2,00,000 in the Amount field

9. Press Enter to view TDS Nature of Payment Details screen and accept the default details in
the screen and press Enter.

10.Press Enter twice to view TDS details screen.
11. In TDS Details provide the following information.
o In Type of Ref field select New Ref

o0k wh =

~

o In Name field, accept the default reference number — Purc / 3-1

o In Nature of Payment field, select Commission Or Brokerage from the List of Nature of
Payments.
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TDS Details

Type of Name MWature of Payment
Ref

MNew Ref Purc/ 3-1 Commission Or Brok
Income Tax 0%
Surcharge 0% On
Education Cess 0% On
Seeonday EdwaonGass 0 % On

Total 50,000.00 Cr

Figure 2.44 TDS Details — Selection of Nature of Payment

The List of Nature of payments displays the Nature of Payments which are specific to the
Expenses Ledgers, selected in the transaction.

o In TDS Duty Ledger field select TDS — Commission or Brokerage

o o o o

Assessable Amount is defaulted to Rs. 50,000
In Type of Ref field select New Ref
In Name field accept the default reference number — Purc / 3-2

tors) from the List of Nature of Payments.

In Nature of Payment field, select Payment to Contractors (Advertisement Contrac-

TDS Details

Type of Name Wature of Payment TDS Duty Assessable

Ref Ledger Amaount Amount

TDS

Mew Ref Purc / 3-1 Cormmission Or Brokerage TOS — Commission Or Brokerage 50,000.00 Cr
Incorme Tax 0% Cn 000000 Cr
Surcharge 0% On
Ecucation Cess 0% On List of Nature of Pymt(s)
Seeonday Edwaton Gass O % On

Mew Ref Pure / 3-2 Payrneeil tn Cantractars (Aderticemen Coractors)

Commission Or Brokerage

Income Tax 0% Cn 200000000 dyertisement Contractors
Surcharge 0% On
Education Gess 0% On
Seconday Edwaton Cass O % On

Total 2.50,000.00 Cr

Figure 2.45 TDS Details
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Here, the List of Nature of Payments displays only those nature of payments which are pending

for selection.

o

u]

In TDS Duty Ledger field select TDS — Contractors
Assessable Amount is defaulted to Rs. 2,00,000

12.Press Enter to accept the TDS Details
13.In the Bill-wise Details screen

u]

u]
o
o

Select New Ref as the Type of Ref
In the Name field enter the Bill name as Bill - 412
Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.

14 .Enter transaction details in the Narration field.

The Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Purchase Mo, 3 18-May-2009
Supplier Invoice No. Date Monday
Party's A/c MName . Pheonix Agencies
Current Balance :

Particulars Rate per Amount
Commissien Expenses 50.000.00
Advertisement Expenses 2,00,000.00
Marration: Accept ?
Yes or No

Figure 2.46 Completed Purchase Voucher

15.Press Enter to Save.
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2. TDS Deduction

Example 9:

On 21st May, 2009 Universal Infotech deducted tax towards Commission and Advertisement
Expenses for the transaction dated 18th May, 2009.

Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 21-05-2009

2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS Deductions
screen.

In TDS Deduction screen

o Till Date: In this field user may enter till date of the period for which the TDS to be
deducted and auto—filled.
Enter 21-05-2009 as the Till Date.

o Party: In this field Tally.ERP 9 displays the List of Party ledgers against whom the TDS
deduction is Due.
Select Pheonix Agencies from the List of Ledger(s)

o Nature of Payment: Based on the Party selected in the Party field, Tally.ERP 9 displays all
the party related nature of payments under which, TDS deduction is pending. User can
select all the Nature of Payments (All Iltems) or any one of the Nature of payment from the
list, for TDS Deduction.

Select All Item from the List of Nature of payments.

TDS Deductions

Till Date o M -May 2009

Party . Pheonix Agencies
Nature of Payment

List of Nature of Pymt(s)

1 All ltems
Commission Or Brokerage
Payment ta Contractors (Advertisement Contractors)

Figure 2.47 TDS Deduction — Selection of Nature of Payment

3. Press Enter to accept the TDS Deductions
4. The TDS amount with the respective bill details will be auto-filled.
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Accounting Youcher Creation Universal Infotech
Journal MNo. 4 21-4vay-2009
Thursday
Account : Pheonix Agencies
Cur Bal: 2,43,000.00 Cr
Particulars Amount
TDS - Contractors 2,000.00
Cur Bal: 7,000.00 Dr
Agst Ref Pure / 3-2 2,000.00 Cr
income Tax % On  Z200,00000Cr 2,000.00 Cr
Surcharge 2% On 2,000.00 Cr
Education Cess 2% On 2,000.00 Cr
Seconoary Fducafon Cess 0% On 2,000.00 Cr
TDS - Commission Or Brokerage 5,000.00
Cur Bal: 500.00 Dr
Agst Ref Pure / 3-1 5,000.00 Cr
income Tax 0% On 5000000 Cr 5,000.00 Cr
Surcharge 2% On 5,000.00 Cr
Education Cess 2% On 5,000.00 Cr
Seconoary Fducafon Cess 0% On 5,000.00 Cr
Narraton

Figure 2.48 Journal Voucher with Auto filled TDS values

The Total TDS of Rs. 7,000, includes TDS — Contractors Rs. 2,000 and TDS — Commission or

Brokerage Rs. 5,000 against Purc / 3-2 and Purc / 3-1 respectively.

5. In the Bill-wise Details screen
o Select Agst Ref in the Type of Ref

o In the Name field, Select Bill — 412 dated 18-May-2009 to adjust the TDS Deducted and

press Enter

o Enter Rs. 7,000 in the amount field and accept the default Dr/Cr details.
6. Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Journal MNo. 4 21-4vay-2009
Thursday
Account : Pheonix Agencies
Cur Bal: 2,43,000.00 Cr
Particulars Amount
TDS - Contractors 2,000.00
Cur Bal: 7,000.00 Dr
Agst Ref Pure / 3-2 2,000.00 Cr
income Tax % On  Z200,00000Cr 2,000.00 Cr
Surcharge 2% On 2,000.00 Cr
Education Cess 2% On 2,000.00 Cr
Seconoary Fducafon Cess 0% On 2,000.00 Cr
TDS - Commission Or Brokerage 5,000.00
Cur Bal: 500.00 Dr
Agst Ref Pure / 3-1 5,000.00 Cr
income Tax 0% On 5000000 Cr 5,000.00 Cr
Surcharge 2% On 5,000.00 Cr
Education Cess 2% On 5,000.00 Cr
Seconoary Fducafon Cess 0% On 5,000.00 Cr
Marration: Lonc oo
Accept ?
Yes or No

7. Press Enter to Save.

Figure 2.49 Journal Voucher
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2.4.4 TDS on Advances

The below examples illustrate the accounting of TDS on Advances and adjustment of such
advances against the Bill.

1. Accounting Advances

Example 10:

On 2nd June, 2009 Universal Infotech made an advance payment of Rs. 90000 to Pheonix
Agencies towards Advertisement Expenses through cheque (No. 025687). TDS is deducted while
making the payment.

Record the transaction in Payment Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment
Press F2 and change the date to 02/06/2009

In Account field select Canara Bank from the List of Ledger Accounts
Under Particulars select Pheonix Agencies and press Enter

Enter Rs. 90,000 in the Amount field and press Enter to view Bill-wise details screen
In Bill-wise Details screen

o In Type of Ref field select Advance from the Method of Adj

o In Name field enter the bill name as Adv — 001

o Skip the Due Date, or Credit Days filed.

o Amount is defaulted to Rs. 90,000 accept the same.

ok wbd =

Bill-wise Details for : Pheonix Agencies
Upto: Rs. 90,000.00 Dr

Type of Ref Mame Due Date, or Amount Drf
Credit Days Cr
(wef, 2-5-2009)
Arvance Adv - 001 90,000.00

90,000.00 Dr

Figure 2.50 Bill-wise details Screen
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6. Press Enter to accept the Bill-wise Details

7. Under Particulars select TDS — Contractors (to deduct Tax) and press Enter

8. In TDS Details screen
o In the Type of Ref field select New Ref

o Name filed display the Reference Number for the TDS Deducted. The default Reference
Number displayed, is a combination of abbreviation of Payment, Voucher Number and Line
Number. Example: Pymt / 3-1 which can be changed by the user. TDS payments are

tracked with these Reference Numbers.

Accept the default Reference Number (Pymt / 3-1) and press Enter.

o In Nature of Payment field select Payment to Contractors (Advertisement Contrac-

tors) as the Nature of Payment.

The completed TDS Details screen is displayed as shown

TDS Details
Type of Name MNature of Payment TDS Duty Assessable TDS
Ref Ledger Arnount Arnount
MNew Ref  Pymt/ 3-1 Payment ta Cantraciors (Atvertisernent Contractors] TDS — Contractors 90,000.00 Dr 900.00 Cr
Income Tax 1% On 9000000 Cr 900.00 Cr
Surcharae 0% Qn 900.00 Cr
e IMew Feference o 900,00 Cr
Second] o] 900,00 Cr
1 End of List
Mew Ref
Total 90,000.00 Dr 900.00 Cr

Figure 2.51 TDS Details Screen

9. Press Enter to accept the TDS Details

10.In the Amount field the TDS amount (Rs. 900) is displayed with negative sign

11.Enter 025687 in the Narration field.
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The completed Payment Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
MNo. 3 2-Jun-2009
Tuesday
Account . Canara Bank
Cur Bal: 44,10,900.00 Dr
Particulars Amount
Pheonix Agencies 90,000.00
Cur Bal: 1,53,000.00 Cr
Advance Adv - 001 90.000.00 Dr
TDS - Contractors (-}900.00
Cur Bal: 2,900.00 Cr
Marration: oo ann an
Ch. Mo. 025687
Accept?
Yes or No

Figure 2.52 Payment Voucher

12.Press Enter to Save.

2. Adjusting Advance against the Bill

Example 11:

On 15th June, 2009 Universal Infotech received a Bill (vide no. 982) from Pheonix Agencies for
Rs. 1,560,000 towards the Advertisement services rendered.

Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 15-06-2009

2. Select Advertisement Expenses in the Debit field and press Enter
3. Enter 1,50,000 in the Amount field and press Enter

4. In the TDS Nature of Payment Details, accept the default details.
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5. Select Pheonix Agencies in the Credit field and press Enter.

6. In the TDS Details screen provide the following details
o In Type of Ref select Agst Ref from the method of Adjustment, to adjust the advance (on
which TDS is deducted) against the Bill amount.

o In the Name field Tally.ERP 9 displays the party related Pending Tax bills for selection.
Select Pymt / 3-1 from the List.

o Based on the Tax Bill selected, the details in the Nature of Payment, TDS Duty Ledger,
Assessable Amount and Payable Amount field will be defaulted automatically.

o In Type of Ref select New Ref to account the Balance Amount (60,000 = 1,50,000 -
90,000) payable to the party, to deduct the TDS.

o Inthe Name field accept the default TDS reference number — Jrnl / 5-2
In Nature of Payment field select Payment to Contractors (Advertisement Contrac-

[m]

tors) from the List of nature of Payment(s)

O o o o

Select TDS - Contractors in the TDS Duty Ledger field.

Set Deduct now field to Yes to deduct the Tax in the same voucher.
The TDS Amount field displays the Tax amount deducted at source
The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

Income Tax 1% On
Surcharge 0% On
Education Cess 0% On
Secordany Fdeation Cess 0% On

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Agst Ref  Pymt/ 3-1 Payment to Contractars [Advertisement Contractars) TDS — Contractors 90,000.00 Cr Yes 90,000.00 Cr

Income Tax 1% On 9000000 Cr

Surcharge 0% On

Education Cess 0% On

Secordany Foeation Cess 0% On
Mew Ref  Jnl /52 Payment to Contractars [Advettisernent Contractars) TDS — Contractors 60,000.00 Crf7 NI 600.00 Cr  59,400.00 Cr

60, 000.00 Cr 600,00 Cr
600,00 Cr
600,00 Cr
600,00 Cr

Total

1,50,000.00 Cr

600.00 Cr_1,49.400.00 Cr

Figure 2.53 TDS Details Screen

7. Press Enter to accept the TDS details
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8. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s

Amount (Credit) field. Press Enter to view Bill-wise Details screen.
9. In Bill-wise Details screen,

o

u]

u]

O Oo o o

[m]

Select Agst Ref in Type of Ref, to adjust the Advance against the Bill amount.
In the Name field select Adv - 001 from the Pending Bills

In the Amount field, Tally.ERP 9 displays Rs. 90,000, accept the default allocation and
press Enter.

Select New Ref in the Type of Ref field to adjust the Balance amount payable to the party.

In the Name field enter the Bill name as Bill - 982
Skip the Due Date or Credit Days field

In the amount field enter the balance Bill amount Rs. 60,000[1,50,000 — Advance (90,000)]
in the amount field as the credit balance.

Press Enter, select New Ref as Type of Ref and enter Bill name as Bill -982

Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/
Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit bal-
ance.

The completed Bill-wise Details is displayed as shown

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 1,49,400.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
[wef 15-6-2009)
Agst Ref Adv - 001 90,000.00 Cr
Mew Ref Bill - 982 €0,000.00 Cr
Mew Ref Bill - 982 s00.00 T

1.49,400.00 Cr

Figure 2.54 Bill-wise Details Screen

10.Press Enter to accept Bill-wise Details.
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11.In the Credit field select the duty ledger TDS — Contractor from the List of Ledger Accounts
and Rs. 600 (1,50,000 - 1,49,400) is displayed automatically in the amount field.

12.Enter transaction details in the Narration field.
The completed Journal Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech

Journal MNo. 5 15-Jun-2009
honday
Particulars Debit Credit
Dr Advertisement Expenses 1,50,000.00
Cur Bal: 8.50,000.00 Dr
Cr Pheonix Agencies 1,49,400.00
Cur Bal: 3,02,400.00 Cr
Agst Ref Adv - 001 90,000.00 Cr
MNew Ref Bill - 982 60,000.00 Cr
MNew Ref Bill - 982 600.00 Dr
Cr TDS — Contractors 600.00

Cur Bal: 3,500.00 Cr

Narration: 1,50,000.6= P

Accept?

Yes or No

Figure 2.55 Journal Voucher

13.Press Enter to Save.
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2.4.5 TDS on Expenses @ Lower Rate

Assessing Officer shall issue a certificate for deduction of Tax at Lower rate than the relevant rate
specified under the section, Where the assessing officer is satisfied that the total income of the
recipient (Assessee) justifies the deduction of income tax at any lower rates than the rate
specified under sections specified under the Act and has received an application in Form 13 from
the assessee under sub-section (1) of section 197.

The certificate granted shall be valid for the assessment year specified and is valid only for the
person named therein.

In Tally.ERP 9, the user can record and compute TDS on transactions, on which lower rate of
deduction is applicable. Consider the following example.

Example 12:

On 25th June, 2009 Universal Infotech received a Bill (vide No. 260) from ACE Computers for Rs.
80,000 towards commission charges.

ACE Computers has a cettificate for deduction of Income tax at Lower rate @ 5%, on Commis-
sion.

To account the above transaction
1. Create Masters
i. Party Ledger
2. Record the Transaction in Journal voucher

1. Create Masters

i Party Ledger

Ledger Under Maintain bal- Is TDS Deductee Type
ances bill-by-bill | Deductable
ACE Computers | Sundry Creditors | Yes Yes Partnership Firm

Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

Setup:

Before creating the party ledger enable the following Configurations in F12: Configure (Ledger
Configuration)
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o Set Allow Advanced entries in TDS Masters to Yes.

Ledger Configuration

Allow ALIASES along with Mames ? Yes
Allow Language ALIASES along with Mames ? No
Allow ADVANCED entries in Masters ? Yes
Allow ADVANCED entries in TDS Master dYes. |
Add MOTES for Ledger Accounts ? No

se ADDRESSES for Ledger Accounts ? Yes

Use CONTACT DETAILS for Ledger Accounts ? No

Figure 2.56 F12: Configure
In the Ledger Creation screen,
o Type ACE Computers as the Ledger Name

Group it under Sundry Creditors group

Set Maintain Balances bill-by-bill to Yes

Specify the Default Credit Period, if required

Set Is TDS Deductable to Yes

In the Deductee Type field select Partnership Firm from the List of Deductee Types
Set Use Advanced TDS Entries to Yes and press Enter

Ledger Creation Universal Infotech
Mame . ACE Computers Total Op. Bal.
(alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details

Uk Sy Crg(lit_qr_s Mame . ACE Computers
[Current Liahilities) Address :
Maintain balances bill-by-hill ? Yes
Default Credit Period :
Inventory values are affected ? No State
FIM Code

Statutory Information

Tax Information

Is TDS Deductable ? Yes
DizelisiEs T giaatiner=HipiEiT F;Q,T;JT.";JP?I'O I3 rmandat fn;r eTOS, afould be of 10 Gherectera)
Use Advanced TDS Entries il Yes, | Sl Tk [ ’ B !
Blea lax Mo, B

Opening Balance { on 1-Apr-2009) :

Figure 2.57 Ledger Creation — Enabling Advanced TDS Entries
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et

Use Advanced TDS Entries field will be enabled in the ledger creation screen only
When Allow Advanced entries in TDS Masters is set to Yes in F12: Voucher
Entry Configuration.

The Advanced TDS Entries screen is displayed as shown

Advanced TDS Entries Universal Infotech

Advanced TDS Entries

lgnore Surcharge Exemption Limit N0 |
Set lgnore Income Tax Exemption Limit ? No
Set Zero / Lower Deduction ? No
Deduct TDS in Same Youcher If applicable ? No

Figure 2.58 Advanced TDS Entries Screen

o Inthe Advanced TDS Entries screen

Set Zero / Lower Deduction: This field will be enabled when the Deductee has a cer-
tificate issued by the assessing officer to Deduct Income tax at Lower Rate.

Enable Set Zero / Lower Deduction to Yes (ACE Computer has submitted the Certifi-
cate to deduct income tax at Lower rate) and press Enter.
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The Zero / Lower Deduction Details screen is displayed as shown

Lower Deduction Details Universal Infotech

ctrl + M EJ
List of Nature Of Payment(s)

Qther Imterest on Securities As Per Se¢.183
Caommission on Sale of Lottery Tickets
Caommigsion Or Brokerage

Deemed Dividend U/s 2(22)(E)

Fees for Professional Or Technical Services
Insurance Commission

Zero / Lower Deduction Details Interest on 8% Savings (Taxable) Bonds, 2003
Interest on Securities

Nature of Payment Section Certificate Applicable Applicable TDS 8 Interest Other Than Interest on Securities

Number No./Date  From To Payment of Compensation on Acouisiion of Immavable Property

Payments in Respect of Deposits Under NS5

] Payments on Accaurt of Re-Purchase of Units by .

Payments to Contractors (Other Than Advertisement)
Payment b Contractors (Advertisement Cantrackars)
Payment to Sub-Contractors

Rent of Land, Building Or Furniture
Rent of Plant, Machinery Or Equipment
Winnings From Horse Race

Wirnings From Lotteries and Crossiard Puzzles

Figure 2.59 Zero / Lower Deduction Details Screen
In the Zero / Lower Deduction Details provide the following details

= Nature of Payment: In this field, select the Nature of payment for which the lower rate
of income tax is allowed.

Select Commission Or Brokerage from the List of Nature of Payment(s)

»  Section Number: In this field, Tally.ERP 9 displays the Sections, under which an appli-
cation for lower rate or Zero rate are approved.

Select 197 as the Section Number
m Certificate No./ Date: In this field, enter certificate number and the date of issue.
Enter ADIT-17(1)/2009-10 in certificate No./ Date field.

= Applicable From: In this field, mention the date (as per the certificate) from when the
lower rate is approved.

Enter 12-05-2009 in Applicable From field

»  Applicable To: In this field mention the date till when the certificate of Lower rate will
remain in force.

Enter 31-3-2010 in Applicable To field
= TDS: In this field mention the Rate of Income Tax
Enter 5% in the TDS field.
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= In Surcharge, Ed Cess and Sec Ed Cess fields Zero will be defaulted automatically.

Zero / Lower Deduction Details

Nature of Payment Section Certificate Applicable Applicable TDS  Surcharge Ed Cess Sec Ed
Number No./Date  From To Cess
Commission Or Brokerage
197 A0 12-5-2008 0 31-3-2010 0% 0% 0%

m  Press Enter to accept Zero/Lower Deduction Details.

Figure 2.60 Completed Zero / Lower Deduction Details Screen

o Under Advanced TDS Entries, set Deduct TDS in Same Voucher if applicable to Yes.
Deduct TDS in Same Voucher if applicable is enabled only when, the income tax will be
deducted in the same voucher where the Due/ Payment is accounted for the party.

The Deduct TDS in Same Voucher if applicable screen is displayed as shown

Universal Infotech

1_All tems
Ay Other Interest on Securties As Per Sec.193
Cammission on Sale of Lottery Tickets
Cormrmission Or Brokerage

Deemed Dividend W/s 2(22)(E)

Fees for Professional Or Technical Services
Insurance Commission

Deduct TDS in Same Voucher If applicable

Interest on 8% Savings (Taxable) Bonds, 2003
Interest on Securities
Interest Other Than Interest on Securities

Sl Ne. Nature of Payment

Peyment of Compensetion on Accyuisiion of Immavable Praperty

1 |

Payments in Respect of Deposits Under NSS
Payments on Accaunt of Re-Purchase of Units iy ...
Payments to Contractors (Other Than Advertisemert)
Payment bn Contractors (Advertisement Cantractars)
Payment to Sub-Contractors

Rent of Land, Building Or Furniture
Rent of Plant, Machinery Or Equipment
Winnings Fram Horse Race

Winnings From Lotteries and Crossward Puzzles

Figure 2.61 Deduct TDS in Same Voucher if applicable
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In Deduct TDS in same Voucher if applicable screen, user can select all the nature
of payments or any specific nature of payment (applicable to the party) on which Tax to
be deducted in the same voucher.

Select Commission Or Brokerage from the List of nature of payment(s)

Press Enter to accept the details in the Deduct TDS in same Voucher if applicable
screen

14.Enter Address, State and PIN Code under Mailing Details
15.Enter PAN/IT No. under Tax Information

The completed ledger creation screen is displayed as shown

Ledger Creation Universal Infotech
Mame . ACE Computers Total Op. Bal.
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 O
Und Sundry Cred Mailing Details
nder . Sundry Creditors " -~ ACEC t
(Current Liabilities) AZ?;QQ " S
G.R. C 1
Maintain balarces bill-by-bil ? Yes Koramangala
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
FIM Code : 560078
Statutory Information
Tax Information
P lax Information
" Do Toe PR L2 e N
Use Advanced TDS Entries ? Yes ’ B !
Sales Tax Mo, :
Accept?
Opening Balance { on 1-Apr-2009) : wes ar [

Figure 2.62 Completed Sundry Creditor Ledger Creation Screen

16.Press Enter to Save.

2. Record the Transaction in Journal voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

ok wbd=

Press F2 and change the date to 25-06-2009

Select Commission Expenses in the Debit field and press Enter
Enter 80,000 in the Amount field and press Enter

In the TDS Nature of Payment Details, accept the default details.
Select ACE Computers in the Credit field and press Enter.
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6. In the TDS Details screen provide the following details
o In Type of Ref select New Ref

o In the Name field accept the default TDS reference number — Jrnl / 6-1

o In Nature of Payment field select Commission Or Brokerage from the List of nature of

Payment(s)

o Inls Zero / Lower Rate, Tally.ERP 9 displays the Sections, under which an application for

lower rate or Zero rate are approved. Select 197 from the List.

o Select TDS — Commission Or Brokerage in the TDS Duty Ledger field.
o Deduct now field will be defaulted to Yes and Tally.ERP 9 won't allow the user to alter the
setting.
& Deduct now filed will be defaulted to Yes, when the option Deduct TDS in Same
‘ Voucher if applicable is enabled in the Party Ledger for the Nature of Payment
Notes . .
(selected in the transaction).

o The TDS Amount field displays the Tax amount deducted at source

o The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

TDS Details
Type of  Name MNature of Payment ls Zerof TDS Duty Assessable Deduct TDS Payahble
Ref Lower Rale Ledger Amount  now Arnount Arnount
Mew Ref Jnl /6-1 Commission Or Brokerage 197 TDS — Commission Or Brokerage SR {URIIIRTIRCS 8 3 4,000.00 Cr 76,000.00 Cr
[fncome Tax 5% On 80,000.00Cr 400000 Cr|
Surcharge 0% On 400000 Cr
Education Cess 0% On 4,000.00 Cr
Secordany Edeation Cess 0 % Cn 4,000.00 Cr
Total 80,000.00 Cr 4,000.00 Cr_ 76,000.00 Cr

Figure 2.63 TDS Details Screen

7. Press Enter to accept the TDS details
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8. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

9. In Bill-wise Details screen,
o Select New Ref as the Type of Ref

o In the Name field enter the Bill name as Bill - 260
o Skip the Due Date or Credit Days field
a

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.

Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill - 260

Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/
Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit bal-
ance.

The completed Bill-wise Details is displayed as shown

[m]

Bill-wise Details for : ACE Computers
Upto: Rs. 76,000.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
[wef 25-6-2009)
Mew Ref Bill - 260 80,000.00 Cr
Mew Ref Bill - 260 4,000.00 T

(Mote: 'Breaking of above bills helps to identifiy the original Bill amount in the
outstanding statement)

76,000.00 Cr

Figure 2.64 Bill-wise Details Screen

10.Press Enter to accept Bill-wise Details.

11.In the Credit field select the duty ledger TDS — Commission Or Brokerage from the List of
Ledger Accounts and Rs. 4,000 (80,000 — 76,000) is displayed automatically in the amount
field.

12.Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Journal MNo. 6 25-Jun-2009
Thursday
Particulars Debit Credit
Dr Commission Expenses 80,000.00
Cur Bal: 1,95,000.00 Dr
Cr ACE Computers 76,000.00
Cur Bal: 76,000.00 Cr
Mew Ref Bill - 260 80,000.00 Cr
Mew Ref Bill - 260 4,000.00 Dr
Cr TDS - Commission Or Brokerage 4,000.00
Cur Bal: 15,500.00 Cr
Marration: 80,000.p= oocoon an
Accept?
Yes or No

13.Press Enter to Save.

Figure 2.65 Journal Voucher
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2.4.6 TDS on Expenses @ Zero Rate

A Deductee (other than Company or Firm) can submit a declaration in Form 15G under sub
section (1) of section 197A, for TDS deduction at Zero Rate. Declarations can be given only by
those deductees whose income is below the taxable limit and the income falls under section 193,
194, 194A, 194EE and 194K.

The certificate granted shall be valid for the assessment year specified and is valid only for the
person named therein.

Example 13:

On 30th June, 2009 Universal Infotech received a Bill (Vide No. 452) from Gokul Co-operative
Building Society for Rs. 10,00,000 towards Rent on Building and Furniture.

Gokul Co-operative Building Society has a certificate for non-deduction (zero rate) of Income tax
on Rent.

To account the above transaction
1. Create Masters
i. Expense Ledger
ii. Party Ledger
2. Record the transaction in Journal Voucher
1. Create Masters

i. Expense Ledger

Ledger Under IS TDS Appli- Default Nature of Payment
cable
Rent Expenses | Indirect Expenses | Yes Rent of Land, Building Or Furniture
Set Inventory values are affected to No

As per the given information, create the above ledger
iii. Party Ledger

Ledger Under Maintain bal- Is TDS Deductee
ances bill-by-bill | Deductable Type
Gokul Co-operative | Sundry Creditors | Yes Yes Co—Operative
Building Society Society

To Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
In the Ledger Creation screen,
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Type Gokul Co-operative Building Society as the Ledger Name
Group it under Sundry Creditors group

Set Maintain Balances bill-by-bill to Yes

Specify the Default Credit Period, if required

Set Is TDS Deductable to Yes

In the Deductee Type field select Co—Operative Society from the List of Deductee
Types

Set Use Advanced TDS Entries to Yes and press Enter
In the Advanced TDS Entries screen

O O O o O O

[m]

m  Enable Set Zero / Lower Deduction to Yes (Gokul Co-operative Building Society
has submitted the Certificate for non-deduction (zero rate) of income tax) and press
Enter

o Inthe Zero / Lower Deduction Details provide the following details

= In Nature of Payment field select Rent of Land, Building Or Furniture from the List
of Nature of Payment(s)

m  Section Number: In this field, Tally.ERP 9 displays the Sections, under which an appli-
cation for lower rate or Zero rate are approved.

Select 197A as the Section Number
= Enter ADIT-2(5)/2009-10 in certificate No./ Date field.
= Enter 01-06- 2009 in Applicable From field
s Enter 31-12-2010 in Applicable To field
m  TDS, Surcharge, Ed Cess and Sec Ed Cess fields will be defaulted to 0%.

Zaro / Lower Deduction Details

Nature of Payment Section Centificate Applicable Applicable TDS  Surcharge Ed Cess Sec Ed
Number No./Date  From To Cess
Rent of Land, Building Or Fumiture
1974 Armen  1-6-2009 IEEERGEN] 0% 0% 0% 0%

Figure 2.66 Completed Zero / Lower Deduction Details Screen

m  Press Enter to accept Zero/Lower Deduction Details.

o Deduct TDS in Same Voucher if applicable is enabled, when the income tax will be
deducted in the same voucher where the Due/ Payment is accounted for the party.

Set Deduct TDS in Same Voucher if applicable to Yes and Press Enter
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= In Deduct TDS in same Voucher if applicable screen, select Rent of Land, Building
Or Furniture from the List of nature of payment(s)

m  Press Enter to accept the details in the Deduct TDS in same Voucher if applicable
screen

o Enter Address, State and PIN Code under Mailing Details
o Enter PAN/IT No. under Tax Information

The completed Ledger Creation screen is displayed as shown

Ledger Creation Universal Infotech
Marme . Gokul Co-Operative Building Society Total Op. Bal.
(alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dr
. Mailing Details
Under © Sundry Crof(l't_':_'r_s Marne : Gokul Co-Operntive Building Society
(Current Liabilities) Address - #10
L . . Gokul C. 1
Maintain balances bill-by-hill ? Yes Vi?a;an:?;;l: ex
Default Credit Period : Mysare
Inventory values are affected ? No State . Karnataka
FIM Code ;. 570004
Statutory Information
Tax Information
Is TDS Deductable ? Yes T ronconn
DizelisiEs T . : el SoEEy F;Q,T;JT.";JP?I'O I3 mandaton, férﬂ?ﬂn.;igg:.;%e of 10 Gheractera)
Use Advanced TDS Entries ? Yes Sl Tk [ !
Blea lax Mo, B

Accept?

Opening Balance { on 1-Apr-2009) : Yes or No

Figure 2.67 Completed Sundry Creditor Ledger Creation Screen
o Press Enter to Save.

2. Record the Transaction in Journal voucher
Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

Press F2 and change the date to 30-06-2009

Select Rent Expenses in the Debit field and press Enter

Enter 10,00,000 in the Amount field and press Enter

In the TDS Nature of Payment Details, accept the default details.

Select Gokul Co-operative Building Society in the Credit field and press Enter.
In the TDS Details screen provide the following details

o In Type of Ref select New Ref

o0k~ wh =
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o Inthe Name field accept the default TDS reference number — Jrnl / 7-1
o In Nature of Payment field select Rent of Land, Building Or Furniture from the List of
nature of Payment(s)
o Inls Zero / Lower Rate, Tally.ERP 9 displays the Sections, under which an application for

lower rate or Zero rate are approved. Select 197A from the List.

The completed TDS Details screen is displayed as shown

TDS Details
Type of  Name MNature of Payment ls Zerof TDS Duty Assessable Deduct TDS Payahble
Ref Lower Rale Ledger Amount  now Arnount Arnount
MNew Ref Jl /7-1 Rent of Land, Building Or Furniture 10,00,000.00 Cr No 10,00,000.00 Cr
Income Tax 0% On 100000000 G
Surcharge 0% On
Education Cess 0% On
Secondary Education Cess 0% Ok
Total 10,00,000.00 Cr 10,00,000.00 Cr

Figure 2.68 TDS Details Screen

In TDS Details screen, Tally.ERP 9 won’t prompt the user to select the TDS Duty
‘ (ot ledger or to deduct the tax in the same voucher, as the section (197A) selected
u indicates the Non deduction (Zero Rate) of Income tax

7. Payable Amount as displayed in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8. In

u]

o
u]
u]

Bill-wise Details screen,
Select New Ref as the Type of Ref

In the Name field enter the Bill name as Bill - 452
Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.
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The completed Bill-wise Details is displayed as shown

Bill-wise Detalls for . Gokul Co-Operative Building Society
Upto: Rs. 10,00,000.00 Cr

Type of Ref Mame Due Date, ar Amount Dt/
Credit Days Cr
{wef. 90-6-2009)

New Ref Bill - 452 10,00,000.00 T

10,00.000.00 Cr

Figure 2.69 Bill-wise Details Screen
9. Press Enter to accept Bill-wise Details.
10.Enter transaction details in the Narration field.
The completed Journal Voucher is displayed as shown

Universal Infotech

Mo. 7 30-Jun-2009
Tuesday
Particulars Debit Credit
Dr Rent Expenses 10,00,000.00
Cur Bal: 10,00,000.00 Dr
Cr Gokul Co-Operative Building Society 10,00.000.00
Cur Bal: 10,00,000.00 Cr
MNew Ref Bill - 452 10,00,000.00 Cr
Marration: 10,00,000.
Accept?
Yes or No

Figure 2.70 Journal Voucher
11.Press Enter to Save.
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2.5 Adjustments in TDS

2.5.1 Reversal Of Expenses and TDS

In case of Cancellation of transaction(s), the expenses and TDS deducted needs to be reversed.
In Tally.ERP 9, such reversal of expenses and TDS is possible only when the cancellation is made
before the payment of TDS to the Government.

Tally.ERP 9 provides the flexibility to account expenses and later reverse the expenses and TDS
on cancelled transaction(s). In Tally.ERP 9, you can account the reversal of expenses and TDS
using Debit Note.

1. Accounting Expenses
2. Reversal of Expenses and TDS

Consider the following scenario to illustrate the Reversal of Expesnes and TDS

1. Accounting Expenses
Example 14:

On 18th July, 2009 Universal Infotech received a bill (vide No. 631) from Pheonix Agencies for Rs.
80,000 towards advertisement services.

Record the Transaction in Journal voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

SR o

o

u]

u]

o o o

o

Press F2 and change the date to 18-07-2009

Select Advertisement Expenses in the Debit field and press Enter
Enter 80,000 in the Amount field and press Enter

In the TDS Nature of Payment Details, accept the default details.
Select Pheonix Agencies in the Credit field and press Enter.

In the TDS Details screen provide the following details

In Type of Ref select New Ref
In the Name field accept the default TDS reference number — Jrnl / 8-1

In Nature of Payment field select Payment to Contractors (Advertisement Contrac-
tors) from the List of nature of Payment(s)

Select TDS — Contractors in the TDS Duty Ledger field.

Set Deduct Now to Yes to deduct the income tax in the same voucher.

The TDS Amount field displays the Tax amount deducted at source

The Payable Amount field displays the amount (after TDS) payable to the Party.

7. Press Enter to accept the TDS details
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8. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

9. In Bill-wise Details screen,

o

u]
u]
u]

[m]

Select New Ref as the Type of Ref
In the Name field enter the Bill name as Bill - 631
Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.
Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill - 631

Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/
Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit bal-
ance.

10.Press Enter to accept Bill-wise Details.

11.In the Credit field select the duty ledger TDS — Contractors from the List of Ledger Accounts
and Rs. 800 (80,000 — 79,200) is displayed automatically in the amount field.

12.Enter transaction details in the Narration field.

Accounting Youcher Creation Universal Infotech
Journal MNo. 8 18-Jul-2009
Saturday
Particulars Debit Credit
Dr Advertisement Expenses 80,000.00
Cur Bal: 9,30,000.00 Dr
Cr Pheonix Agencies 79,200.00
Cur Bal: 3,81,600.00 Cr
Mew Ref Bill - 631 80,000.00 Cr
Mew Ref Bill - 631 800.00 Dr
Cr TDS — Contractors 800.00
Cur Bal: 4,300.00 Cr
Marration: 80,000.p= oocoon an
Accept?
Yes or No

Figure 2.71 Completed Journal Voucher

13.Press Enter to Save.
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2. Reversal of expenses and TDS

Example 15:

On 25th July, 2009 Pheonix agencies cancelled the transaction dated 18th July, 2009 for Rs.
80,000 (bill — 631) because of the non-availability of resources to carry out the contract.

Set Up:
In F11: Features (Accounting Features)
o Set Use Debit/Credit Notes to Yes
o Set Use Invoice mode for Debit Notes to Yes

Company: Universal Infotech
Accounting Features
General Invoicing
Integrate Accounts and Inventory ? Yes Allow Invoicing ? Yes
Income/Expense Statement instead of P & L ? No Enter Purchases in Imvice Format ? Yes
, Use Debit/Credit Notes ?[Yes |
Allow Multi-Currency ? No ; .
Use Invoice mode for Credit Notes ? No

Outstandings Manag t Use Invoice mode for Debit Notes ?[Yes |
Maintain Bill-wise Details ? Yes Budgets & Scenario Management

for Non-Trading A/cs also ? No -
A (_ | g i ) - Maintain Budgets and Controls ? No

ctivate Interest Calculation ¢ No . .

{use advanced parameters) 2 No Use Reversing Journals & Optional Youchers ? No
Cost/Profit Centres Management Other Features

Rt Enable Chegue Printing ? No
Maintain Payroll ? No o .

o J Set/Alter Chegue Printing Configuration ? No
Maintain Cost Centres ? No Allow 7. lued . 5N

Use Cost Centre for Job Costing ? No ) 21200 YEllise] @Giiies ¥ L

Maore than OME Payroll / Cost Category ? No

Use Pre-defined Cost Centre Allacations during Entry 2 No

Accept?
F1: Accounts F2: Inwentory F3: Statutory F5: Audit wes ar [

Figure 2.72 F11:Features — Accounting Features

Record the transaction in Debit Note (Accounting Invoice Mode)

Go to Gateway of Tally > Accounting Vouchers > Press Ctrl + F9: Debit Note

Press Alt + | for Account Invoice mode

Press F2 and change the date to 25-07-2009

In Party’s Alc Name field select Pheonix Agencies from the List of Ledger Accounts

Under Particulars select Advertisement Expenses and press Enter
Enter Rs. 80,000 in the Amount field

ok owbd =
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6. Press Enter to view TDS Nature of Payment Details screen and accept the default details in
the screen and press Enter.

7. Under Particulars select TDS — Contractors and press Enter to view TDS Details screen.
8. In the TDS Details screen provide the following details

u]

o

In Type of Ref select Agst Ref

In Name field, Tally.ERP 9 displays the Tax Details, based on the party and the nature of
payment selected in the transaction. From Tax Details select the Tax Reference Number

against which the TDS to be reversed.
Select Jurl /18-1 from the Tax details

In Nature of Payment field select Payment to Contractors (Advertisement Contrac-

tors) from the List of nature of Payment(s)

Based on the tax reference number selected, Tally.ERP 9 defaults the details in TDS Duty

Ledger, Assessable Amount and TDS Amount fields.

TDS Details

Type of Name MNature of Payment TDS Duty
Ref Ledger

TDS
Arnount

Agst Ref Jrnl / 8-1
Income Tax 1% On 8000000 G
Surcharae 0 % 800.00 Cr

Against Reference e

Payment fa Cordractors (Adverlisernent Cartrattors) TDS — Contractors
800,00 O

| 11 End of List

800,00 Cr

Agst Ref

800.00 Dr

Total

80,000.00 Dr

800.00 Dr

Figure 2.73 TDS Details

9. Press Enter to accept the TDS Details
10.TDS Amount as displayed in the TDS Details screen will be defaulted in the tax ledger

Amount field with negative sign. Press Enter to view Bill-wise Details screen.

11.In Bill-wise Details screen,

o

u]
u]
u]

Select Agst Ref as the Type of Ref

In the Name field select Bill - 631 from the Pending Bills to reverse the expenses.

Skip the Due Date or Credit Days field
Accept the default amount allocation and Dr/Cr.
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The completed Bill-wise Details screen is displayed as shown

Bill-wise Details for © Pheonix Agencies
Upta: Rs. 79,200.00 Dr
Type of Ref Mame Due Date, or Amount Dr/
Credit Days Cr
(wef 25-7-2009)
Agst Ref Bill - 631 79,200.00 I
79,200.00 Dr

Figure 2.74 Bill-wise Details

12.Press Enter to accept Bill-wise Details.
13.Enter transaction details in the Narration field.
The completed Debit Note is displayed as shown

Ref. :

Debit Note

Accounting Youcher Creation

Mo, 1

3,81,600.00 Cr

Universal Infotech

Party's Alc Mame : Pheonix Agencies
Current Balance :

ctrl + M E

25-Jul 2009
Saturday

Particulars

Rate per

Amount

Advertisement Expenses
TDS - Contractors

Marration:

80,000.00
{)800.00

Accept 7

Yes or No

14.Press Enter to Save.

Figure 2.75 Debit Note
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2.6 Accounting Changes in TDS percentage

Whenever a Cess is made applicable or Tax rate is changed, the same is affected through finance
Bill. Finance Bill will be presented on 28th February and is generally passed and becomes Act
around mid May.

Example: In the Finance Bill, rate of income tax on Fees for Professional and Technical services
is changed from 5% to 10%. Before the finance bill is passed, the deductor accounted the trans-
actions in April month against professional fees and deducted tax at 5%. Then the finance bill is
passed in the month of May and the effective date for the change in rate of income tax on Fees for
Professional and Technical services is mentioned as 1st April. In this case deductor has deducted
the tax at a lower rate on the transactions booked before the Finance act and is expected to
deduct the difference.

Changes in the TDS Percentages are updated in the Deductee Type statutory masters.

In Tally.ERP 9 such difference Income Tax amount can be deducted for all the transactions
booked (at lower rate) before the change in the TDS rates by recording an adjustment entry in
Journal Voucher (using TDS Deduction).

To account Changes in TDS Percentage user can follow the procedure as
explained under the head Surcharge calculation on Prior Period Expenses

tes
fl (record a adjustment entry in Journal using S: TDS Deduction.
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2.7 Accounting TDS on Payments made to Non Residents (DTAA)

For the servcies provided under section 195 to Non Residents (NRIs) of a country with which
India has Double Taxation Avoidance Agreement, TDS will be deducted at a flat rate without
surcharge and education cess. TDS as per DTAA can be accounted in Tally.ERP 9.

Example 16:

On 26th July, 2009 Universal Infotech paid Royalty of Rs. 15,00,000 to Alexon Group.
paid royalty of Rs.15,00,000 to Alexon Group

To account the above transaction follow the steps given below

1. Create Masters

i. Expense Ledger

ii. Tax Ledger
iii. Party Ledger

2. Record the transaction in Journal Voucher

1. Create Masters

i. Expense Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Royalty Expenses | Indirect Expenses | Yes Royalty(F) Agreement Is Made on
Or After June 1, 2005
Set Inventory values are affected to No
ii. Tax Ledger
Ledger Under Type of Nature of Payment Inventory
Duty/ values are
Tax affected
TDS — Payments | Duties & Taxes | TDS Royalty(F) Agreement Is | No
to Non—Residents Made on Or After June 1,
2005
As per the given information, create the above ledgers.
iii. Party Ledger
Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Alexon Group Sundry Creditors | Yes Yes Company — Non Resident
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To Create Party ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create
Type Alexon Group as the Ledger Name

Group it under Sundry Creditors group

Set Maintain Balances bill-by-bill to Yes

Specify the Default Credit Period, if required

Set Is TDS Deductable to Yes

In the Deductee Type field select Company — Non Resident from the List of Deductee
Types

Set Use Advanced TDS Entries to Yes
o Inthe Advanced TDS Entries screen

O o o o o a

u]

s Enable the option Set Zero/Lower Deduction/ DTAA to Yes to view Zero/Lower
Deduction details screen

o Inthe Zero/Lower Deduction details screen
m  select Royalty(F) Agreement Is Made on Or After June 1, 2005
= In Section Number field select the option DTAA
= In the Certificate No./Date enter the certificate number
= Inthe Applicable From and To filed enter the period of applicability
= Inthe TDS field 10% will be defaulted automatically.
»  Surcharge, Education Cess and Secondary Education Cess fields will be set to 0%

Zero / Lower Deduction Details

Nature of Payment Section Certificate Applicable Applicable TDS  Surcharge Ed Cess Sec Ed
Number No./Date  From To Cess

RoyaltyiF) Agreement |s Wade an Or Afer June 1, 2008
DTAA  UGms-10 1-4-zonoEEEEENE 10% 0% 0% 0%

Figure 2.76 Deduction as per DTAA

o Enter Address, State and PIN Code under Mailing Details
o Under Tax Information, PAN /IT No. is not mandatory as party is a non-resident.
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The completed Ledger Creation screen is displayed as shown

Ledger Creation Universal Infotech
Marme . Alexon Group Total Op. Bal.
(alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details

Uk Sy Crg(lit_qr_s Mame . Alexon Group
(Current Liabilities) Address . WMillbrea
Maintain balances bill-by-bil ? Yes R
Default Credit Period : UK
Inventory values are affected ? No State :
FIM Code

Statutory Information

Tax Informati
|5 TOS Deductable ? Yes 1ax Infermation

DizelisiEs T Qo PNy No e e F;Q,T;JT.";JP?I'O i3 rirandat fn;r el05, afowld be of 10 Gherectera)
Use Advanced TDS Entries ? Yes Sales Tax N i e ’
elea Tax Mo, :

Accept?

Opening Balance { on 1-Apr-2009) : Yes or No

Figure 2.77 Ledger Creation Screen

o Press Enter to Save.

2. Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

Press F2 and change the date to 26-07-2009

Select Royalty Expenses in the Debit field and press Enter
Enter 15,00,000 in the Amount field and press Enter

In the TDS Nature of Payment Details, accept the default details.
Select Alexon Group in the Credit field and press Enter.

In the TDS Details screen enter the following details

o In Type of Ref select New Ref

o0k wh =

o In the Name field accept the default TDS reference number — Jrnl / 9-1

o In Nature of Payment field select Royalty(F) Agreement Is Made on Or After June 1,
2005 from the List of nature of Payment(s)

o Select TDS — Payments to Non—Residents in the TDS Duty Ledger field
o Set Deduct Now to Yes to deduct the income tax in the same voucher.
o The TDS Amount field displays the Tax amount deducted at source
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o

The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

TDS Details
Type of  Name MNature of Payment ls Zerof TDS Duty Assessable Deduct TDS Payahble
Ref Lower Rale Ledger Amount  now Arnount Arnount
MNew Ref  Jrnl £ 9-1 Rialty(F) Agreerment Is bade on Or Afer June 1, 2005 1 et Appicable TS — Payments 1o Non-Residents 15,00,000.00 CrFTTI  1.50.000.00 Cr 13,50,000.00 Cr
Income Tax T0% Op 150000000 G 1,80,000.00 G
Surcharge 0% On 18000000 Ck
Education Ceas 0% On  1,8000000 G
Secanday Edueation Gess 0 % Cn 150,000.00 Cr
Total 15,00,000.00 Cr 1,50,000.00 Cr 13,50,000.00 Cr

Figure 2.78 TDS Details

7. Press Enter to accept the TDS Details

8. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

9. In Bill-wise Details screen,

o

o
u]
u]

[m]

Select New Ref as the Type of Ref
In the Name field enter the Bill name as AG/01457
Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.

Press Enter, select New Ref as Type of Ref and Enter Bill name as AG/01457

Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/
Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit bal-
ance.
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Bill-wise Details for © Alexon Group
Upta: Rs. 13,50,000.00 Cr

outstanding statement)

Type of Ref Mame Due Date, ar Amount Dr/
Credit Days Cr
(wef: 26-7-2009)
new Ref AG/01457 15,00,000.00 Cr
New Ref AG/01457 1,50,000.00 T

(Wote: ‘Breaking of above bills helps to identify the original bill amount in the
13,50.000.00 Cr

Figure 2.79 Bill-wise Details Screen

10.Press Enter to accept Bill-wise Details.
11.In the Credit field select the duty ledger TDS — Payment to Non—Residents from the List of

Ledger Accounts and Rs. 1,50,000 (15,00,000 — 13,50,000) is displayed automatically in the

amount field.

The completed Journal Voucher is displayed as shown

Accounting ¥oucher Creation

Journal No. 12

Universal Infotech

26-Jul-2009
Sunday

Debit Credit

Particulars

Dr Royalty Expenses
Cur Bal: 15,00,000.00 Dr

Cr Alexon Group
Cur Bal: 13,50,000.00 Cr

MNew Ref AG/01457
New Ref AG/01457

Cur Bal 1,50,000.00 Gr

Marration

15,00,000.00 Cr
1,50,000.00 Dr

Cr TOS = Payments to Non-Residents

15,00,000.00
13,50,000.00

1,50,000.00

15,00,000.
Accept?

Yes or No

12.Press Enter to Save.

Figure 2.80

Completed Journal Voucher
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2.8 TDS on Interest Payments

As per Section 194A of the Indian Income Tax Act TDS to be deducted on the any payment made
as interest towards:

1. Loan taken from Parties
2. Overdue Payments

2.8.1 TDS on Interest Paid on Loans Taken

Example 17:

On 1st August, 2009 Universal Infotech took a loan of Rs. 18,00,000 from Smart Agencies @ 18%
p.a for a period of 1 year on a condition that the Interest to be paid monthly after deducting TDS
on Interest.

On 1st September, 2009 Interest of Rs. 24,765.81 (after deducting TDS) paid for the month of
September.

To account the above transaction follow the steps given below
Set Up:
In F11: Features (Accounting Features)

o Set Activate Interest Calculation to Yes

o Enable use advanced parameters to Yes

1. Create Masters
i. Expense Ledger
ii. Tax Ledger
iii. Party Ledger

2. Record a Receipt Voucher (to account the receipt of loan amount)
3. Create Voucher Class for Credit Note
4. Record a Credit Note (to account interest on loan)
5. Record a Journal Voucher (to deduct TDS)
6. Record a Payment Voucher (payment of interest)
1. Create Masters
i. Expense Ledger
Ledger Under IS TDS Default Nature of Payment
Applicable
Interest Payable | Indirect Expenses | Yes Interest Other Than Interest on
Securities
Set Inventory values are affected to No
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ii. Tax Ledger
Ledger Under Type of Nature of Payment
Duty/ Tax
TDS—Interest | Duties & Taxes | TDS Interest Other Than Interest on Securities
Set Inventory values are affected to No

As per the given information, create the above ledgers.

iii. Party Ledger
Ledger Under IS TDS Deductee Type
Applicable
Smart Agencies | Sundry Creditors Yes Company - Resident
Set Activate Interest Calculation to Yes

To create the party ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
o In the Name field enter the Ledger Name e.g. Smart Agencies
In the Under field select Sundry Creditors group
Set Maintain balances bill-by-bill to Yes. Enter the Default Credit Period, if any
Set Activate Interest Calculation to Yes
In the Interest Parameters screen ensure the options selected are as shown

o o o o

Interest Parameters

Calculate Interest Transaction-by-Transaction ? Yes

Override Parameters for each Transaction ? Yes
Cwverride advanced parameters ? Yes

Rate . 18 % per 365-Day Year on Credit Balances Only
Applicabity © Always Cakuwate From | Due Date of Invoice/Ref
Rounding . & Not Applicable

Rate : [ % per on

Figure 2.81 Interest Parameters screen

o Set the option Is TDS Deductable to Yes

o Inthe Deductee Type screen select Company — Resident from the List of Deductee
Types
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o

u]

Enter the Mailing Details and Tax Information.

Ledger Creation

Universal Infotech

Mame . Smart Agencies Total Op. Bal.
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 O
Und Sundry Cred Mailing Details
nder . Sundry Creditors " - Smart A :
(Current Liabilities) AZ?;SS D g‘; 0=
Maintain balances bill-by-hill ? Yes I‘;'J“Y“'I‘“U“’
Default Credit Period : angalore
Inventory values are affected ? No State . Karnataka
Activate Interest Calculation ? Yes FIM Code 560044
Statutory Information l
Tax Information
FAM £ 1T Mo, . ACCPLA510L

Is TDS Deductable
Deductee Type

? Yes
. Company - Resident

(PAN AT Mo, fa mandstony for e TDS, sfould be of 10 Cherectera)

Salea Tax Mo.

Accept?

Opening Balance

{ on 1-Apr-2009) :

Yes or No

Figure 2.82 Party Ledger Creation screen

Press Enter to save.

2. Record a Receipt Voucher (to account the receipt of loan amount)

Go to Gateway of Tally > Accounting Vouchers > F6: Receipt

1. Press F2 and change the date to 01-8-2009
2. In Credit field select Smart Agencies from the List of Ledger Accounts
3. Enter 18,00,000 in the Amount field.
4. In the Bill-wise Details screen

In the Type of Ref field select New Ref

o

o
u]
u]

In the Name field enter the Loan -001
In the Amount field the loan amount is defaulted automatically.

In the Interest Parameters screen ensure the settings are as shown
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Interest Parameters

Rate 18 % per 365-Day Year on Credit Balances Only

Applicabiliy . Always
From: Due Date of Invoice/Ref Date: T-Aug-209 Too

Rounding : & Not Applicable

Rate - I % per on

Figure 2.83 Interest Parameters

5. In the Debit field select Canara Bank
The completed Receipt Voucher is displayed as shown.

Accounting Youcher Creation Universal Infotech
MNo. 1 1-Aug-2009
Saturday
Particulars Debit Credit
Cr Smart Agencies 18,00,000.00
Cur Bal: 18,00,000.00 Cr
18,00,000.00

Mewe Ref Loan 001 18.00.000.00 Cr

Dr Canara Bank
Cur Bal: 62,10,900.00 Dr

18,00.000.

Narration
Accept ?

Ch. Mo.:
Yes or No

Figure 2.84 Receipt Voucher

6. Press Enter to Save.
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3. Create Voucher Class for Credit Note
Go to Gateway of Tally > Accounts Info. > Voucher Types > Alter > Select Credit Note

o Inthe Voucher Type Alteration screen tab down to Name of Class field

o Enter Interest in the Name of Class field and press enter to view the Voucher Type Class

screen

o Inthe Voucher Type Class screen
s Set Use Class for Interest Accounting to Yes

Youcher Type Class

Universal Infotech
Class : Interest

Use Class for Interest Accounting il Yes
Amounts to be treated as Compound Interest 2 No

If o wish to restrict the groups to which this class can be used, specify them here.

Exclude these Groups Include these Groups

Defauit Accounting Allocations for each lterm in Invoice

Ledger MNarme Percentage % Rounding Rounding  Override using
Method Limit  ltem Default ?

Additional Accounting Entries (e.q. Taxes/ Other charges) to be added in Invoice

Ledger MNarme Type of Calculation Yalue Rounding Method  Rounding  Rermove

Basis Lirnit

if Zero ?

Figure 2.85 Voucher Type Class screen

o Press enter to save the Voucher Type Class screen and Voucher Type Alteration.
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4. Record a Credit Note (to account interest on loan)
Go to Gateway of Tally > Accounting Vouchers > Ctrl + F8: Credit Note

1. In the Change Voucher Type screen, in the Class field select Interest from the Voucher Class
List
2. Press F2 and change the date to 1-9-2009

3. In the Credit field select Smart Agencies from the List of Ledgers to view the Interest Details
screen

4. In the Interest Details screen select Loan - 001 from the List of Interest Bills

Interest Details Universal Infotech ctrl + M E

Interest Details for © Smart Agencies

Mame

Loan 001

List of Interest Bills

Loan -001  T-fug Intr. 27,517.81 Cr

27.517.81

Figure 2.86 Interest Details screen

5. In the Credit Amount field Rs. 27517.81 will be displayed automatically.
6. In the Bill-wise Details screen

o In Type of Ref field select New Ref as the Method of Adjustment

o In Name field enter CN/001

o Skip Due Date, or Credit Days field

o In the Amount field accept the default amount allocation

7. In the Interest Parameters screen define Zero in Rate field
In the Debit field select Interest Payable ledger to view TDS Details screen
9. In the TDS Details screen

o In Type of Ref field select New Ref as the Method of Adjustment

o Inthe Name field CNote /1-1 will be defaulted as the Reference Number

®
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o Inthe Nature of Payment field select Interest other than Interest on Securities
o Inthe TDS Duty Ledger field select TDS - Interest from the TDS Duty Ledgers list

TDS Details

Type of  Name Mature of Payment TDS Duty Agsessable
Ref Ledger Armount
Mew Ref CHNote / 1-1 Interast Cthar Than Interest on Securities [UVERCIGE 27151781 Cr

Incarme Tax 0% 2767781 Cr

Surcharge 0%

Education Cess 0%

Secondany Edication Cess 0 %6

Total 21.517.81 Cr

Figure 2.87 TDS Details screen

The completed Credit Note Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
Credit Note Mo.1 Woucher Class . Interest 1-Sep-2009
Ref. : Tuesday
Particulars Debit Credit
Cr Smart Agencies 27,517.81
Cur Bal: 18.27.517.81 Cr
MNew Ref CN/OO1 27.517.81 Cr
Cr Interest Payable 27.517.81
Cur Bal: 27.517.81Dr
MNarration: 27 517.84 D Ed AL
Accept?
Yes or No

Figure 2.88 Credit Note Voucher

10.Press Enter to save.
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5. Record a Journal Voucher (to deduct TDS)

Go to Gateway of Tally > Accounting Vouchers > F7: Journal

1. Press F2 and change the date to 1-9-2009
2. Press Alt + S or S: TDS Deduction to view TDS Deductions screen
3. In the TDS Deductions screen
o In the Till Date field 1-Sep-2009 will be defaulted
o In Party field select Smart Agencies form the List of Ledgers
o In Nature of Payment field select Interest Other Than Interest on Securities

4. Accept the TDS Deductions to auto-fill the TDS amount with the respective bill details
5. In the Bill-wise Details screen, select the bills as shown
o Inthe Type of Ref field select Agst Ref

o Inthe Name field select CN/001 dated 1-Sep-2009
o Accept the default Amount allocation
6. Enter Narration, if required.

Accounting Youcher Creation Universal Infotech
Journal MNo. 10 1-Sep-2009
Tuesday
Account : Smart Agencies
Cur Bal: 18,24,765.81 Cr
Particulars Amount
TDS-Interest 2,752.00
Cur Bal: 2,752.00 Dr
Agst Ref CNote /1-1 2,752.00 Cr
income Tax 0% On 2757787 Cr 2,752.00 Cr
Surcharge 2% On 2,752.00 Cr
Education Cess 2% On 2,752.00 Cr
Seconoary Fducafon Cess 0% On 2,752.00 Cr
Marration: a=en an
Accept?
Yes or No

Figure 2.89 Journal Voucher

7. Press Enter to save.
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6. Record a Payment Voucher (payment of interest)

Go to Gateway of Tally > Accounting Vouchers > F5: Payment

Press F2 and change the date to 1-9-2009

In the Account field select Canara Bank

Under Particulars select Smart Agencies

Enter Rs. 24,765.81 in the Amount field

In the Bill-wise Details screen

o In Type of Ref field select Agst Ref

o In the Name field select CN/001

o Inthe Amount field accept the default bill allocation
6. Enter Narration, if required

ok owbhd=

Accounting Youcher Creation Universal Infotech
MNo. 4 1-Sep-2009
Tuesday
Account . Canara Bank
Cur Bal: 61,86,134.19 Dr
Particulars Amount
Smart Agencies 24,765.81
Cur Bal: 18,00,000.00 Cr
Agst Ref CN/0O1 24,765.81 Dr
Marration: o4 = o
Ch. M.
Accept?
Yes or No

Figure 2.90 Payment Voucher — Interest Paid

7. Press Enter to save.
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2.8.2 TDS on Interest Paid Towards Overdue Payments

Example 18:

On 2nd August, 2009 Universal Infotech received bill (No- 1025) from Pheonix Agencies for Rs.
5,00,000 towards Advertising services with a credit period of 20days from the date of receipt of
bill. In case of delay in payment of bill interest @ 12% to be paid on the pending amount.

On 25th October, 2009 Interest of Rs. 9373.34 (after deducting TDS) paid along with the bill
amount of Rs. 4,95,000

To account the above transaction follow the steps given below

1. Alter Master

2. Record the transaction in Journal Voucher (to book the expenses)
3. Record a Credit Note (to accounting interest on over due payment)
4. Record a Journal Voucher (to deduct TDS)

5. Record a Payment Voucher (payment of bill amount with interest)

1. Alter Masters
Go to Gateway of Tally > Accounts Info. > Ledgers > Alter > Select Pheonix Agencies
In the Ledger Alteration screen

o Set the option Activate Interest Calculation to Yes to view Interest Parameters screen
o Inthe Interest Parameters screen set the options as shown below

Interest Parameters

Calculate Interest Transaction-by-Transaction ? Yes

Ciwerride Parameters for each Transaction ? Yes
Override advanced parameters ? Yes

Rate: 12 % per 365-Day Year on Credit Balances Only
Applicabiity © Always Cakuwate From © Due Date of Inveice/Ref
Rounding : § Not Applicable

Rate : R % per on

Figure 2.91 Interest Parameters screen

o Press Enter to save the Ledger alteration.
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2. Record the transaction in Journal Voucher (to book the expenses)

Go to Gateway of Tally > Accounting Vouchers > F7: Journal

Press F2 and change the date to 2-8-2009

In Debit field select Advertisement Expenses from the List of Ledger Accounts

Enter 5,00,000 in the Amount field.

In the TDS Nature of Payment Details accept the default allocation

In the Credit field select Phoenix Agencies and press enter to view TDS Details screen
In the TDS Details screen

o In Type of Ref field select New Ref

o In Name field Tally.ERP 9 displays the reference number e.g. Jurl /10-1

o In Nature of Payment field select Payment to Contracts (Advertisements Contracts)
from the List of Nature of Payments.

o Inthe TDS Duty Ledger field select TDS — Contractors
o Set Deduct Now field to Yes to deduct TDS

ok wN =

TDS Details
Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jrnl / 10-1 Payment to Contractars [Advettisernent Contractars) TDS — Contractors 5,00,000.00 CrETTE 5,000.00 Cr 4,95,000.00 Cr
Income Tax 1%  On 50000000 C 5,000.00 Cr
Surcharge 0% On 5,000.00 Cr
Education Cess 0% On 5,000.00 Cr
Secordany Fdeation Cess 0% On 5,000.00 Cr
Total 5,00,000.00 Cr 5,000.00 Cr 4,95,000.00 Cr

Figure 2.92 Tax Details screen

7. Press Enter to accept the TDS Details.

8. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field.

9. In Bill-wise Details screen
o Select New Ref as the Type of Ref

o In the Name field enter the Bill name as Bill - 1025

110



Tty

POWER OF SIMPLICITY TDS Transactions

o Inthe Due Date or Credit Days field enter the 20 days as the credit days

o Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance.

o Press Enter to view Interest Parameters screen
In the Interest Parameters screen ensure the options selected are as shown

Interest Parameters Universal Infotech

Interest Parameters

Rate : [l % per 365.Day Year on Credit Balances Only
Applicability . Always
Frorn: Due Date of Invoice/Ref Date: 2ug-209 To:

Rounding . & Not Applicable

Figure 2.93 Interest Parameters screen

Select New Ref as the Type of Ref
In the Name field enter the Bill name as Bill - 1025
Skip Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill
amount in the amount field as the credit balance

O Oo o o
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Bill-wise Details for : Pheonix Agencies
Upto: Rs. 4,95,000.00 Cr

Type of Ref Narne Due Date, or Amount Dt/
Credit Days Cr
(wef: 2-8-2009)
New Ref Bill - 1025 20 Days  5,00,000.00 Cr
( 22-Aug-2009 )
Mew Ref Bill - 1025 5,000.00 [T

(Mote: ‘Breaking of above bills helps to identify the original bill amount in the
outstanding staterment]
4,95,000.00 Cr

Figure 2.94 Bill-wise Details screen

o In the Interest Parameters screen mention the rate of interest as 0% in Rate filed, as Inter-
est is not applicable on TDS.

10.In the Credit field select TDS - Contractors, tax amount of Rs. 5000 (5,00,000 - 4,95,000) will
be displayed automatically.

2-Aug-2009
Sunday
Particulars Credit
Dr Advertisement Expenses
Cur Bal: 13,50,000.00 Dr
Cr Pheonix Agencies 4,95,000.00
Cur Bal: 7,97,400.00 Cr
Mew Ref Bill - 1025 20 Days 5.00,000.00 Cr
1 22-A09-2009 )
Mew Ref Bill - 1025 5,000.00 Dr
Cr TDS — Contractors 5,000.00
Cur Bal: 8,500.00 Cr
Marration: =
Accept?
Yes or No

11.Press enter to save.

Figure 2.95 Journal Voucher
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3. Record a Credit Note (to accounting interest on over due payment)

Before making the payment to the party ascertain the amount of interest to be paid along wiht the
pending Amount.

Account the interest amount by recording a Credit Note Voucher.

Go to Gateway of Tally > Accounting Vouchers > Ctrl + F8: Credit Note

1. In the Change Voucher Type screen, in the Class field select Interest from the Voucher
Class List

2. Press F2 and change the date to 25-10-2009

3. In the Credit field select Pheonix Agencies from the List of Ledgers to view the Interest
Details screen

4. In the Interest Details screen select Bill — 1025 from the List of Interest Bills

Interest Details Universal Infotech

Interest Details for : Pheonix Agencies

hlame List of Interest Bills

Bill - 1025 21Ang-W08 { 64 days] Balinced 45,0000 0 Inir. 10,415.34 Cr

10,415.34

Figure 2.96 Interest Details screen

5. In the Credit Amount field Rs. 10415.34 will be displayed automatically.
6. In the Bill-wise Details screen
o Inthe Type of Ref field select New Ref as the Method of Adjustment
o In Name field enter CN/002
o Skip Due Date, or Credit Days field
o Inthe Amount field accept the default allocation

7. In the Interest Parameters screen in rate field define Zero
8. In the Debit field select Interest Payable ledger to view TDS Details screen
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9. In the TDS Details screen
o In Type of Ref field select New Ref as the Method of Adjustment

o Inthe Name field CNote /2-1 will be defaulted as the Reference Number
o In the Nature of Payment field select Interest other than Interest on Securities
o Inthe TDS Duty Ledger field select TDS—Interest from the TDS Duty Ledgers list

10.Enter Narration, if required
Completed Credit Note voucher is displayed as shown

Accounting Youcher Creation Universal Infotech ctrl + M E
Credit Note ho. 2 Voucher Class . Interest 25-0ct-2009
REf. : Sunday
Particulars Debit Credit
Cr Pheonix Agencies 10,415.34
Cur Bal: 8,07,815.34 Cr
MNew Ref CN/002 1041534 Cr
Dr Interest Payable 10,415.34
Cur Bal: 37,933.15 Dr
Warration: 10,415.34 LE_g1CC.
Accept?
Yes or No

Figure 2.97 Credit Note

11. Press Enter to save.

4. Record a Journal Voucher (to deduct TDS)
Go to Gateway of Tally > Accounting Vouchers > F7: Journal
1. Press Alt + S or S: TDS Deduction to view TDS Deductions screen

2. In the TDS Deductions screen
o In the Till Date field 25-Oct-2009 will be defaulted

o In Party field select Pheonix Agencies form the List of Ledgers
o In Nature of Payment field select Interest Other Than Interest on Securities
m]

Accept the TDS Deductions screen to auto-fill the TDS amount with the respective bill
details
3. In the Bill-wise Details screen
o In the Type of Ref field select Agst Ref
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o In Name field select bill - CN/002
o Amount will be defaulted automatically.

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 1,042.00 Cr
Type of Ref Name Due Date, ar Amount Drf
Credit Days Cr
(wef: 25-10-2002)
Agst Ref CN/oD2 1,042.00 I
1,042.00 Dr

Figure 2.98 Bill-wise Details screen

4. Enter Narration, if any.

25-0ct-2009
Sunday
Account: Pheonix Agencies
Cur Bal: §.06,773.34 Cr
Particulars Amount
TDS-Interest 1,042.00
Cur Bal: 1,710.00 Cr
Agst Ref CNote /2-1 1,042.00 Cr
Income Tax i0% On 7247534 Cr 7,042.00 Cr
Surcharge 2% On 1,042.00 Cr
Education Cess 0% on 1,042.00 Cr
Seconcey Fducation Cess @ % On 1,042.00 Cr
Marration: —
Accept?
Yes or No

Figure 2.99 TDS Deduction—Journal Voucher

5. Press Enter to save.
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5. Record a Payment Voucher (payment of bill amount with interest)

Go to Gateway of Tally > Accounting Vouchers > F5: Payment

1. Press F2 and change the date to 25-10-2009

2. In the Account field select Canara Bank

3. Under Particulars select Pheonix Agencies

4. Enter Rs. 504373.34 [495000 + 9373.34 (10415.34 - 1042)] in the Amount field

In the Bill-wise Details screen select the bills as shown below

Bill-wise Details far : Pheonix Agencies
Upto: Rs. 5,04,373.34 Dr

Type of Ref Marne Due Date, or Amount Dt/
Credit Days Cr
{wef. 25-10-2005)
Agst Ref Bill - 1025 20 Days  4,95,000.00 Dr
{ 22-Aug-2009 )
Agst Ref CN/002 9,373.34 [IH

5,04,373.34 Dr

Figure 2.100 Bill-wise Details screen

5. Enter Narration, if required
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Completed Payment Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech
MNo. 5 25-0¢t-2009
Sunday
Account . Canara Bank
Cur Bal: 56,81,760.85 Dr
Particulars Amount
Pheonix Agencies 5,04,373.34
Cur Bal: 3,02,400.00 Cr
Agst Ref Bill - 1025 20 Days 4,95,000.00 Dr
[ Z2-Ag-2009 |
Agst Ref CN/002 9,373.34 Dr
Marration: Eod amea ag
Ch. Mo. 456789
Accept?
Yes or No

Figure 2.101 Payment Voucher
6. Press Enter to save.

17



Tty

POWER OF SIMPLICITY TDS Transactions

2.9 TDS on Expenses with Inventory

TDS on Expenses with the inventory details can be accounted in Purchase Voucher (in ltem
Invoice mode) and Journal Voucher.

Example 19:

On 4-8-2009 universal Infotech received the bill for Rs. 52000 (for the supply of 1000 cartons @
50 per carton and VAT @ 4%) from AK Manufacturers. Cartons are printed with the company logo
and other information as required on which (including the VAT amount) TDS is applicable.

To account the above transaction follow the steps given below
1. Create Stock Item
2 Create Masters
i. Party Ledger
ii. Purchase Ledger
iii. VAT Duty Ledger
iv. TDS Duty Ledger

3. Record a Purchase Voucher to account the Expenses with Inventory and Deduct TDS.

1. Create Stock Item

Stock Item Under Units
Cartons Primary Nos

2. Create Masters

i. Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
AK Manufacturers Sundry Yes Yes Company-Resident
Creditors

In Mailing Details:

Address: No-4/B, 21st Main, J.P.Nagar, Bangalore.
State: karnataka

PIN Code: 560063

In Tax Information: PAN / IT No.: APPLR4586H
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ii. Purchase Ledger

Ledger Under Usedin | VAT/Tax Class | Is TDS | Default TDS Nature
VAT Deduct of Payment
Returns able
Purchase @ 4% | Purchase | Yes Purchases @ | Yes Payment to Contrac-
Accounts 4% tors (Other Than
Advertisement)
Set Inventory values are affected to Yes

Set Up:

In F11: Features > F3: Statutory & Taxation
o Set the option Enable Value Added Tax (VAT) to Yes

o Enable Set/Alter VAT Details to Yes

The completed Purchase Ledger is displayed as shown

Ledger Creation

Universal Infotech

Default Nature Of Payment

Use for Assessable Walue Calculation 72 Ne

Name . Purchase @ 4% Total Op. Bal.
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 Dr
Mailing Details
Under . Purchase Accounts Warme .
Address
Inventory values are affected ? Yes
Activate Interest Calculation ? No
State
FIN Code
Statutory Information l
Tax Information
PAM T Ma. :
Used In AT Returns ? Yes . :
Is TDS Applicable 2 Yes (PAN AT Mo, fa mandstony for e TDS, sfould be of 10 Cherectera)

. Payments to Contractors {(ther Than Advertisement)

Accept?

Opening Balance

{ on 1-Apr-2009) : Yes or No

Figure 2.102 Purchase Ledger Creation
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iii. VAT Duty Ledger

Ledger Under | Type of | VAT/Tax | VAT Sub Is TDS Default Nature of
Duty/Tax Class Type Applicable Payment
Input VAT | Duties VAT Input VAT | Input VAT | Yes Payments to con-
@ 4% & Taxes @ 4% tractors (Other Than
Advertisement)

Set Inventory values are affected to No

The Completed VAT Duty Ledger is displayed as shown

Ledger Creation
 Input VAT @ 4%

MNarme
(=iizal

Universal Infotech

Total Op. Bal. _ |

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Under

Type of Duty/Tax
WAT Sub Type
WAT Tax Class
Inventory values are affected
Activate Interest Calculation
Percentage of Calculation (eg 5)
Method of Calculation
Rounding Method

Is TDS Applicable
Default Mature Of Payment

. Duties & Taxes
(Current Liabilities)

- VAT

 Input VAT

 Input VAT @ 4%

? No

? No

?4%

. On VAT Rate

. [ Not Applicable

? Yes
. Payments to Contract

Mailing Details
MNarme :
Address

State
FIM Code

Tax Information
PAM £ 1T Mo. :
(PANSIT Mo, s mandatary far eTOS, showld be of 10 Characters)

{0ther Than At

Accept?

Opening Balance ( on 1-Apr-2009) :

Yes or No

iv. TDS Duty Ledger

Figure 2.103 VAT Duty Ledger Creation

Ledger Under Type of Nature of Payment
Duty/Tax
TDS — Contractor Other Than Adv. | Duties & Taxes | TDS Payments to contractors

(Other Than Advertise-
ment)
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3. Record a Purchase Voucher to account the Expenses(with Inventory) and Deduct TDS.

Go to Gateway of Tally > Accounting Vouchers > F9: Purchase

Ensure the Purchase Voucher is in Item Invoice Mode

Press F2 and change the date to 04-08-2009

In the Supplier Invoice No. field enter the reference number as 705
In Party A/c Name field select AK Manufacturers

In the Purchase Ledger field select Purchase @ 4%

In the VAT/Tax Class field Purchases @ 4% will be defaulted automatically as defined in the
ledger master

7. In the Name of Item field select Cartons from the List of Items

8. Enter 1000 in the Quantity field

9. In Rate field enter the Rs.50

10.Rs.50000 will be automatically updated in the Amount filed

11.In the TDS Nature of Payment Details screen accept the default details

Ok LON=

The TDS Nature of Payment screen will be displayed to only when the option
ates Allow Alteration of TDS Nature of Payment in Expenses in F12: Configure
(Voucher Entry Configuration)

12.Select Input VAT @ 4% ledger from the List of Ledger Accounts.

13.VAT amount of Rs.2000 will be updated automatically in the Amount filed and press enter to
view the TDS Nature of Payment Details screen. Accept the default allocation.

i

NoteS TDS Nature of Payment Details screen is displayed even for the VAT ledger as
the Vat amount is also considered for TDS calculation.

14.Select TDS - Contractor Other Than Adv ledger and press enter to view TDS Details screen
15.In the TDS Details screen
o In Type of Ref field select New Ref

o In the Name field the reference number is defaulted as Purc / 4-1
o Inthe Nature of Payment select Payments to Contractors (Other Than Advertisement)
o Assessable Amount and TDS Amount is defaulted automatically
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TDS Details
Type of  Name MNature of Payment Assessable TDS
Ref Arnount Arnount
MNew Ref  IRI{FER] Payments 1o Cantractars (Other Than Advertisement)  52,000.00 Cr 1,040.00 Cr
Income Tax 2% On 5200000 Cr 1,040.00 Cr
Surcharge 0% On 1,040.00 Cr
Education Cess 0% On 1,040.00 Cr
Secondany Education Gess 0% On 1,040.00 Cr
Total 52,000.00 Cr 1,040.00 Cr

i

Figure 2.104 TDS Details screen

m The TDS amount of Rs. 1040 will be displayed with negative sign.

16.Set Show Statutory Details to Yes to view the duty calculation
17.In the Bill-wise Details screen
In Type of Ref field select the New Ref as the Method of Adjustment

In the Name field enter Bill-705

In the Amount and Dr/Cr field retain the default allocation
In the Type of Ref field select New Ref

In the Name field enter Bill-705

In the Amount and Dr/Cr filed retain the default allocation

u]

O Oo o o

o

18.Enter the Narration, if required

122



Tty

POWER OF SIMPLICITY

TDS Transactions

Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Purchase Mo, 4 4-Aug-2009
Supplier Invoice Mo. : 705 Date : 4-Aug-2009 Tuesday
Party's A/c Name : AK Manufacturers
Current Balance :

Purchase Ledger . Purchase @ 4%

VAT Tax Class: Purchases @ 4%

Name of Item Quantity Rate per Amount

Cartons 1.000 nos 50.00 nos 50.000.00

50,000.00

Input VAT @ 4% 4 % 2,000.00

TOS - Comwactor Other Than Adv. {-41.040.00

Show Statutory Details 7 Yes

Marration: 1,000 nos Accept?
Yes or No

19.Press Enter to save.

Figure 2.105 Purchase Voucher
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2.10 TDS on Fixed Assets

Tax to be deducted at source (TDS) on Expenses incurred to bring any fixed assets to usable
state.

Example 20:

Universal Infotech purchased a machinery for Rs 5,00,000. To use this machine company
requires a platform, pipe connections, electrical connections, fabrication works efc. at the cost of
Rs. 1,00,000. On the expense of Rs. 1,00,000 tax to be deducted at source.

Universal Infotech made a contract with Arun Contractors for electrical and fabrication work. On
10-8-2009 Universal Infotech received bill for Rs. 60,000 from Arun contractors towards electrical
and fabrication work

To account the above transaction follow the steps given below
1. Create Masters
i. Fixed Asset Ledger
ii. Party Ledger
2. Create Journal Voucher to account expenses and deduct TDS
1. Create Masters

i. Fixed Asset Ledger

Ledger Under Is TDS Treatas TDS Default TDS Nature of
Deductable Expenses Payment
Capital Work In | Fixed Yes Yes Payment to Contractors
Progress (Machine) | Assets (Other Than Advertise-
ment)

g i Ctrl
Mame : Capital Werk In Progress (Machine) Total Op. Bal.
(alias) :

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details
Under . Fixed Assets

Marne
Address
Inventory values are affected 7 No
Activate Interest Calculation ? No
State
PIN Code

Statutory Information

I TDZ Deductable ? Yes Tax Information

Treat as TDS Expenses 7 Yes
ez Wefiue O (P frmensul (D UL el i"ﬁ:‘l{"’/le;'ﬂl\OJo fa rrandatony for e TOS, sbouif be of 10 Gharsctera)
Used In AT Retumns 7 No ory !

Accept?

Opening Balance ( on 1-Apr-2009) : Yes or No

Figure 2.106 Fixed Asset Ledger

124



Tty

POWER OF SIMPLICITY

TDS Transactions

ii. Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Arun Contractors | Sundry Creditors | Yes Yes Association of Persons

Enter Mailing Details

Enter Tax Information
PAN/IT No.: ADSCD5560L

Address: No-45, T.R. Complex, Vijayanagar, Bangalore-560040

2. Create Journal Voucher to account expenses and deduct TDS

Go to Gateway of Tally > Accounting Vouchers > F7: Journal

o0k wN =~

Press F2 and change the date to 10-08-2009
In Debit field select Capital Work In Progress (Machine) from the List of Ledger Accounts
Enter 60,000 in the Amount field and press enter to view Expense Allocation screen

In TDS Nature of Payments Details screen accept the default details

In Credit field select Arun Contractors to view TDS Details screen

In the TDS Details screen
o In Type of Ref field select New Ref

o Inthe Name field Jrnl /11-1 is defaulted
o In the Nature of Payment field select Payments to Contractors (Other Than Advertise-

ment)

o Inthe TDS Duty Ledger field select TDS — Contractor Other Than Adv.
o Assessable Amount defaults the amount specified against the expenses ledger and skips

the field.

o Set Deduct Now field to Yes
o TDS Amount field displays the Tax amount deducted at source

o Payable Amount field displays the displays the amount (after TDS) payable to the Party
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TDS Details
Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jrnl/ 11-1 Payments 1o Contractars (Qiher Than Avertisement) TDS — Contractor Other Than Adv.  60,000.00 Cr TR 1,200.00 Cr  58,800.00 Cr
Income Tax 2% On 6000000 Cr 1,200.00 Cr
Surcharge 0% On 1,200.00 Cr
Education Cess 0% On 1,200.00 Cr
Secordany Fdeation Cess 0% On 1,200.00 Cr
Total 60,000.00 Cr 1,200.00 Cr 58,800.00 Cr

Figure 2.107 TDS Details

7. In the Bill-wise Details screen

u]

o o o o

u]

In the Type of Ref field select New Ref

In the Name field enter Bill-765

Accept the default Amount and Dr/Cr allocations
In the Type of Ref field select New Ref

In the Name field enter Bill-765

Accept the default Amount and Dr/Cr allocations

8. In the Credit field TDS- Contractor Other Than Adyv. In the Amount field the Tax deducted is
defaulted automatically

9. Enter Narration, if any
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Completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Journal Mo. 11 10-Auy-2009
Monday
Particulars Debit Credit
Dr Capital Werk In Progress (Machine) 60,000.00
Cur Bal: 60,000.00 Dr
Cr Arun Contractors 58,800.00
Cur Bal: 58,800.00 Cr
Mew Ref Bill-765 60,000.00 Cr
Mew Ref Bill-765 1,200.00 Dr
Cr TDS - Contractor Other Than Adv. 1,200.00
Cur Bal: 2,240.00 Cr
Marration: 60,000.p= socoan an
Accept ?
Yes or No

10.Press Enter to Save.

Figure 2.108 Journal Voucher
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2.11 Payment of TDS

2.11.1 Payment of TDS (Using Auto Fill)

All the Tax deducted during a month is to be paid to the credit of Government on or before 7th of
the next month. In case 7th of the month happens to be a sunday or a bank holiday payment can
be made on the next working day

TDS amount shall be paid to the government account through any designated branches of the
authorised banks, along with Income Tax Challan No.281.

Example 21:

On June 4, 2009, Universal Infotech, paid TDS of Rs. 11,500 towards Commission Expenses,
vide cheque no. 325478 for the month of May, 2009.

The same is accounted as follows
Setup:
In F12: Configure (Payment Configuration)
o Ensure Use Single Entry mode for Pymt/Rcpt/Contra to Yes

Record the transaction in Payment Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment

1. Press F2 and change date to 04/06/2009
2. Press Alt+S or click S: Stat Payment button on the Buttons Bar to view Stat Payment screen.
3. In the Statutory Payment Screen

o Type of Duty/Tax: In this field select the Tax/Duty Type towards which tax payment entry is
being recorded. Here we are recording TDS payment entry, hence select TDS from the
Type of Duty/Tax

o Auto Fill Statutory Payment: Set this option to YES to auto calculate and fill the duty pay-
able to the Government. Set this option to NO, if the user wants to manually select the duty
ledger and duty bills. Universal Infotech wants to auto fill tax details in payment voucher,
hence the option Auto Fill Statutory Payments is set to Yes.

o On setting the option Auto Fill Statutory Payments to Yes, based on the Duty/Tax Type
selected Tally.ERP 9 displays the appropriate statutory payment fields to fill the details.

o Deducted Till Date: In this field user may enter, till date of the period for which the TDS
values should be computed and auto-filled.

Enter 31/05/2009 as the Till Date.

o Section: As per the Act, separate TDS challans to be submitted for the payment of tax
under each section. In this field, Tally.ERP 9 displays all the Sections under which, Tax
deducted is pending for payment.

Select Section 194C from the list of section.
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¥ 4

NoteS Payment Code of the Section selected for TDS payment will be printed on the TDS
Challan.

o Nature of Payments: Based on the section selected in the Section field, Tally.ERP 9 dis-

plays the section related nature of payments under which, Tax deducted is pending for
payment.

Select Payment to Contractors (Advertisement Contractors) as the Nature of Payment
o Deductee Status: Select the Deductee Status as Non Company.

¥ 4

NoteS The TDS transactions in a payment voucher can be entered for a particular
Deductee Status, using the Stat Payment button.

o Cash/ Bank: Depending on the mode of payment (Cash or Cheque) Cash or Bank ledger
will be selected.

Select Canara Bank from the List of Ledger Accounts.
The completed Statutory Payment screen is displayed as shown

Helper Tax Types

Universal Infotech

Canara Bank

Statutory Payment
Type of Duty/Tax . TDS
Auto Fill Statutory Payment ? Yes
Deducted Till Date 3152009
Section - 194H
MNature of Payment . Commission Or Brokerage
Deductes Stalus : Non Company
Cash/Bank g Canara Bank |

Figure 2.109 Completed Statutory Payment Screen
4. Press Enter to accept the Statutory Payment screen.
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5. The Bank Name through which the payment is made and TDS payable amount (with the
respective bill details) will be auto-filled.

6. Set the option Provide Details to Yes to enter TDS payment details

7. In the Payment Details Screen
o From Date: In this field enter the From date of the period for which the payment is made
o To Date: In this field enter the To date of the period for which the payment is made

o Cheque/DD No: In this field user can enter either the cheque or the DD No through which
the TDS payment is made. In this transaction payment is made through cheque no. 345478

Payment Details

Fram Date o 1-Apr-2009
To Date : 30-Jun-2009

(Mote: This payment belongs to the above Quarter)
Chegue/DD Mo 345478

MNare of Bank B0 Mot Applicable
Bank Account Mumber :

. Canara Bank
Branch MName : [ MEw Narne

BSR Code

Challan MNa.
Challan Date

(Mote: All the above details will be used in Challan, Forms & Returns)

Figure 2.110 Completed Payment Details Screen

Observe in the Provide Details screen Name of Bank, Challan No. and Challan

I 4 Date information are not specified, as those details are not available during

NoteS recording transaction in Tally.ERP 9. To update the Challan details you can use
Challan Reconciliation option available in Tally.ERP 9

8. Press Enter to accept the payment details
9. Cheque number entered in the payment details is displayed in the Narration
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The Completed TDS Payment voucher is displayed as shown

Account: Canara Bank
Cur Bal 55.40,150.85 Dr

Universal Infotech

Statutory Payment for : TDS

4-Jun-2009
Thursday

Particulars

Amount

TDS - Commission Or Brokerage

Cur Bal: 9,000.00 Cr
AgstRef Pure /1-1

income Tax

Swrcharge

Education Cess

Secondary Edusation Gess
AgstRet Purc/2-1

income Tax

Swrcharge

Edugation Cess

Secondary Education Cess
AgstRet Pure /3-1

Income Tax

Swrcharge

Eduaation Cess

Secondary Education Cess

Provide Details D Yes

Marration:
Ch. No.: 345478

2,500.00 Dr
2,500.00 Dr

4,000.00 Dr
4,000.00 Dr

5,000.00 Dr
5,000.00 Dr

11,500.00

-

Accept ?

Yes or No

10. Press

Enter to Save.

Figure 2.111 TDS Payment Voucher

Similarly record the TDS payment entry for the month of July, August, September and October.

2.11.2 Generating TDS Challan (ITNS 281)

Tax is remitted to the government account through Challans. For making the TDS payment,
Challan No. 281 is used.

In Tally.ERP 9 TDS Challan (ITNS 28) will be printed from the TDS payment voucher.

To print the TDS Challan for the transaction entered on 04-06-2009

1. Press PageUp to go back to payment voucher entry
2. Click on Print button or Press Alt + P from the payment voucher to view the Voucher Printing

screen

3. To view the challan in a preview mode, click on I: With Preview button or press ALT+I

4. Press Enter to accept the Voucher Printing subscreen and to display the TDS Challan in Print
Preview mode.

5. Click Zoom or Press Alt+Z to view the TDS Challan
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TDS Challan is displayed as shown

T.0.S. TAX CHALLAN

Singke Capy te be sentto ZAO)

CHALLAN Tax Applicable (Tick one)” Necasemant
No./ ITNS TAX DEDUCTED AT SOURCE FROM Year
281 2010-11
{020) COMPANY DEDUCTEES| | {021) NON.COMPANY DEDUCTEES[ X |

Tax Deduction Account Mo, (T.AMN).
|BANUDTBEAF |
Full Marne
|UNIVERSAL INFOTECH |
complete AJUress with Clly & State
# 45, AMR Tech Park, Hosur Road, Bangalore |
|K-.'||'n-.'|t:|k-.1 |
Tel. Mo, [080 22356475 | Ph 560064

TODS FPavahle by Taxpaver 200
TOS Redular Assessment (Ralsed by LT. Deptt) 400

DETAILS OF PAYMENTS

Type of Payment Code ~

[x]
L]

Amountin Ra. Onkd

Incame Tayx | 11,500.00]
surcharge | |
Education Cess | |
Intarest | |
Fenalty | |
Tatal | 11,500.00]
Total (hwords):
CRORES | LACS |THOUSANDS |HUNDREDS| TENS UNITS
Zero Zero Eleven Five Zero Zero

Pald In Cash/ Dehit o A/ ICheoue Mo.[345478___ | Dated[ 1_Jun2009

FOR USE IN RECEIVING BANK

Dehitto Ale fEheque crediied on

oD MM Al

SPACE FOR BANK SEAL

Rs. 11,500.00

Drawh o |

Non Compamw(0021y Deductees

T4ame arthe Bankand Branch

onaccount ofTax Deducted at Source (TOS) fram forthe Assessment vear _ 2010-11

Drawn on| |
MTame arthe Bank and Branch)

Date : 4 Jun-2009 Slanature of person making paviment
bl 1-1: | 1 |- |- R e e e etet
Taxpayers Counterfoil (To hefllled up by taxpaverd
TAN [BANUOTBEAF | SPACE FOR BANK SEAL
Recelved rom|UNIVERSAL INFOTECH |

(Name)
Cashi Debltio A /Cheue Mo. 325478 For Rs.
R words) IEIeven Thousand Five Hundred Only. |

Rs. 11,500.00

Figure 2.112 TDS Challan
6. Click on Print to print the TDS Challan.
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2.12 Accounting Payment of Interest and Penalties

In the event of failure to pay tax deducted at source to government, interest @ 1% will be charged
on the unpaid tax amount for the month or the part of the month during which the tax remained

unpaid.

In Tally.ERP 9, interest and penalties paid/payable to government can be accounted.

Example 22:

On 11-8- 2009 ABC Company received a bill (658) from Phoenix Agencies for Rs. 3,00,000

towards Advertising services. ABC Company deducted TDS of Rs. 3,000.

On 7-10-2009 ABC Company paid the TDS of Rs. 3,000 to the government along with the Interest
of Rs. 60 and Penalty of Rs. 50 (TDS deducted for the above transaction was due to be paid as

on 7-9-2009)

To Account the above transaction follow the steps given below
1. Create Masters
i. Interest Ledger
ii. Penalty Ledger
2. Create Journal Voucher to book the Expenses and deduct TDS

3. Payment Voucher to account TDS payment with Interest and Penalty.

1. Create Masters

i. Interest Ledger

Ledger Under Inventory values are affected

Is TDS Applicable

Interest | Indirect Expenses | No

No

ii. Penalty Ledger

Ledger Under Inventory values are affected

Is TDS Applicable

Penalty | Indirect Expenses | No

No

2. Create Journal Voucher to book the Expenses and deduct TDS

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

Press F2 and change the date to 11-08-2009
Select Advertisement Expenses in Debit field
Enter 3,00,000 in Amount field

ok owbhd =

In Credit field select Phoenix Agencies

In the TDS Nature of Payment Details screen, accept the default details.
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6. In TDS Details Screen select the ledgers as shown

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jrnl / 12-1 Payment to Contractars [Advettisernent Contractars) TDS — Contractors 3.00,000.00 CriTTE 3,000.00 Cr 2,97,000.00 Cr

Income Tax 1%  On 30000000 C 3,000.00 Cr

Surcharge 0% On 3,000.00 Cr

Education Cess 0% On 3,000.00 Cr

Secordany Fdeation Cess 0% On 3,000.00 Cr

Total

3,00,000.00 Cr

3,000.00 Cr 2,97,000.00 Cr

Figure 2.113 TDS Details

7. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s

Amount (Credit) field.
8. In Bill-wise Details screen
o Select New Ref in Type of Ref field

o In the Name field enter the Bill - 658
o Skip Due Date or Credit Days field
m]

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill

amount in the amount field as the credit balance.

u]

In the Interest parameters screen specify the Rate of Interest as Zero (0%)

In Type of Ref field, select New Ref and in Name field enter the Bill name - Bill - 658

o Skip Due Date or Credit Days field and accept the default amount allocation and Dr/Cr.
By default Tally.ERP 9 displays the Tax amount in the amount field as the debit balance.

o In the Interest parameters screen specify the Rate of Interest as Zero (0%)

9. In the Credit field select TDS — Contractors from the List of Ledger Accounts and Rs. 3000
(3,00,000 — 2,97,000) is displayed automatically in the Amount field.

10.Enter Narration, if required
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Accounting Youcher Creation Universal Infotech
Journal Mo. 12 11-Auy-2009
Tuesday
Particulars Debit Credit
Dr Advertisement Expenses 3,00,000.00
Cur Bal: 16,50,000.00 Dr
Cr Pheonix Agencies 2,97,000.00
Cur Bal: 5,99.400.00 Cr
Mew Ref Bill - 658 3.00,000.00 Cr
Mew Ref Bill - 658 3,000.00 Dr
Cr TDS — Contractors 3,000.00
Cur Bal 11,500.00 Cr
Marration: 3,00,000.8= San sanan
Accept?
Yes or No

Figure 2.114 Journal Voucher

11.Press Enter to save.

3. Payment Voucher to account TDS payment with Interest and Penalty (without Auto Fill).

Go to Gateway of Tally > Accounting Vouchers > F5: Payment

1. Press F2 and change date to 07-10-2009.
2. Press Alt+S or click S: Stat Payment button on the Buttons Bar to view Stat Payment screen.
3. In the Statutory Payment Screen
o Type of Duty/Tax: In this field select the Tax/Duty Type towards which tax payment entry is
being recorded. Here we are recording TDS payment entry, hence select TDS from the
Type of Duty/Tax

o Auto Fill Statutory Payment: Set this option to YES to auto calculate and fill the duty pay-
able to the Government. Set this option to NO, if the user wants to manually select the duty
ledger and duty bills. Universal Infotech does not want to auto fill tax details in payment
voucher, hence the option Auto Fill Statutory Payments is set to No.
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Type of Duty/Tax

Statutory Payment

- TDS

Auto Fill Statutory Payment N0 |

4. Press Enter to accept the Statutory Payments screen.
In Account field select bank ledger - Canara Bank from the List of Ledger Accounts

o

Figure 2.115 Statutory Payments Screen

6. Under Particular field select TDS — Contractors from the List of Ledger Accounts and press

enter to view TDS Details screen

7. In the TDS Details screen

In Type of Ref field select Agst Ref
In the Name field select Jrnl/12-1 (dated 11-8-2009) from the Tax Details
Rs. 3000 will be defaulted automatically in the Paid Amount field

TDS Details

Type of MName MNature of Payment Paid
Ref Amount
Agst Ref Jml /121 Pagment to Condractors: [dvertisement Contractors)

Incorme Tax 3,000 00 D

Surcharge

Education Cess

Seconday Education Cess

Total

3,000.00 Cr

Figure 2.116 TDS Details screen

8. Under Particulars field select Interest from the List of Ledger Accounts and press enter to

view Payment Type screen
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9. In the Payment Type screen, select Interest from the Payment Type list

Payment Type Universal Infotech

Payment Type
Payment Type .
1 kot Applicable
L nterest ____JNSEE
Others

Penalty
Upward Rounding

ctrl + M E

Figure 2.117 Payment Type Selection — Interest

10.Enter Rs. 60 in the Amount field

11.Under Particulars field select Penalty from the List of Ledger Accounts and press enter to

view Payment Type screen

12.In the Payment Type screen, select Penalty from the Payment Type list

Pagment | Vpe

I

Interest

Upward Rounding

Payment Type

Not Applicable

Figure 2.118 Payment Type Selection — Penalty

13.Enter Rs. 50 in the Amount field

14.Set Provide Details to Yes to view Payment Details screen. In the Payment Details screen

o Enter From and To date
o Enter the Cheque Number 556487

o Inthe Name of Bank field select Canara Bank. Branch Name and BSR Code will be dis-

played automatically
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o Inthe Challan Number and Challan Date field enter the challan number and date of pay-

ment of tax.
Payment Details

From Date - 1-Jul-2009
To Date : 30-Sep-2009
{Mate: This payment belangs to the above Quarter)
Cheque/DD Mo . BEGAET
Marne of Bank - Canara Bank
Bank Account Mumber - 007585978
Branch MName - M. G Road
BSR Code - 0240130
Challan Mo - BRA254
Challan Date :
{Mate: Al the above detalls will be used in Challan, Forms & Returns)

Figure 2.119 Payment Details

15.Enter Narration, if required
The completed Payment Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
Mo, T T-0ct-2009
Wednesday
Statutory Payment for: TDS
Account . Canara Bank
Cur Bal: 55,17,150.85 Dr
Particulars Amount
TDS - Contractors 3,000.00
Cur Bal: 9,500.00 Cr
Interest 60.00
Cur Bal: 60.00 Dr
Penalty 50.00
Cur Bal: 50.00 Dr
Provide Details C Yes
Marration: s aan an
Ch. Mo.: 536487
Accept?
Yes or No

Figure 2.120 Payment Voucher with Interest & Penalty

16.Press Enter to save.

138



Tty

POWER OF SIMPLICITY TDS Transactions
i 4
Notes TDS Payments with Interest and Penalty can also be recorded without using S:

Stat Payment option in Single Entry Mode or in Double Entry Mode.

2.13 TDS on Sales Commission

In practice, most businesses follow the system of selling the goods to partners on a condition that,
on each sale of a product/service/software certain amount or a percentage on the price will be
paid as sales commission and while accounting the sales commission separate expense entry is
not booked in Journal but directly a credit note is raised in favour of the partner (to reduce party
outstandings) and TDS is deducted on commission.

In Tally.ERP 9, from release 1.8 you can record sales commission transactions in Credit Note and
Deduct TDS on Commission

Example 23:

On 10th October, 2009 Universal Infotech accounts commission (sales) of Rs. 50,000 payable to
partner Mark IT Solutions.

1. Record the transaction in Credit Note

Set up:

Ensure in F11: Features (F1: Accounting Features) following options are set to Yes
o Use Debit/Credit Notes
o Use Invoice mode for Credit Notes

Go to Gateway of Tally > Accounting Vouchers > Ctrl + F8: Credit Note (Account Invoice
Mode)

1. Press F2 to change the Date to 10-10-2009

2. In Party A/c Name field select Mark IT Solutions

3. Under Particulars field select Commission Expenses Ledger to account commission
expenses

4. In Amount field enter Rs.50,000 (total commission due for the party)

5. Under Particulars select TDS - Commission Or Brokerage ledger to deduct TDS on the pay-
ment of commission. Press enter to view TDS Details screen

6. In TDS Details screen
o In Type of Ref field select New Ref

o In Name field accept the default Reference Number — CNote/ 2-1
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o In Nature of Payment field select Commission Or Brokerage will be defaulted automati-

cally

o Assessable Amount and TDS Amount field details are defaulted automatically, based on

the information provided in the voucher.

TDS Details

Type of  Name MNature of Payment

Ref

Assessable
Arnount

TDS
Arnount

WNEEAEEIEN CNote f 2-1 Commission Or Brokerage

Income Tax 0% On 5,000.00 Cr
Surcharge 0% On
Education Cess 0% On

Secondany Educaton Cess 0% Ok

50,000.00 Cr

5,000.00 Cr

Total

50,000.00 Cr

5,000.00 Cr

Figure 2.121 TDS Details Screen

o Press Enter to save TDS Details screen.

7. TDS Deducted on Commission Rs. 5000 will be displayed with Negative sign

8. In Bill-wise Details screen

o In Type of Ref field select New Ref (if Required you can select Agst Ref to adjust against

the sales bill)

o In Name field enter the Bill Reference Number as CN/001

o Skip the Due Date or Credit Days field

o Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the Bill

amount in the amount field as the credit balance.

o Press Enter, select New Ref as Type of Ref and enter Bill name as CN/001

o Skip the Due Date or Credit Days field and accept the default amount allocation and Dr/
Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit balance.
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Completed Credit Note voucher is displayed as shown

Accounting Youcher Creation Universal Infotech

Credit Note MNao. 2 Voucher Class : [ Not Applicable 10-0¢t-2009
Ref. : Saturday

Used for: Others
Party's Afc Name : Mark IT Solutions
Current Balahce © 2,50.000.00 Cr
Particulars Rate per Amount
Commissien Expenses 50.000.00
TOS - Conwmission Or Brokerage {(45.000.00
Marration: Accept ?
Yes or No

Figure 2.122 Completed Credit Note Voucher

9. Press Enter to Save.
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2.14 Reversal of Excess TDS Deducted

In case of partial cancellation of transaction (s), the expenses and excess TDS deducted needs to
be reversed. In Tally.ERP 9, such reversal of expenses and TDS is possible only when the cancel-
lation of transaction is made before the payment of TDS to the Government.

In Tally.ERP 9, reversal of expenses can be accounted using Debit Note and reversal of TDS
deducted can be accounted using Credit Note.

Example 24:

On 20th October, 2009 Universal Infotech received bill from Pheonix Agencies for Rs. 75,000
towards Advertising Expenses.

On 22nd October, 2009 Universal Infotech cancelled the advertisement services to the extent of
Rs.25,000 and Expenses and TDS deducted are reversed.

To account the above transaction follow the steps given below
1. Record the Expenses in Journal Voucher

2. Reversal of Expenses (Debit Note)

3. Reversal of TDS (Credit Note)

1. Record the Expenses in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > F7: Journal

Press F2 and change the date to 20-10-2009

In Debit field select Advertisement Expenses from the List of Ledger Accounts
Enter 75,000 in the Amount field.

In Credit field select Phoenix Agencies and press enter to view TDS Details screen
In TDS Details screen

o In Type of Ref field select New Ref from the Method of Adjustment.

o In Name field accept the default reference number displayed (example: Jrnl / 18-1)

o In Nature of Payment select Payments to Contractors (Advertisement Contractors)
from the List of Nature of Pymt(s).

In TDS Duty Ledger field select TDS — Contractors from the list of TDS Duty Ledgers.
Amount specified against the expenses ledger will be displayed as the Assessable Amount
Set the option Deduct now to Yes.

ok wbd =

TDS Amount field displays the Tax amount deducted at source

O 0o o o o

Payable Amount field displays the amount (after TDS) payable to the Party.
o Press Enter to accept the TDS Details.

6. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field.
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7. In Bill-wise Details screen specify the bill details as shown

Bill-wise Details for : Pheonix Agencies
Upto: Rs. 73.500.00 Cr

Type of Ref MName Due Date, ar Amount Drf
Credit Days Cr
fwef 20-10-2003)
MNew Ref Bill-869 75.000.00 Cr
Mew Ref Bill-869 1,500.00 PTH

Figure 2.123 Bill-wise Details Screen

8. In Credit field select TDS ledger TDS — Contractors. Amount will be defaulted automatically.
Completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Cur Bal: 10,000.00 Cr

Narration:

Journal MNo. 18 20-0¢t-2009
Tuesday
Particulars Debit Credit
Dr Advertisement Expenses 75,000.00
Cur Bal: 31,75,000.00 Dr
Cr Pheonix Agencies 73,500.00
Cur Bal: 18,72,900.00 Cr
Mew Ref Bill869 75,000.00 Cr
Mew Ref Bill869 1,500.00 Dr
Cr TDS - Contractors 1,500.00

75,000.¢= == onoon

Accept?

Yes or No

9. Press Enter to Save.

Figure 2.124 Completed Journal Voucher
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2. Reversal of Expenses (Debit Note)

Go to Gateway of Tally > Accounting Vouchers > Ctrl+F9: Debit Note (Account Invoice
Mode)

1. Press F2 and change the date to 22-10-2009.

In Party’s A/c Name field select Pheonix Agencies from the List of Ledger Accounts.

Under Particulars select Advertisement Expenses.

Enter Rs. 25,000 in the Amount field.

In TDS Nature of Payment Details screen, accept the default details.

In TDS Details screen

o In Type of Ref select Agst Ref

o0k wN

o In Name field, select Jurl/18-1 to adjust the reversal of expenses

o In Nature of Payment field select Payments to Contractors (advertisement Contrac-
tors)

o Based on the Tax Reference Number selected, Tally.ERP 9 defaults TDS Duty Ledger.

o In Assessable Value field Rs. 25000 will be displayed indicating that Rs.25000 is reversed
against the expenses booked on 20-10-2009

TDS Details

Type of Name MNature of Payment TDS Duty Assessable TDS
Ref Ledger Arnount Arnount

Agst Ref Jrnl / 18-1 Payment fa Cordractors (Adverlisernent Cartrattors) TDS — Contractors 25,000.00 Dr
Income Tax 0% On 2500000 G
Surcharae 0% On
Il A cainst Reference

| 11 End of List

Agst Ref

Total 25,000.00 Dr

Figure 2.125 Reversal of Expenses

-

L/Vj"f“ Observe, TDS Amount is not displayed as we are not reversing TDS in Debit Note

7. In Bill-wise Details screen
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o Select Agst Ref as the Type of Ref.

o In the Name field select Bill-869 dated 20-10-2009 from the Pending Bills to reverse the
expenses.

o Skip the Due Date or Credit Days field.
o Accept the default amount allocation and Dr/Cr.

Completed Debit Note is displayed as shown

Accounting Youcher Creation Universal Infotech ctrl + M E
Debit Note Mo, 2 22-0ct-2009

Ref. : Thursday

Party's A/c MName . Pheonix Agencies

Current Balahce - 18,72.900.00 Cr

Particulars Rate per Amount

Advertisement Expenses 25.000.00

Marration: Accept ?

Yes or No

Figure 2.126 Completed Debit Note

8. Press Enter to Save.

3. Reverse the excess TDS Deducted (Credit Note)

Go to Gateway of Tally > Accounting Vouchers > Ctrl+F8: Credit Note (Account Invoice
mode).
1. Press F2 and change the date to 22-10-2009.
2. In Party’s Alc Name field select Pheonix Agencies from the List of Ledger Accounts.
3. Under Particulars select TDS - Contractor and press enter to view TDS Details screen
4. In TDS Details screen
o In Type of Ref select Agst Ref
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o

u]

In Name field, select Jurl/18-1 to adjust the reversal of TDS

Based on the Tax Reference Number selected, Tally.ERP 9 defaults Nature of Payment

and TDS Amount

TDS Details
Type of Name Mature of Payment TDS
Ref Amount
Agst Ref  Jrnl / 181 Payment ta Cantraciors (Advertisernent Contractors) 500.00 Dr
fncome Tax 500.00 Dy
Surcharze .
el A oainst Belerence
Second]
1 End of List
Agst Ref
Total 500.00 Dr

Figure 2.127 TDS Details Screen

5. In Bill-wise Details screen

u]

u]
o
u]

Select Agst Ref as the Type of Ref.

In the Name field select Bill-869 dated 20-10-2009 from the Pending Bills to reverse TDS.

Skip the Due Date or Credit Days field.
Accept the default amount allocation and Dr/Cr.
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Completed Credit Note is displayed as shown

Accounting Youcher Creation

Universal Infotech

ctrl + M E

Credit Note Mo, 3 Voucher Class : [ Not Applicable 22-0ct-2009

Ref. : Thursday
Used for. Others
Party's Afc MName : Pheonix Agencies
Current Balahce © 18,47.900.00 Cr
Particulars Rate per Amount
TDS - Contractors 500.00
Marration: Accept?
Yes or No

6. Press Enter to Save.

Figure 2.128 Completed Credit Note
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Lesson objectives

On completion of this lesson, you will learn to

View TDS Computation

Reconcile TDS Challans

Generate TDS Forms & Certificates
View TDS Outstandings

View Exception Reports

O O O o o

3.1 TDS Reports

Tally.ERP 9 helps the user to generate the TDS Computation Report, Statutory Returns,
Reconcile TDS Challans and view other related reports at the end of a month, quarter or year, as
prescribed under the Act.

To view the TDS Reports
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports

Gateway of Tally ...
Display Manu ...

Statutony Reports ...
Computation
Challan Reconciliation
RetUrn
E-Return
Outstandings

EXception Reports

Quit

Figure 3.1 TDS Reports
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3.2 Computation

TDS Computation report displays information about TDS transactions. It includes information
about the total expenses and advances on which TDS is applicable, TDS amount deducted,

balance TDS amount deductible, TDS amount paid and TDS amount pending for payment.

To view TDS Computation report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Computation

p
TDS Computation

Universal Infotech

ctrl + M E
1-Apr-2009 to 25-0ct-2009

Particulars

Amount

Tax

Deduction Details

Expenses & Advances

TDS Mot Applicable

Under Exemption Limit

Zem Rated

Exempt in lieu of PAN available

Taxable Expenses & Advances
Deducted

at Mormal rate

at Lower rate

at Higher Rate (Mo PAN)
Balance Deductable

at Normal rate

at Lower rate
Excess Deducted

at Normal rate
at Lower rate
at Higher Rate (Mo PAN)

Payment Details
Paid

Previous Monthis)
Current Month

Balance Payable

64,57,293.15
12 360.00

10,00,000.00

54,44 93315

2,51,034.00

241,034.00

2,04,034.00

2,00,034.00
4,000.00

47,000.00
47,000.00

1,69,500.00
1.69,500.00

34,534.00

2 more ... |

TDS Computation report is divided into

1. Deduction Details: This section displays the details of Expenses & Advances, TDS

Figure 3.2 TDS Computation

2 sections

Deducted and the Balance Deductible.

o Expenses & Advances: This displays the total expenses amount and total tax amount of
all the TDS applicable expenses and advances made to parties.

s TDS Not Applicable: This filed displays the total amount of Expenses on which TDS is

not applicable

= Under Exemption Limit: This field displays the total amount of Expenses which have

not crossed the TDS Exemption Limit.

= Zero Rated: This field displays the total amount of expenses on which TDS is deducted

at Zero Rate

= Exemptin lieu of PAN available: This field displays the total amount of expenses

which are exempted from TDS on lieu of availability of PAN.

Example: Transport services are purchased. The service provider - Contractor or Sub
contractor of transport business has furnished his PAN. As per law in case where Con-
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tractor or Sub contractor of transport business has furnished the PAN, NIL (0%) Rate
will be applicable. Exempted expenses of this nature will be displayed in Exempt in lieu
of PAN available filed.

» Taxable Expenses & Advances: This field displays the total amount of taxable
expenses and total tax amount

o Deducted: This section displays the total amount of tax deducted at Normal Rate, at
Lower Rate and at Higher Rate (in case of non-availability of PAN) till Date.

o Balance Deductable: This section displays the balance tax amount to be deducted either
at normal rate or at lower rate.

o Excess Deducted: This section displays the excess tax deducted at Normal Rate, Lower
rate and Higher rate (in case of non-availability of PAN)

2. Payment Details: This section displays the details of tax paid and tax Payable.

o Paid: This section displays the details of total tax paid in the previous month(s) and current
month

o Balance Payable: This section displays the details of total tax payable in the previous
month(s) and current month

3.2.1 TDS Computation — Party Wise

To view Party wise - TDS Computation press Enter on any particular Deduction Details to drill
down to a report that displays all the expenses marked with respective deduction details.

Select Expenses & Advances to drill down to Party Wise report

TDS Computation Universal Infotech ]
Expenses & Advances 1-Apr-2009 to 25-0¢t-2009
Particulars Total Tax Balance Excess Balance to
Deductable Deductable Deducted be Paid

80,000.00 4,000.00 4,000.00
AK Manufacturers 52,000.00 1,040.00 1,040.00
Alexon Group 15,00,000.00 1,50,000.00

Arun Contractors 60,000.00 1,200.00 1,200.00
Digitech Computers 65,000.00 6,500.00

Gokul Co-Operative Building Society 10,00,000.00

Mark IT Solutions 3,00,000.00 10,000.00 5,000.00 5,000.00
Pheonix Agencies 29,60,415.34 35,542.00 12,000.00 10,542.00
Smart Agencies 3,27,517.81 32,752.00 30,000.00 2,752.00
Sridhar & Co. 1,12,360.00 10,000.00 10,000.00
Total 64,57,293.15 2,51,034.00 47,000.00 34,534.00

Figure 3.3 TDS Computation — Party Wise
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You can configure the Party wise report using F12: Configure

The options Show Tax Deductible, Show Balance to be deducted and Show Balance Payable
to Government are by default set to Yes

Configuration

Show Tax Deductable
Show Tax Deducted

Show Balance to be Deducted
Show Tax Paid to Government
Show Balance Payable to Government

? No

? Yes
? No
? Yes

Figure 3.4 F12: Configure

3.2.2 TDS Computation — TDS Paid
TDS Paid report displays details of Tax paid along with Date, Ref No. Nature of Payment.

To view TDS Paid - TDS Computation press Enter on any particular Paid details to drill down to
TDS Paid report. Select Paid

The TDS Paid report is displayed as shown

TDS Computation

Universal Infotech

TDS Paid 1-Apr-2009 to 25-0¢t-2009
Date  Fef No. Nature of Payment Opening Paid
Armount Amount

14-May-2009
14-May-2009
26-Jul-2000
11-Aug-2009
1-Apr-2009

Purc / 3-1
Purc 7 2-1
Purc # 1-1
Jrnl £ 9-1
Jrnlf 12-1
Jrnl £ 1-1

Commission Or Brokerage
Commission Or Brokerage
Commission Or Brokerage
Royalty(F) Agreement Is Made on Or After June 1, 2005
Paymentto Contractors (Advertisement Contractors)
Paymentto Contractors (Advertisement Contractors)

5,000.00 Cr 5,000.00 Cr
4,000.00 Cr 4,000.00 Cr
250000 Cr  2,500.00 Cr
1,50,000.00 Cr 1,50,000.00 Cr
3,000.00 Cr  3,000.00 Cr
5,000.00Cr  5,000.00 Cr

1,69,500.00 Cr 1,69,500.00 Cr

Figure 3.5 TDS Paid Report
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3.2.3 TDS Computation — TDS Payable

To view TDS Payable report from TDS Computation press Enter on any particular Balance
Payable details. Select Balance Payable

The TDS Payable report is displayed as shown

TDS Computation

Universal Infotech

TDS Payable 1-Apr-2009 to 25-0¢t-2009
Date  Fef No. Mature of Payment Opening Pending Due on Owrdue
Armount Amount days

i yment to Conkrac 2t Con 3] 900.00 Cr 900.00 Cr T-Jul-2009 10

4-Aug2009  Purc/4-1 Payments to Contractors (Qther Than Advertisement) 1,040.00 Cr  1,040.00 Cr 7-Sep-2009 48
2May2009  Purc/3-2 Payment to Contractors (Advertisement Contractors) 2,000.00Cr  2,000.00 Cr 7-Jun-2009 740
25-Jun-203  Jrnl/ B-1 Comrission Or Brokerage 400000 Cr 4,000.00 Cr 7-Jul-2009 {0
15-Jun-2009  Jrnl/ 5-2 Payment to Contractors (Advertisement Contractors) 600.00 Cr 600.00 Cr T-Ju-2009 {0
E-May-2009  Jrnl/ 2-2 Fees for Professional Or Technical Services 10,000.00 Cr 10,000.00 Cr 7-Jur-2009 740
20-0ct2003  Jrnl/ 1841 Payment to Contractors (Advertisement Contractors) 1,000.00 Cr  1,000.00 Cr 7-How-2009 a
10-Aug-2009  Jrnl £ 11-1 Payments to Contractors (Qther Than Advertisement) 1,200.00 Cr  1,200.00 Cr 7-Sep-2009 48
2-Aug2009  Jrnl/ 10-1 Payment to Contractors (Advertisement Contractors) 5,000.00Cr  5,000.00 Cr ?-Sep-2009 48
10-0ct-2009  CMote / 2-1 Comrission Or Brokerage 5,000.00 Cr  5,000.00 Cr 7-Hov-2009 a
250012009  CMote / 2-1 Interest Other Than Interest on Securities 1,042.00 Cr  1,042.00 Cr 7-How-2009 a
1-Sep-2009  CNote / 1-1 Interest Other Than Interest on Securities 2752.00Cr 2,752.00 Cr 7-Oct-2009 78

34,534.00 Cr 34,534.00 Cr

Figure 3.6 TDS Payable Report
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3.3 Challan Reconciliation

Reconciliation of Challan Payments made towards TDS accounts through bank can be done in
Challan reconciliation.

To view Challn Reconciliation report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Challan Reconcilia-
tion

The Challan Reconciliation report is displayed as shown

TDS Challan Reconciliation Universal Infotech
TDS Challan Reconciliation 1-Apr-2009 to 25-Oc¢t-2009
Date  Particulars E-TDS Quarter Periad Cheque/DD Mo, Mame of Bank BSR Code Challan Na. Challan %ch Nao. Amount
From To Date

00% Canara Bank I 2
462002 Canara Bank 1-4-2009 3062009 345475 4 11,500.00
582002 Canara Bank 1-7-2009 30-5-2009 567825 Canara Bank 0240130 45785 582008 5 1,50,000.00
TR0 Canara Bank 1-7-2009 30-5-2009 556487 Canara Bank 0240130 564254 FR 100 I 3,110.00

Figure 3.7 Challan Reconciliation

TDS Challan Reconciliation screen displays all the vouchers for the period selected. Challan rec-
onciliation is done only for those vouchers for which the payment details are not provided during
voucher entry.

TDS Challans can be reconciled either by updating the E-TDS Quarter Period (From & To)
Cheque/DD No., Name of Bank, BSR Code, Challan No., and Challan Date in the reconcilia-
tion screen OR by using Set Challan Details (Alt +S) button from the Buttons Bar to reconcile
challans.

To Reconcile the TDS Challan Press F5 key or click the button F5: Challan Reconcile
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Select the voucher dated 4-6-2009, which needs to be reconciled and enter E-TDS Quarter
Period (From & To) Cheque/DD No., Name of Bank, BSR Code, Challan No., and Challan

Date.

TDS Challan Reconciliation
TDS Challan Reconciliation

Universal Infotech

(Reconciliation)

1-Apr-2009 to 25-Oct-2009

Date  Particulars E-TDS Quarter Periad Cheque/DD Mo, Mame of Bank BSR Code Challan Na. Challan %ch Nao. Amount
From To Date
552002 Canara Bank 1-4-2009 3062009 056330 Canara Bank 0240130 228678 Ge2008 2 5,000.00
462002 Canara Bank 1-4-2009 3062009 345475 Canara Bank 0240130 758254 462008 4 11,500.00
582002 Canara Bank 1-7-2009 30-5-2009 567825 Canara Bank 0240130 45785 582008 5 1,50,000.00
TR0 Canara Bank 1-7-2009 30-5-2009 556487 Canara Bank 0240130 564254 FR 100 I 3,110.00
Accept?
Yes or No

Figure 3.8 TDS Challan Reconciliation Screen

Press Enter to accept TDS Challan Reconciliation.

3.4 Return

Tally.ERP 9 allows the user to print Form 16 A and all the Quarterly and Annual TDS Return
Forms and Annexures.

3.4.1 Print Form 16A

Form 16A is a certificate of proof that deductor has deducted the tax and paid the same to the
government. This proof is essential to the deductee to claim the credit of tax in his Income Tax

returns.

To print Form 16A

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Print Form

16A
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In Select Item screen
o Select the party — Pheonix Agencies from the List of TDS Party Ledgers

Select Item Universal Infotech Cctrl + M 3

Name of Ledger

Of TDA 5

ACE Computers

Ak Manufacturers

Alexon Group

Arun Contractors

Digitech Computers

Gokul Co-Operative Building Society
Mark T Solutions

Smart Agencies
Sridhar & Co.

Figure 3.9 Select Item Screen

o The Printing TDS Form 16A screen appears as shown

PrintingTDS Form16A

Printer : (Me00:) Paper Type : Letter

No. of Copies : 1

Print Language : English (Printing Dimensions)

Method : Meat Mode Paper Size : [BA0"# 10.58") or (216 mrn 1 270 ram)

Page Range : All Print Area : [B.03" # 1053 or (204 mrn 1 270 ram)
Report Titles

TDS Form16A

(with Print Preview)

MNarre : Rajesh Flace :
SonfDaughter of . Manchar Date : T-0ct2009
Designation . Manager
Print as Previaus Format: No gu:'j::r . el
Mature of Payment  : Commission Or Brekerage JupI-Se
Fram {blank for beginning : 14-2009 P
Orct-Dec
Ta (blank for end) Jan-Mar
Challan Date Till
Type of Copy : CIT(TDS) Details
Cettificate No : MNarme :
Print Total : No A_ddress : Print ?
City :
Pln Ttz Yes or No

Figure 3.10 Printing TDS Form 16A screen
Press Backspace key to navigate to the fields in the Printing TDS Form 16A screen.

o Name: By default displays the name of the person entered in Company TDS Deductor
Details as the Person Responsible. This name can be changed.

o Son/Daughter of: This field displays the Parent Name mentioned in Company TDS
Deductor Details

o Designation: By default displays the designation of the person entered in Company TDS
Deductor Details in designation field. This can be changed.

o Print as Previous Format: By default this field is set to No. Set this filed to Yes to print
Form 16 A in Previous format.
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o

O Oo o o o

u]

Nature of Payment: Based on the Party selected in the Select Item screen, Tally.ERP 9
displays all the party related nature of payments under which TDS is deducted. User can
select all the Nature of Payments (All Items) or any one of the Nature of Payment from
the list, for printing Form 16A.

Printer : (Me00:)
No. of Copies : 1

Print Language : English
Method : Neat Mode
Page Range : All

PrintingTDS Form16A

Paper Type :

Letter

(Printing Dimensions)

Paper Size : [BA0"# 10.58") or (216 mrn 1 270 ram)
Print Area : [B.03" # 1053 or (204 mrn 1 270 ram)

Report Titles
TDS Form16A

(with Print Preview)

MNarre : Rajesh
SonfDaughter of . Manchar
Designation . Manager

Print a5 Previous Format: No
Mature of Payment

Fram {blank for beginning : 14-2009
Ta (blank for end)

Challan Date Till

Type of Copy

Cetificate No

Print Total . No

Flace

1 _All Items
Carnmission Or Brokerage

Nature of P 111»—‘ (s)

Paryment to Contractors [Advertisement Contractors)

CIT(TDS) Details
MNarre

Address

City

Pin Code

Figure 3.11 Selection of Nature of Payment

From: By default displays 1-4-2009 which can be changed.
To: Enter the To date
Challan Till Date: In this field enter the date to consider the challan payments made.

Type of Copy: From Type of Copy select the option Default or User Defined

Print Total: Set this option to print the total of tax paid.

i

et

Place: Enter the Place
o Date: Mention the Date of issue of Form 16A

o Quarter/Acknowledgement: Mention the Receipt Number of the TDS returns filed
against the appropriate Quarter.

Cursor will move to Print Total field only when the option Print as Previous Format
is set to Yes.
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Receipt Number is a 8 digit Alpha Number. This number to be mentioned on the
i 4 Form 16A to be issued to the parties on behalf of whom the tax is deducted at
NoteS Source and paid to the Govenment.

The Receipt Number to be mentioned on the Form 16A issued for the Financial
Year 2010-11.

o CIT (TDS) Details: In this section enter the name and address of the Commissioner of
Income Tax having jurisdiction as regards TDS statements of the assessee.

= Name: In this field enter the Name of the Commissioner
»  Address: Enter the address of the commissioner office
= City: Mention the City name
»  Pin Code: Enter the PIN Code.
The completed Printing TDS Form 16A appears as shown

PrintingTDS Form16A

Printer : (MeOn:) Paper Type : Letter

No. of Copies :1

Print Language : English (Prnting Mmenstons)

Method : MNeat Mode Paper Size : [B.31" & 10557 or (216 mm 2 279 mm)

Page Range : All Print Area : [B.03" # 10637 or (204 mrn 2 270 mm)
Report Titles

TDS Form16A

[with Print Preview)

Mame . Rajesh Flace . Bangalore
Son/Daughter of . Manchar Date o 15-0ct 2009
Designation . Manager

i ) : Quarter Acknowledgement
Print as Previous Foimat: No Apr-Jun . 256398725854471
Mature of Payment [ All Items Ju-Eep - DKDXXEHM
Fram (blank for beginning) : 14-2009 Oct-Dec i :
To (blank for end) : 30-6-2009 Jan-Mar i
Challan Date Till 2 772009
Type of Copy . Default CIT{TDS) Details
Cetificate No : 001 Marne : Ashok Kumar
Frint Total . No Address . # 234, M) Circle Shivajinagar

City . Bangalore
Fin Code § 560089

Figure 3.12 Completed Printing TDS Form 16A

o Press Enter to view TDS Form 16A screen. Click on Zoom or press Alt +Z to view the Print
Preview of Form 16A
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The print preview of Form 16A is displayed as shown

Certificate No.: 001/

FORM NO. 16A
[See rule 31(1HM]
Certificate under section 203 of the Income-tax Act, 1961 for Tax deducted at source

Name and adiress of the Deductor Name and adiress of the Deductee
Universal Infotech Pheonix Agencies
#45 Mo - 441
AMPE Tech Park Faheja Arcade
Hosur Road Koramangala
Bangalore Bangalore
PAN of the Deductor TAN of the Deductor PAN of the Deductee
AGRTLO443L BARLIOTBE4F ASPLCO245L
CIT(TDS) Assessment Year Period
Address  Ashok Kumar, From To
# 234, Ad Circle, Shivajinagar 2010-1 1-4-2009| 30-6-2009
City Bangalare Pin Code 560084
Summary of Payment
Amount paidicredited Mature of payment Date of paymenticredit
5,00,000.00( Paprment to Confractars (Advedis ement Cantractors) 1-4-2009
50,000.00) Cammigsion Or Brakerage 18-5-2008
Summary of tax deducted at source in respect of deductee
Cuarter Receipt Numbers of original quarterly Amount of tax deducted in Amount of tax
statements of TDS under sub-section respect of the deductee depositedTemitted in respect
{3) of section 200 of the deductee
Apr-Jun DKDXXEHI 10,000.00 10,000.00
Jul- Sep
Oct- Dec
Jan - Mar

DETAILS OF TAX DEDUCTED AND DEPOSITED IN THE CENTRAL GOVERNMENT ACCOUNT

THROUGH CHALLAN
{The Deductor to provide payment wise detalls of tax deducted and deposited with respect to the deductee)
SMNo. Tax Deposited Challan identification number {CIN}
inrespect of
the deductee BSR Codle of the Bank Date on which tax Challan Serial
{Rs.) Branch deposited Number
{ddimmiyyyy)
1 5,000.00 0240130 f-5-2009 225ETR
2 S,DEIIJ.D[t 0240130 4-B-2009 753954
Total 10,000.00 |
Verification
I, Rajesh , sonidaughter of Manahar working in the capacity of hanager
{designation} do hereby certify that a sum of Rs. 10,000.00 [Rs. Ten Thousand Only {in words)]

has been deducted and deposited to the credit of the Central Governmemt. | further certify that the information given above
is true, complete and correct and is based on the books of account, documents, TDS statements, TDS deposited and other
available records.

Place Bangalore
Date 15-0ct-2009 Signature of person responsible for deduction of tax
Designation:  Manager Full Name: Rajesh

Figure 3.13 Form 16A
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3.4.2 Form 26Q

Form 26Q is a Quarterly return for deduction of tax in respect of payments made to residents

other than salary.

To print Form 26Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 26Q
In Printing TDS Form 26Q press Backspace to make changes in Person Responsible Details

or Other Details fields.

Printer
No. of Copies : 1

Method
Page Range : All

: RMD Printer (Me01:)

PrintingTDS Form26 Quartely

Paper Type :

Print Language : English
: Neat Mode

Letter

(Prinfing Dimensions|

Paper Size : {8.50"x 10.987) or (216 mm x 273 mm)

Print Area : {8.15"x 10.717 or (208 mm x 272 mm)

Report Titles
TDS Form26 Quartely

(with Print Preview)

Person Responsible Details

Other Details

Flat Mo
MName
Designation
Hame of the premises/building:
Road/Street/Lane
Areallocation
Town/City/District
State

Pin code

Mabile No.

STD Code
Telephone

E-mail

From (blank for beginning) - 1-4-2009

- 9880356745

: sales@abc.com

S #09 Category (deductorcollectar): Company
: Rajesh

- Manager To (blank for end) : 306-2009
AMR Tech Park Challan Date Till - 7-7-2009
- Hosur Road Place - Bangalore
Date - T-Jul-2009
- Bangalore
: Karnataka
© 560063

Print ?

Yes or No

Figure 3.14 Printing TDS Form 26Q
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The print preview of Form 26Q is displayed as shown

Form No. 26Q

1. {(a) Tax Deduction Account Mo,
(b Permanent Account Mo
() Financial year
(d) Assessmentyear
(e} Has any statement been filed earlier for this quarter (ves/Mo)
ify Wanswerof () is Yes'then
Provisional Receipt Mo. of ariginal staterment

I

. Patticulars of the deductor

{3y Mame
(b Type of deductor
(c) Branch ! Division (if any)
{d) Address
Flat Mo,
Mame of premises / building
Roadf Street/ Lane
Area [ Location
Tawwr § City f District
State
Fincode
Telephone Mo,
E-mail

1. Particulars ofthe person responsible for deduction of tax

{3y Name

(hy Address
FlatMo
MName of premises § building
Road/f Street/ Lane
Area [ Location
Town I City ! District
State
Pincode
Telephone Ma.
E-rrail

[See sections 193, 194, 1944, 19488, 194C, 1940, 194EE, 194F, 1946, 194H, 1041, 1941, 194014 and rule 314]

Quarterly statement of deduction of tax under sub-section (3) of section 200 of the Income-tax Act, 1961 in respect of payments
other than Salary for the quarter ended June/September/DecemberMarch {tick whichever applicable} 2009 - 10 (Year)

: BAMUOTSB4F
© AGRTLD443L
o 2009-10
Co20in-11

: Mo

: Universal Infotech
: Others

D o#45

© AMR Tech Park

: Hosur Road

: Bangalore

: Bangalore

. Karnataka

© GE00G4

1 080-22356475

. sales@universal.com

. Rajesh

C#45

© AMR Tech Park

© Hosur Road

: Barmmanahalli

. Bangalore

. Karnataka

© GE0064

© 080-22356G475

© sales@universal.com

Figure 3.15 Form No. 26Q — Page 1

4. Details oftax deducted and paid to the credit ofthe Central Government

Sr. Nao.| Section Code TDS Surcharge Education Cess Interest Others
Ris. Rs. Rs. Rs. Rs.
401 402 403 404 405 406 407
1 94c 5,000.00
2 94H 11,500.00
Sr. Mo.| Total tax deposited | CheguesDD Mo BSR Code Date on which tax Transfer Voucher [ Wihether
deposited TDS
Rs. (it any) Challan serial No.(2) deposited by
(403+404+405+406 hoak entry?
+407)
YesiNG(3)
401 408 409 410 411 412 413
1 5,000.00 056330 0240130 G-May-2009 225678 Mo
2 11,500.00 005678 0240130 4-Jun-2009 65879 No

Flace : Bangalore
Date : 7-Jul-2004

Notes

5 Details of amounts paid and tax deducted thereon from the deductees (See Annexure)

Verification

I, Rajesh, hereby certify that all the patticulars fumished above are correct and complete.

Signature ofthe person responsible for deducting tax at source

Hame and designation of persan respansible for deducfing tas &t source Rajesh, Manager

1. Indicate the type of deductor 'Government'J 'Others'
2. Governmeni deductars to give particulars of transfer vouchers; other deductars to give particulars of Challan Mo, regarding depositinto bank.
3. Column is relevant only for Government deductors.

Figure 3.16 Form No. 26Q — Page 2
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3.4.3 Annexure to 26Q

Annexure to Form 26 Q gives the deductee wise break-up of TDS.

To print Annexure to Form 26 Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to

Form 26Q

In Printing TDS Form 26Q press Backspace to make changes in Person Responsible Details or
Other Details fields.

Press Enter to view the print preview of Annexure to Form 26 Q

ANMNEXURE - DEDUCTEE WISE BREAK-UP OF TDS

(Please use seperate Annexure for each line-item in the table at 2.Mo. 4 of main Form 260)

Details of amounts paid/credited during the quarter ended 30-Jun-2009 (DO-MM-YYYY) and of tax

dad

ucted at source

Place :

Date :

EBangalore

21-0ct-2009

|. Rajesh, hereby certify that all the particulars furnished above are correct and complete

Signature of the person responsible far dedudting tax at source

BSR Code of the branch where tax is deposited 0240130 Mame of Deductor  ABC Company
Date on which tax deposited (dd-mm-y 5-May-2009
Challan Serial Mo. 458795
Section under which payment made 94H TAM KARAODTE84F
Total TDS to be allocated among deduclees as inthe
vertical total of col. 425 §,000.00
Interest
Cthers
Total of the above §,000.00
Sr.Mo. | Dedutes Code | PAN of the Deductee | Mame of Deductee Date of Amount Paid | Paid by book entry TDS
(01-Company Payment / Credit {credited or otherwise
02-Otherthan Rs.
- Company! S . S e - e
1 02 AFRED45T8S Ace Computers | 30-Apr-2009 80,000.00 No 4,000.00
2 02 ASDRG0254G Pheonix Agencies | 20-Apr-2009 20,000.00 No 2,000.00
Total 1,00,000.00 6,000.00
Figure 3.17 Annexure to 26Q - Page 1
ar Mo, Surcharge ducation Cess | Total Tax deducted | Tolal Tax deposited| Date of deduction| Rate atwhich | Reason fornon-
(421+422+423) Rs. deducted deduction /lower
Rs. deduction
414 422 423 424 425 426 427 428
1 4,000.00 4,000.00 30-Apr-2009 5% A
2 2,000.00 2,000.00 22-Apr-2009 10 %
Total 6,000.00 6,000.00
Verification

Mame and designation of person responsible for deductingtax atsource Rajesh, Manager

“Write 'B"if no deduction is on account of declaration under section 197A.

A'if lower deduction’ or 'no deduction’ is on account of a cedificate under section 197.

Figure 3.18 Annexure to 26Q - Page 2
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i

3.4.4 Form

As per requirement of the IT department for the payment made towards different
Nature of Payment separate annexure should be printed in the prescribed Proforma.

Tally.ERP 9 prints separate annexure for different Nature of Payment.

27 Q

Form 27Q is a Quarterly return for deduction of tax in respect of payments made to non-residents
other than salary.

To print Form 27Q
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 27Q

In Printing TDS Form 27Q press Backspace to make changes in Person Responsible Details or
Other Details fields.

The Print preview of Form 27Q appears as shown

1. (a)
()
0]
(0
(e
iy

()
(b
(e
(d)

(&)
(b

Form No. 27Q

[See sections 194E, 185, 1064, 106D, 106C, 1960and rule 214 and 374]

Cluarterly statement of deduction of tax under sub-section (3) of section 200 of the LT. Act, 1961 in respect of payments other than Salary
made to non-residents for the quarter ended June/September/DecemberMarch (tick whichewver applicable) 2009 - 10 {Year)

Tax Deduction and collection Account Mo TAMN)
Permanent Account Mo (PAR)

Financial year

Assessment year

Has any staterment been filed earlier for this quarer (Yesiklo)

Ifanswer of (g) is Yes'then
Pravizional Receipt Mao. of ariginal staterment

2. Particulars of the deductar

Mame

Type of deductor
Branch [ Divisian {if anyy
Address

FlatMa.

Mame of premises S building
Road / Street/ Lane
AreafLocation

Towen § ity § District
State

Pin code

Telephone Mo,

E-mail

. Pariculars of the person responsible for deduction of tax

Marme

Address

FlatMa.

Mame of premises S building
Road / Street/ Lane
AreafLocation
Town § City 7 District
State

Fin code
Telephone Mo,
E-mail

: BANUOTSE4F
o AGRTLO443L
© 2009-10
©o2010-1

© Mo

: Universal Infotech
o Others

©o#45

o AMR Tech Park

© Hosur Road

. Bangalore

. Bangalore

: Karnataka

: 560064

; 0BO0-22356475

. sales@universal.com

: Rajesh

C#09

o AMR Tech Park
: Hosur Road

: Bommanahalli
: Bangalore

. Karnataka

. BBO06Y

. 0BO0-552766S

© sales@abc.com

Figure 3.19 Form 27Q — Page 1

162



Tty

POWER OF SIMPLICITY

TDS Reports

4. Details oftax deducted and paid ta the credit of the Central Government ;

Sr.MNo.[ Section Code TDS Surcharge Education Cess Interest Others
Rs. Rs. Rs. Rs. Rs.
701 702 703 704 705 706 707
1 195 1,50,000.00
Sr. No.| Total tax deposited | Cheque/DD Mo. BSR Code Date onwhich tax Transfer Voucher ! Whether
deposited TDS
Rs. (if any) Challan serial No.(Z deposited by
(403+40H+405+406 hook entry?
+407)
Yes/MNo(3)
701 708 704 710 711 712 713
1 1,50,000.00 567895 0240130 5-Aug-2009 45789 No

Date :

Notes

Flace . Bangalore

7-0ct-2004

Signature ofthe person responsible for deducting tax at source

Verification

5. Details of amounts paid and tax deducted thereon from the deductees (See Annexure)

I, Rajesh, hereby cerify that all the particulars furnished above are correct and complete.

Hame and designation of persan respansible for deducling fa st source Rajesh, Manager

1. Indicate the type of deductar ‘Gavernment'/ 'Others’
2. Governmen! deductars to give particulars of transfer vouchers; other deductors to give particulars of Challan Mo. regarding deposit inta bank.
3. Column is relevant only for Gavernment deductors.

Figure 3.20 Form 27Q — Page 2
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3.4.5 Annexure to 27Q

Annexure to Form 27 Q gives the deductee wise break-up of TDS.

To Print Annexure to Form 27 Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to

Form 27Q

In Printing TDS Form 27Q press Backspace to make changes in Person Responsible Details or

Other Details fields.

Print preview of Annexure to Form 27 Q is displayed as shown

Total TS to he allocated among deductees as inthe

Diate onwhich tax deposited (dd-mmenand A-Aug-2009
Challan Serial Mo. 45789
Section underwhich payment made 194

vertical of Col. 725 1,50,000.00
Interest
Others
Total of the above 1,60,000.00

ANNEXURE - DEDUCTEE WISE BEREAK-UP OF TDS

[Flease uze seperate Annexure for each line item in the table at S.Mo.4 of main Form 270]

Details of amounts paidicredited during the quarter ended 7-0ct-2009 {DD-MM-YYYY) and of tax deducted at source
BSR Code ofthe branch where taxis deposited 0240130

Marne of Deductor

TAM

Universal Infotech

BANUIOTEE4F

Sr Molpeductee Code FAM of the deductes Mame ofthe deductes Date of Payment! Credit | Amount paidicredited
{01-Company,
02-Other than
Campany)
714 715 716 77 718 718
1 01 Alexon Group 26-Jul-2009 15,00,000.00
St Mo Paid by book entry TDS Surcharge Education Cess Tota] Tax deducted
or otherwise (TR1+722+723)
Rs.
714 720 721 712 723 724
1 No 1,50,000.00 1,50,000.00

Sr.Holal tax depasited Drate of deduction Rate atwhich deducted Reason for non
Rs. -deduction
HNower deduction /
714 fid 726 727 728
1 1,50,000.00 26-Jul-2009 10 %

Flace : Bangalore
Date © 7-0ct-2004

Note :

Write 'G'if grossing up has been done.

Verification

Wirite 'B'if no deduction is on account of declaration under section 197A,

I, Rajesh, hereby certify that all the particulars furnished above are correct and camplete.

Signafure of the person respansible for deducting tax at saurce

Wame and designation af person respansinle for deducting taal saurce. Rajesh, Manager

*Wirite A lower deduction’ or 'no deduction'is on account of a cedificate under section 197,

Figure 3.21 Annexure to 27Q
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3.4.6 Form 26

Form 26 is an Annual return for deduction of tax in respect of payments made to residents other
than salary.

To print Form 26
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 26

o In Printing TDS Form 26 press Backspace to make changes in Person Responsible
Details or Other Details fields.

PrintingTD5 Form26

Printer : RND Printer (Me01:) Paper Type : Letter
No. of Copies : 1
Print Language : English (Prinfing Dimensions)
Method : Meat Mode Paper Size : (3.50"x 10.98) or (216 mm x 279 mm)
Page Range  : All Print Area : (.19 10.717) or (208 mm x 272 mm)
Report Titles
TDS Form26

{with Print Praview)

Person Responsible Details Other Details
Flat No S#09 Category {deductor'collectar): Company
Mame - Rajesh From (blank for beginning) - 1-4-2009
Designation - Manager To (blank for end) © 332010
Hame of the premises/building: AMR Tech Park Challan Date Till - 332010
Road/Street/Lane : Hosur Road Place : Bangalore
ArealLocation : Date © HMar 2010
Town/City/District - Bangalore
State . Karnataka
Pin code : 560063
Mabile MNo. : 9BB035BT45
STD Code :
Telephone : Print 7
E-mail . sales@abc.com

Yes or No

Figure 3.22 Printing TDS Form 26

o Press enter to view print preview of Form 26

165



Tty

POWER OF SIMPLICITY TDS Reports

The print preview of Form 26 appears as shown

Form No. 26

(See sections 193, 194, 1944, 1946, 19468, 194C, 1940, 199EE, 194F, 1943, 194H, 1941, 194J, 194LA and rule 37)
Annual Return of deduction of tax under section 206 of LT. Act, 1961 in respect of all pavments other than "Salaries’ for the year ending 31st March™10

1. Patticulars ofthe person making deduction of tax

[&) Mame . Rajesh
[ Address : Flat! Door/ Block Mo, Co#08
Mame of Premises f Building . AMR Tech Park
Roadf Streetf Lane : HosurRoad
Area f Locality . Bommanahalli
Towen J Districts City . Bangalore
PIN . 560067
State © Karnataka
[6) Tax Deduction Account Number . BAMUOTER4F
[y Permanent Accaunt Mumber o AGRTLO443L
2. Has address ofthe person making deduction of tax changed{1) Tick % acapplicable  Yes |:| Mo |:|

3. Status as defined within the meaning of Section 204 read with Rule 30 Tick %' as applicable  Central GMD Others
{33 Please tick the hoxes below indicating the section and type of payment jother than Salaies’ made during the vear from whith ts was required to he deducted at

source by you under the Income Tax Act, 1961

th] Pleage furnishinformation in seperate Annexuras as perthe enclosed proforma for each e of payment indicaled in iternéa) abiome wiz. interest, rend, commission ete.

4§ Detailz of tax deducted and paid to the credit of the Central Government

5. Mo|Section TDS Surcharge [Education| Interest | Others Totaltax |Cheg- | BSR |Dateon| Transfer [Whether
ue Code
Code Rs. Rs. Cess Rs. Rs. depasited | fDD which tax| voucher! TDS
Mo.
Rs. if any deposited| Challan deposited
serial
Mumber(Zy by hoaok
enry?
‘fesito
{ | (053E) (087} 098y | (099 | (100 (101} (102) (103 | (104) (1048} (108} (107}
0s-
)]
] & 3 G 5 {33 )] 8 )] (o a1y a2 13
1 [194C 5,000.00 5,000.00 (056330|02401- |6-May-2000| 225678 No
3o
2 | 194C 3.000.00 60.00( 50.00 3,110.00 556487 | 02401- [F-0ct-2009| 564254 No
3o
3 [194H 11,500.00 11,500.00|005678 (02401- |4-hm-2009 65879 No
3o
Total 19,500.00 60.00( 50.00 19,610.00
VERIFICATION
|, Rajesh , hereby certify that all the particulars furnished above are correct and complete.
Place: Bangalare Signature of the person responsible for deducting tax at source
Date:  7-Apr-2010 Marne and designation of person responsible for deducting tax at source Rajesh, Manager

Motes.: 1. If addresz has changed give changed addresz in column (k).
2. Where deduction iz made by 1 on behalf af the Government to give paticular of transfer vouch e s; pther deductors bo give paticulars o challan no. iegarding depesitinto bank.
3. Column iz relevant only for Government deductors.

Figure 3.23 Form 26

166



Tty

POWER OF SIMPLICITY

TDS Reports

3.4.7 Annexure to Form 26

To Print Annexure to Form 26

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to

Form 26

In Printing TDS Form 26 press Backspace to make changes in Person Responsible Details or
Other Details fields.

i

\ /l/,,te,@

Details of [

Or Brokerage

Annexure

peid f crediled during the financial year and of tax deducted &l source under Seclion| 194H)| of Incame Tax Act, 1861 -

Ded- |Fermanent| Name and Address | Amount | Date on | Faid by | Rate at Amount | Date on | Bank | Date on |Challan| Date of | Reason for
uctes| Account of Dedustee ( ot which book  |which tax oftax |which tasEranch |which tas | number [ furnishing non
Code| Mumber( | Address need notpayment o deducted| Code | paidte | given Tax  |-deduction s
Fam) be given if PAN Iz | (Repaid other (R 51 [the credityy  Dedjetion lawser
of mentioned) oredited | wise of Ceftral bank | Cetificateduction
Deductee Govern- if any
ment
108 109 110 111 11z 113 114 118 118 17 118 118 120 121
40 3] @) “n ®) ®) @ = ® 1 “n 12) 12 19
0z [APRCLO43TF 25,000 00[4-Jun-2008] Mo 10 % 2,500.00 4-Jun-2003 65879 | 4-Jun-2009|
0z [APRCLO43TF 40,000 00[ 4-Jun-2008] Mo 10 % 4,000.00 4-Jun-2003 65879 | 4-Jun-2009|
0z [AsPLoO2aaL 50,000 00[ 4-Jun-2003] Mo 10 % 5,000.00] 21-MayI00: 4-Jun-2003] 65873 | 4-Jun-2003|

Notes :-

[N AR

Write B if no deduction is on account of declaration under Section 1974

-

Signature of person responsible for deducting tax at source

Marme and designation of person responsible for deducting tax at source

. Please state the nature of payment viz. interest, rent, contract payment etc.

. Please use seperate Annexures for deductions made under difierent sections.
. Please enter Deductee Code 01 for companies, 02 for 'other than companies’.
. Write B iT paid by book entry, write G otherwise
. Where deduction is made by or on behalf of the Government, transfer vaucher number may be entered in calurmn (10).
. Wirite A ifthe ‘Jower deduction’ or 'no deduction’is on account of a certificate under Section 197

. ITnecessaty, please use additonal sheets to give full details of payment inthe above farmat. Please also give running serial number to &l pages

Rajesh, Manager

Figure 3.24 Annexure to Form 26

As per requirement of the IT department for each type of payment separate
annexure will be printed in the prescribed Proforma.

Tally.ERP 9 prints separate annexure for each type of payment
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3.4.8 Form 27

Form 27 is an annual return for deduction of tax in respect of payments other than salary made to
Non-residents.

To print Form 27
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 27

In Printing TDS Form 27 press Backspace to make changes in Person Responsible Details or
Other Details fields. Press enter to view print preview of Form 27

The print preview of Form 27 appears as shown

Form No. 27

(See rule 374

Statement of deduction of tax from erest, dividends or any other sum payable to {i) persons, not being companies, who are non
-residents or residents but not ordinarily resid and (ii) companies which are neither Indian companies nor companies which
have made the prescribed arrangements for the declaration and payment of dividends within India, for the period ending ..o

1. Patticulars of the person making deduction of tax

[2 Mare . Rajesh
[y Address : Flati Door/ Block Ma. ©o#04
Mame of Premises J/ Building o AMR Tech Park
Road /i Streetf Lane : Hosur Road
AreafLocality : Bammanahalli
Town I Districts City . Bangalare
FIM © 8E0067
State o Karnataka
[t) Tax Deduction Account Humber o BAMUIOTEB4F
[d Permanent Account Mumber o AGRTLO443L
2. Has address ofthe person making deduction of tax changed(1) Tick ¥ asapplicable  Yes |:| Ma D

3. Status as defined withinthe meaning of Section 204 read with Rule 30 Tick ¥ asapplicable  Central GMD Olhers

{4) Please tick he hoxes below indicating the section and type of paytnent (othet than 'Salares) made during the year from which 3 wias required to be deducted at
source by you under the Incorme Tax Act, 1961

Flease furnish information in seperate Annexures as perthe enclosed profarma for each type of payment indicated above. viz, interest,
dividends etc. including the payments onwhich no tax has been deducted on the basis of cedificate issued by a chartered accountant.

4 Details of tax deducted and paid to the credit of the Central Government

SMo|Section TDS Surcharge [Educaion| Interest | Cthers Totaltax |Cheg- | BSR |Dateon| Transfer [Whether
ue Code
Code Rs. Rs. [Cess Fs. Fs. deposited | rDD which tax| voucher? TDS
Mo,
Rs if any deposited| Challan deposited
setial
MNumhber(2) |by book
enfry?
fesiMo
G {0aT) {098 | (089 | (00 | (1013 RIS H0% | (104) | (105) (106 Rk
09
)
(] )] 4] )] ()] 7 )] )] ao a1 12y 13
1 195 1,50,000.00 1,50,000.00( 5673- (02401- [5-Ruy-2009| 45789 No
95 3o
Total 1,50,000.00 1,50,000.00
VERIFICATION
|, Rajesh , hereby certify that all the particulars furnished above are correct and complete.
Place: Bangalare Signature of the person responsible for deducting tax st source
Date; 7-Apr2010 Mame and designation of person responsible for deducting tax at source Rajesh, Manager

Notes-: 1. If address has changed give changed address in column 1(b).
2. Whara deduction is made by b1 on behalf af the G evarnment 1o giva patticular of transfar vouthers; viher daductors bo give padiculars of challan no. iegarding depesit into bark.
3. Column ig relevant only for Government deductors.

Figure 3.25 Form 27
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3.4.9 Annexure to 27
To print Annexure to 27

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to
Form 27

In Printing TDS Form 27 press Backspace to make changes in Person Responsible Details or
Other Details fields. Press Enter to view Annexure to 27.

The print preview of Annexure to 27 appears as shown

Annexure
Details of ReydylR om O After e 1, 2M05 paid / credited during the financial year and of tax dedurted af source underSenlon of Incame Tae Act, 1961 -
Ded- [Permanent| Mame and Address | Amount | Date on | Paid by [ Rate at Amount | Date on | Bank | Date on [Challan| Date of Reaszon for
uctee| Account of Deductee [ of which book which tax of tax  [which ta:franch  [which tax | number | furnishing nan
Code| Humber( | Addiessneed notp t dntry or deductedfleducted deducted| Codet [ paidte | given Tax  |-dedustion s
P ANy be given if PAN is | (Repmid other (R 50 [the creditly Dedjetion lower
of mentioned) i credited e of Ceptral bark | Cedificateduction
Deductes Gowermn- if amy
ment
108 109 110 111 112 113 114 115 116 117 113 119 120 121
11 @ i3] ) &) &) @ ) )] (103 (11 123 (133 (14
01 Alexon Group, 16,00,00000( 5-£03-2003) Mo 1084 150,000 00| 26. Jul-2008| 0240120( 5-A03-2003[ 45723 | 5-Aug-2003
Millbrea, Alloway,
Ary, UK
Notes ;-
1. Please state the nature of payment viz. interest, dividends.
2. Please use seperate Annexures for deductions made under different sections.
3. Please enter Deductee Code 01 for companies, 02 for 'other than companies'.
4. Write ¥ forYes and M for Ma.
5. Where deduction is made by or on hehalf of the Government, transfer voucher number may he entered in column (10},
B, White '0if deduction is rade at a lower rate or no 1ax dedutded is on account of  cerificale under seetion 197 or 195 orvite 'B' i on accound of cerificabe issued by a charered acourdand.
7. Hnecessar, please use additional sheets to give full details of payrment in the abowe format. Please also give unning serial numberto all pages.
Signature of person responsible for deducting tax at source
Mame and designation of person respansible for deducting tax at source Rajesh, Manager

Figure 3.26 Annexure to Form 27
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3.5 E-Returns

The Income Tax department has now notified ‘Electronic Filing of Returns of Tax Deducted at
Source Scheme, 2003'. It is applicable to all deductors furnishing their TDS return in electronic
form. As per this scheme,

o Itis mandatory for corporate deductors to furnish their TDS returns in electronic form (e-
TDS return) with effect from June 1, 2003.

o For government deductors it is mandatory to furnish their TDS returns in electronic form
(e-TDS return) from financial year 2004-2005 onwards.

o Deductors (other than government and corporates) may file TDS return in electronic or
physical form.

Deductors furnishing TDS returns in electronic form (e-TDS) have to furnish Form 27A. Form 27A
is a control chart to be furnished in physical form along with CD/ Floppy containing the e-TDS
returns. Form No 27A is required to be furnished separately for each TDS return.

Form 27A is a summary of e-TDS returns which contains control totals of ‘Amount paid‘ and
‘Income tax deducted at source’. The control totals mentioned on Form 27A should match with the
corresponding control totals in e-TDS returns.

Forms Periodicity Due Date

Form 26Q Quarterly On or before 15th July, 15th October, 15th January and
5th June

Form 27Q Quarterly On or before 14the July, 14th October, 14the January
and 14th April or 14th June

Form 26 Annual On or before 30th June, following the financial year.

Form 27 Annual On or before 30th June, following the financial year.

Form 27A Annual/Quarterly | Filed in physical form with each return i.e. Form 26Q,
Form 27Q, Form 26 and Form 27.

170



Tty

POWER OF SIMPLICITY TDS Reports

3.5.1 E-TDS

E-TDS menu displays the eTDS Quarterly and Annual Forms, which can be exported from
Tally.ERP 9 and validated using TDS/TCS File Validation Ultility.

To view the E-TDS Forms
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > E-Return > E-TDS

Gateway of Tally ...
Display Menw ..
Statutony Reports ...
TOS Reports ...
E-Return ...

Quarterly
Form 260

FOrm 27Q

Annual
FoRm 26

ForM 27

Quit

Figure 3.27 E-TDS Forms

3.5.2 Form 26Q

Form 26Q is a Quarterly return for deduction of tax in respect of payments made to residents
other than salary.

To export Form 26Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > E-Returns > E-TDS >
Form 26Q

In Exporting eTDS Form press Backspace to make changes in Person Responsible Details or
Other Details fields.

o By default, the Language and Format is preset as Restricted (ASCIl Only) and SDF
(Fixed Width) respectively.

o By default the Export Location is preset the Tally.ERP 9 folder as the location to export the
file which can be changed by the user.

o In the Output File Name field specify the file name as Form 26Q.txt

o Press Enter to accept the Person Responsible Details (The Address details are automat-
ically defaulted from the Company masters in the Person Responsible Details column)
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o As perthe new E-TDS structure introduced Mobile Number or STD Code with Telephone
number have to be provided to generate E-TDS forms. To meet the requirement below
fields are introduced

= Mobile Number: This field is provided to specify the mobile number of the assessee
m  STD Code: This field is provided to enter the STD code
»  Telephone: This filed is provided to enter the telephone number of the assessee

As per the new Data Structure either the Mobile Number or STD Code with
& Telephone number is must be specified in the E-TDS file.

oteS o If the user tries to navigate without specifying the Mobile number or STD Code
or Telephone number application will not allow the user to move further.

o Select Yes or No as applicable, in Is Change in Address since last Return field.
o Under Other Details,

= In Category (Deductor/Collector) field select the applicable Deductor Category from
the list. E.g. Company

Exporting eTDS Forms

Language . Restricted (ASCII Only)

Format : SDF (Fixed Width)

Export Localion - C:\Tally.ERP9_Rel 2.1

Cutput File Name : Form 26Q.txt

Person Responsible Details Other Details

Flat Mo C#09 Categary {deductaricallectar): [Rern et S
MName : Rajesh From (blank for b = - .
Designation : Manager To (blank for e LELCHIT L
Mame of the premises/building: AMR Tech Park Challan Date T| Artificial Juridical Person
Road/Street/Lane . Hosur Road Form Name Association of Person (AOP)
Area/Location ; Flace Association of Person (Trust)
Town/City/District : Bangalore Date Body of Individuals
State - Karnataka Branch / Division of Company
Pin code - 560063 IEE_
Mabile No. - 9880356745 Fim
STD Code : Individual/HUF
Telephone :
E-mail : salesi@abc.com

Is Change in Address since last Retum? No

MOTE - Validate the exported file through the NSOL's File Walidation Ltility before submitting the data

Figure 3.28 Exporting eTDS Forms
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m  Specify the applicable date in the From and To fields

= Specify 07-07-2009 in the Challan Date Till field (i.e., Challan date to be considered for

TDS payments made for the respective quarter/period)

o In Form Name field Tally.ERP 9 by default displays Form 26Q.

o Specify the Place and Date of Filing Returns

The Exporting eTDS Forms configuration screen appears as shown

Exporting eTDS Forms

Language - Restricted (ASCII Only)

Format - SDF (Fixed Width)

Export Location - C:\Tally.ERP9_Rel 2.1

Output File Name - Form 26Q.txt

Person Responsible Details Other Details
Flat Mo S #09 Categary (deductar/collectar): Company
MName : Rajesh From [blank for beginning) - 1-4-2009
Designation - Manager To (blank for end) : 306-2009
Hame of the pramisesfbuilding: AMR Tech Park Challan Date Till - 71-7-2009
Road/Street/Lane : Hosur Road Form Name - Form 26Q
Areallocation : Place - Bangalore
Town/City/District - Bangalore Date - 7-Jul-2009
State : Karnataka
Pin code - 560063
Mabile No. : 9880358745
STD Code :
Telephone :
E-mail : sales@abc.com
ls Change in Address since last Retum? No
Export ?

MNOTE - Validate the exported file through the NSDL's File Validation Utility before sub) Yes or No

Figure 3.29 Expoting eTDS Forms Screen
o Press Enter to Export Quarterly Return in 26Q
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The exported file can be located in the path specified in the File Location field of the Exporting
eTDS Forms screen with the file name as specified above

& Tally.ERP9 =3
File Edit Wiew Favoribes Tools Help %
- @& { = -
@k - () (T D seanh [ Folders
Address |23 C:\Tally ERPY "‘ &
e e a0 DayBook.sml
File and Folder Tasks ¥ "J Data IlJ Lang @ s Coniment:
= | 218k8
] o
E lackconverter, exe @] i Dorument ur ﬁ, tally72migration. exe
Details S HATIHE
Bl tally.imp stak.900
Tally.ERP9_228 EEC e
File Folder ﬁ tally. exe IMP File 900 File
1KB 2,743 KB
Date Modified: Today,
September 01, 2009, 11:37 Ak s Taly.ri U
E Configuration Settings 22| | REW File TalkyAdmin.exe
= ZKB

N

tallychg ksf tallyerpSref.chm 1y tallvexternt.tsf
TSF File — Campiled HTIML Help File E TSF File
86 KB = 34,995 KB

108 KB

tallywin,dat
223] | DAT File
— | 532KB

tdlfunc, log

TallyLicUL.dil Text Document:
KB

unicows ol
1,1,3790,0
Microsoft Layer for Unicode a...

uninstall.exe
Setup.exe
Macrovision Corparation

tdlserver.di

& (508

Farm 260.kxt
Texk Document

Figure 3.30 Exported Form 26Q in the File Location Specified

The exported file (form 26Q) is required to be validated with the File Validation Utility (a freely
down load able utility from NSDL website) and after validation, the returns should be submitted to
the department in CD along with Form 27A in Physical Form.

o Similarly user can export Form 27Q, Form 26 and Form 27 from Tally.ERP 9.

to the requirements as prescribed by the Income tax department. In case of any
errors in exported file (Returns), the FVU prompts a error message with error
code, the assessee may correct the same and re-validate the returns. The File
Validation Utility is available for Quarterly and Annual returns separately.

o Tally.ERP 9 exports Form 26Q, Form 27Q, Form 26 and Form 27 in the text
(-.txt) format as prescribed by NSDL.

‘* o It is mandatory to validate the TDS returns with File Validation Utility to confirm
i
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3.5.3 Print Form 27A

Form 27A is a summary of TDS return which contains control totals of Amount paid and Income
tax deducted at source. Form 27A is to be filed in physical form with each return i.e., Form 26Q

Form 27 Q, Form 26 and Form 27.

In case of returns submitted in the paper form, form 27A need not be attached. Follow the steps

given below to print Form 27A
To print Form 27A

Go to Gateway of Tally> Display >Statutory Reports > TDS Reports > E-Return > Print Form

27A.

The completed Printing TDS Form 27A configuration screen is displayed as shown.

PrintingTDS Form274A

Printer : RMD Printer (Me01:)
No. of Copies : 1

Print Language : English

Method : Neat Mode

Page Range : All

Paper Type : Letter

(Prinfing Dimensions)
Paper Size : {8.50"x 10.987) or (216 mm % 27% mm|
Print Area : {8.1%"x 10.717) or (208 mm % 272 mm|

Report Titles
TDS Form27A

(with Print Preview)

Person Responsible Details

ArealLocation

Other Details

Flat Mo S#09 Category {deduciorcollectar): Company
Name - Rajesh From (blank for beginning) - 1-4-2009
Designation - Manager To (blank for end) - 30.6-2009
Name of the premises/buldng: AMR Tech Park Challan Date Till - 1-7-2009
Road/Street/Lane - Hosur Road Enclosed Form Type : Form 26Q

Previous Receipt No. - 4892778

Town/City/District : Bangalore Ma. of Annexures enclosed: 1 CD

State : Karnataka Other Information

Pin code - 560063 Place : Bangalore

Mabile No. - 9680356745 Date - T-Jul-2009

STD Code :

Telephone :

E-mail : sales@abc.com Print ?
Yes or No

Figure 3.31 Printing TDS Form 27A

o Press Enter to print Form 27A
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The print preview of Form 27A is displayed as shown.

Form No. 27A

Form for furnishing information with the statement of deduction of tax at source filed on computer media for the period

1 [a) Tax Deduction Account No.

ra

(From 1/4/2009 to 30/6/2008)

KARAQDTEE4F 2009-10

[d) Financial Year

[b) Permanent Account Mo. AGRTLO443L [e] Assessment Year 2010-11
[c]) Farm Na. Form 26Q [1) Previous receipt number 4892778
(in Gaze retum / zistement haz been filed eanien

Farticulars of the deductor 3 Mame ofthe person responsible for deduction of tax
(a) Name ABC Company (a) Name Fajesh
{b) Type of deductor® Others (b) Address
(c) Branch / Division (if any) Flat Mo, #09
(d) Address Name of ihe premises / building [ AMR Tech Park

Flat Mo. #09 Road/ Street/Lane Hosur Road

Name of ihe premises / building

ANMR. Tech Park

Area/Location

Foad/ Street/ Lane Hosur Road Town [ City / District Bangalore

Area f Location Bangalore State Karnataka

Town [ City / District Fin code 560063

State Karnataka Telephone

Fin code 560063 E-mail sales@abc.com
Telephone 080-08857453

E-mail sales@abc.com

4 Control totals

Sr.Mo. | Moofdeductee | Amount paid Tax deducted | Tax deposited

party Rs Rs (Tatal challan amoun}
records Rs

Total 10 36.55.000.00 41.550.00 41.550.00
5 Total Number of Annexures enclosed [1co
6 Other Information [

VERIFICATION

|, Rajesh

, hereby cerify that all the particulars furnished above are comect and complete.

Place: Bangalore
Date: 7-Jul-2009

*Mention
# dd/mm.

- date/monthiyear

Signalure of person responsible for deducting tax al source

Name and designation of person responsible for deducting tax at source Rajesh, Manager

e of deductor- Government or Others

Figure 3.32 Print Preview of Form 27A
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3.6 Outstandings

3.6.1 TDS payable

TDS Payable report gives you information on the status of TDS payable (pending) to Govern-
ment amounts for a particular Nature of Payment.

To view TDS Payable report

Go to Gateway of Tally > Display > TDS Reports > Outstanding > TDS Payables

TDS Qutstanding

Universal Infotech

TDS Payable 1-Apr-2009 to 25-0¢t-2009
Date  Fef No. Nature of Payment Opening Pending Due on Owrdue
Armount Amount days

Payment to Contractors (Rdvertisement Comractors 900.00 Cr 900.00 Cr T-Jul-2009 10

4-Aug2009  Purc/4-1 Payments te Cantractors {Other Than Advertisement) 1,040.00 Cr  1,040.00 Cr 7-Sep-2009 48
2May2009  Purc/3-2 Payment to Contractors (Advertisement Contractors) 2,000.00Cr  2,000.00 Cr 7-Jun-2009 740
25-Jun-203  Jrnl/ B-1 Commission Or Brokerage 400000 Cr 4,000.00 Cr 7-Jul-2009 {0
15-Jun-2009  Jrnl/ 5-2 Payment to Contractors (Advertisement Contractors) 600.00 Cr 600.00 Cr T-Ju-2009 {0
E-May-2009  Jrnl/ 2-2 Fees for Professional Or Technical Services 10,000.00 Cr 10,000.00 Cr 7-Jur-2009 740
20-0ct2003  Jrnl/ 1841 Payment to Contractors (Advertisement Contractors) 1,000.00 Cr  1,000.00 Cr 7-How-2009 a
10-Aug-2009  Jrnl £ 11-1 Payments te Cantractors {Other Than Advertisement) 1,200.00 Cr  1,200.00 Cr 7-Sep-2009 48
2-Aug2009  Jrnl/ 10-1 Payment to Contractors (Advertisement Contractors) 5,000.00Cr  5,000.00 Cr ?-Sep-2009 48
10-0ct-2009  CMote / 2-1 Commission Or Brokerage 5,000.00 Cr  5,000.00 Cr 7-Hov-2009 a
250012009  CMote / 2-1 Interest Other Than Interest on Securities 1,042.00 Cr  1,042.00 Cr 7-How-2009 a
1-Sep-2009  CNote / 1-1 Interest Other Than Interest on Securities 2752.00Cr 2,752.00 Cr 7-Oct-2009 78

34,534.00 Cr 34,534.00 Cr

Figure 3.33 TDS Payable Report

Press Alt+F1 or click on F1: Detailed to view the details of the transactions
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3.6.2 Ledger

TDS Ledger Outstandings report displays ledger wise TDS outstandings. This report can be
viewed for all the ledgers or for one ledger.

Gatewsay of Tally ...
Display Menw ...
Statutony Reports ...
TOS Repots ...

Outatandings ...
All ltems

One Iterm

Quit

Figure 3.34 Ledger
To view Ledger Outstandings for all the ledgers select All Items
The TDS Ledger Outstandings report appears as shown

ger Outstandings

Universal Infotech
Ledger: [ All ltems 1-Apr-2009 to 25-0ct-2009
Ledger Name Pending Amount
ACE Computers 4,000.00
AK Manufacturers 1,040.00
Arun Contractors 1,200.00
Mark IT Solutions 5.000.00
Pheonix Agencies 10,542.00
Smart Agencies 2,752.00
Sridhar & Co. 10,000.00
Grand Total 34.534.00

Figure 3.35 TDS Ledger Outstandings — All Item
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To view TDS Ledger Outstandings for particular ledger select One ITem

From the List of TDS Party Ledgers select Pheonix Agencies and press Enter to view TDS
Ledger Outstandings report.

TDS Ledger Outstandings Universal Infotech
Ledger : Pheonix Agencies 1-Apr-2009 to 25-0¢t-2009
Date Ref. No MNature of Payment Opening Pending Due on Owrdue
Amount Amount by days
H-My2008 Purc £ 3-2 Payment to Contractors (Aovertisement Contractors) 2,000.00 Cr 2,000.00 7-Jun-2009 740
2-Jun2009 Pymt / 3- Payment to Contractors (Advertisement Contractors) 00.00 Cr 900.00 7-Ju-2008  #4O
15-Jun2009 Jrnl / 5-2 Payment to Contractors (Advertisement Contractors) 600.00 Cr 600.00 7-Ju-2008  #4O
2-Aug-2009 Jrnl S 10-1 Payment to Contractors (Advertisement Contractors) 5,000.00 Cr 5,000.00 7-3ep-2003 48
20-0et-2009 Jrnl £ 181 Payment to Contractors (Advertisement Contractors) 1,000.00 Cr 1,000.00 7-Nov-2009 a
25-0et:2009 Chote £ 2-1 Interest Other Than Interest on Securities 1,042.00 Cr 1,042.00 7-How-2009 ]

10,842.00 Cr 10,542.00

Figure 3.36 TDS Ledger Outstandings — One Item
3.6.3 Nature of Payment

TDS Nature of Payment Outstandings report displays Nature of Payment wise TDS outstand-
ings. This report can be viewed for all the Nature of Payment or for one Nature of Payments.

Gateway of Tally ...
Dispiay Menu ...
Statutony Reports ..
TOS Reports ...

Cutstandings ...
Nature of Payment
All kems

One Item

Quit

Figure 3.37 Nature of Payment
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To view Nature of Payment Outstandings for all the Nature of Payment select All Items
The TDS Nature of Payment Outstandings report is displayed as shown

TDS MNature of Payment Outstandings Universal Infotech ctrl + M B
MNature of Payment : 0 Al tems 1-Apr2009 to 25-0¢t-2009
Nature of Payment Company Non Company Total Pending
Commission Or Brokerage 9,000.00 9,000.00
Fees for Professional Or Technical Services 10,000.00 10,000.00
Interest Other Than Interest on Securities 2.752.00 1,042.00 3,794.00
Payments to Contractors (Other Than Advertisement) 1,040.00 1.200.00 2,240.00
Payment to Contractors {Advertisement Contractors) 9.500.00 9,500.00
Grand Total 3,792.00 30.742.00 34.,534.00

Figure 3.38 TDS Nature of Payment Outstandings — All Item

To view TDS Nature of Payment Outstandings for Particular Nature of Payment select One

ITem

From the List of TDS Nature of Payments select Commission Or Brokerage and press Enter

to view TDS Nature of Payment Outstandings report

TDS Mature of Payment Outstandings
ature of Payment . Commission Or Brokerage

Universal Infotech

ctrl + M B
1-Apr-2009 to 25-0¢t-2009

Date Ref. No. Partys' Name

Opening Pending Due on Owraie
Amount Amount by ey

26-Jun-2009 Jrnl / 5-1 ACE Computers
10-0ct-2009 Chiote / 2-1 Mark IT Solutions

400000Cr 4,000.00 7-Ju-2003 710
5,000.00Cr 5.000.00 7-Hov-2009 o

9.000.00 Cr 9,000.00

Figure 3.39 TDS Nature of Payment Outstanding — One Item
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3.7 TDS Not Deducted

TDS Not Deducted report displays party wise TDS not deducted details.
To view the TDS Not Deducted report
Go to Gateway of Tally > Display > TDS Reports > Outstandings > TDS Not Deducted

TDS Mot Deducted Details
TDS Not Deducted Details

Universal Infotech

1-Apr-2009 to 25-Oct-2009

Particulars PAN Taxable Tax Deducted Till| Balance to
Amount Deductable Date be Deducted
Mark IT Solutions ASSEPG001N 2,50,000.00 5,000.00 5,000.00
Pheonix Agencies ASPLC0245L 12,00,000.00 12,000.00 12,000.00
Smart Agencies ACCPL4510L 3.,00,000.00 30,000.00 30,000.00
Total 17,50,000.00 47,000.00 47,000.00

Figure 3.40 TDS Not Deducted Report
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3.8 Exception Reports

Exception Reports user can view the reports related Migrate Tools, TDS Masters without PAN
Details and deductee Type.

To view TDS Exception Reports
Go to Gateway of Tally > Display> Statutory Reports > TDS Reports > Exception Reports

Sateway of Tally ...
Display Menu ...
Statutarny Repaorts .

TOS Reports ...
Exception Reports
FPAN Mot Available
Unknown Deductee Type

Migrate Tool

Quit

Figure 3.41 Exception Reports

The Exception Reports are
o PAN Not Available
o Unknown Deductee Type
o Migrate Tools

3.8.1 PAN Not Available

PAN Not Available report displays all the Party Ledgers for whom the PAN details is not availa-
ble.

To view the PAN Not Available report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Exception Reports >
PAN Not Available

Example: Create ledger SYS Image without providing PAN / IT No.
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The PAN Not Available report is displayed as shown

PAN Not Available Universal Infotech

List of All Ledger Masters
(Where PAN Detalls Are Not Enterad)

Supplier Ledger Name Deductee Type Contact Person Contact Number PAN /IT No.

Alexon Group Company - Non Resident ]
SYS Image Association of Persons

Figure 3.42 PAN Not Available Report

PAN Details of the Party can be updated from this screen. Once you update PAN details, such
party ledgers will not be displayed further in the PAN Not Available report.

This Report is useful to trace the party ledgers for which the PAN Details are not available before
filing the e-returns.

3.8.2 Unknown Deductee Type

Unknown Deductee Type report displays all the Party Ledgers for whom the Deductee Type is
not defined.

To view the Unknown Deductee Type report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports> Exception Reports >
Unknown Deductee Type

Example: Create ledger Attra Infotech without selecting Deductee Type
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Unknown Deductee Type

List of All Ledger Masters
(Where Deductee Tipe Is Not Proper)

Universal Infotech

Supplier Ledger Name

Deductee Type Contact Person Contact Number PAN /IT No.

Attra Infotech
Intel Corm
Savani Roadways

I Unknown
I Unknown
I Unknown

Figure 3.43 Unknown Deductee Type

Deductee Type Details of the Party can be updated from this screen. Once you update Deductee
Type details, such party ledgers will not be displayed further in the Unknown Deductee Type

report.

This Report is useful to trace the party ledgers for which the Deductee Type Details are not
available before filing the e-returns.
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3.8.3 Migrate Tool

From Migrate Tool menu you can select migration related reports.

To view Migrate Tool

Go to Gateway of Tally > Display > TDS Reports > Exception Reports > Migrate Tool

Gateway af Taly ...
Display Menu ...
Statutons Reports ...
TOS Reparts ...

Exception Repoits ...
Migrate Tool
Track Migrate Voucher
Track Migrate Bills

Track MastErs

Re-Migrate

Quit

Figure 3.44 Migrate Tool

& Migration related information will be displayed in any of the above reports, only
(ot when in the data (company) which is migrated from earlier versions of Tally (Tally 9/
: Tally 8.1/Tally 7.2) to Tally.ERP 9

Track Migrate Vouchers

Track Migrate Vouchers report displays TDS Party-wise Total, Migrated and Un-migrated
vouchers details. On selecting a particular party from this report Tally.ERP 9 displays the un-
migrated vouchers with reasons for non-migration.

To view Track Migrate Vouchers report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Exception Reports >
Migrate Tools > Track Migrate Vouchers
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Track Migrate Bills
Track Migrate Bills report displays Tax bill name wise migrated and non-migrated voucher

Here user can identify migrated/non- migrated vouchers by comparing the Previous deduction
amount and new deduction amount and previous payment amount and new payment amount are
same.

If the Deduction Amounts (Previous and New) and Payment Amounts (Previous and New)
are same then it is understood that the vouchers are successfully migrated.

If the Deduction Amounts (Previous and New) and Payment Amounts (Previous and New)
are not same then it is understood that the vouchers are not migrated.

Track Masters

Track Masters Report displays TDS Ledger wise Lower Deduction, Zero Deduction and IT
Exemption details.

& This Report can be used to check the details such as Zero/Lower Deduction or IT
(ot Exemption in TDS Masters which needs to be updated manually in migrated data.
0

Re-Migrate
To un-migrate the TDS migrated vouchers click on Re-migrate option.

On clicking the Re-Migrate option, Tally.ERP 9 first un-migrates all the TDS vouchers and then re-
migrates all the vouchers. If the migration is not complete the application displays the message -
TDS Migration did not complete sucessfully.
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